


1. O61mme noJioKeHUst

1.1.byxrantepuss ABTOHOMHOM HeKoMMepueckoil opranuzanuu «IIpodeccronanshas
oOpa3oBarenpHas opraHuzauus» «DHUHAHCOBO-DPKOHOMHUYECKHI KOJUIEIK» (nanee —
Komnemx) siasiercst GyHKIMOHAIBHBIM CTPYKTYPHBIM MoApasaenenueM Koiemxka.

1.2.byxrantepuss B cBoeil pabore pykoBojacTByercsi Konctutymumeint Poccuiickoi
Oenepanuu, DenepanbHbiM 3akoHOM «(O OyxranTepckoMm ydete», WMHCTpykimeid 1o
OyXrajaTepckoMy YyueTHyr. WHCTpyKiued o TO0JOBOM, KBapTaIbHOM W MECSYHOU
OyXraJITepCKOM  OTYETHOCTH OIOJKETHBIX  YUPEKIEHUHM W MHBIX OpraHu3aluii,
MoJlyJaroux (PMHAHCUPOBAaHHWE U3 OIOJDKETa B COOTBETCTBUU C OIOJKETHOW POCIHCHIO.
[TonoxxenneM 0 OyXraaTepckoM ydyeTe U OT4eTHOCTH B Poccuiickoit denepaiiuu, HHbIMUA
denepanbHBIMU  3aKOHaMH, Yykazamu M pacnopsbkeHusiMu [Ipesunenta Poccuiickoit
@denepauuy, MOCTAHOBIEHUAMU U pacnopsbkeHusMu  I[IpasurenscTtBa  Pocculickon
Q®enepanuu, APYTMMH HOPMAaTHBHBIMM aKTaMH, a TakK K€ npukazamu [[upekrtopa
Komnemxka, pacnopsokeHUSIMH W yKa3aHUSIMHA — TJIaBHOTO  OyXranTepa, HacTOSIIUM
[Tonmoxenuem.

1.3.PykoBojacTBo byxrantepueidl oOCyIIECTBISET TIJIaBHBIA OyXraiarep, KOTOPBIMA
Ha3HA4YaeTCs Ha JOHKHOCTb U OCBOOOXZAeTCcs OT JOJKHOCTH MpuKa3zoMm Jlupekropa
Komnenxka.

1.4.TpeboBanusi TiaBHOro OyXxraiaTepa MO JOKYMEHTAIbHOMY O(OPMIICHUIO
XO3STUCTBEHHBIX OIEpaIuii U MPeIOCTaBICHUIO B OyXTalTepri0 IOKYMEHTOB, CBEJICHUN U
uH(popmanuu o0a3aTeNbHbI 111 BceX padoTHUKOB Komemka

1.5.I'naBHbIi OyXxranTep MOJUUHIETCS HEMOCPEACTBEHHO J{UpeKTopy.

1.6.CtpykTypa u mtatHoe pacnucanue byxranrepuu, NOTKHOCTHbIE MHCTPYKIUU
pabotHukoB byxranrepun ytBepxknatorcs Jupexropom Kosmemxka.

1.7.PaGotHuku bByxranrepum Ha3zHa4yaroTCs Ha JOJDKHOCTh U OCBOOOXKIAIOTCA OT
JIOJDKHOCTH  JIUpeKTOpOoM 10 NOpPEJICTaBICHUIO TIJIABHOTO OyXxraiarepa, KOTOpOMY
HEINOCPEACTBEHHO MOJUUHSAIOTCS B CBOEH paboTe.

1.8.PabotHuku Byxrantepuu npu NoCcTyIJIeHUU Ha padoTy MOANKUCHIBAIOT ¢ JloroBop
O TMOJHOM MAaTepHalbHON OTBETCTBEHHOCTH B COOTBETCTBHE C 3aKOHOAATEIHCTBOM
Poccuiickon denepanuu.

2. OcHOBHBIE 3a]1a4M OyXrajTepun

2.1.Benenne OyXTralTepcKOro y4eTa W OCYIIEeCTBICHWE KOHTPOJIA 32 palliOHATBHBIM
HCIIOJB30BaHUEM MaTepUalbHBIX U PUHAHCOBBIX pecypcoB Koiemxa.

2.2.00ecnieuenne pykoBojcTBa Kommemka wuHOpManmer, HeoOXoauMON s
KOHTpOJISI 3a coOJIfofieHueM 3akoHojaTenbcTBa  Poccuiickoit  denepauuu  npu
OCYILIECTBJIICHUU XO3SHUCTBEHHBIX ONepaluid, a Takke 3a HX 1eJeco00pa3HOCThIO,
HaJIU4YMEM M JBWIKEHHEM HMYIIECTBA, HCIOJHEHUEM O00s3aTeIbCTB, HCIOJIh30BaHUEM
MaTepHAIIbHBIX, TPYAOBBIX U (DUHAHCOBBIX PECYPCOB B COOTBETCTBUU C YTBEPKICHHBIMU
HOpMaMU 1 HOPMaTHUBaMHU.

2.3.IlpenoTBparieHre OTPUIATENIbHBIX PE3YIbTATOB XO3SUCTBEHHON ESITEIbHOCTH U
BBISIBJICHUE  BHYTPUXO3AWCTBEHHBIX  pPE3EpPBOB  OOECHEYEeHHs €ro  (PpUHAHCOBOM
YCTOMYUBOCTH.



3. DyHKUHHU OyXTaJaTepuu

3.1.0pranuzanusi OyXraJTepcKoro ydera MCIOJHEHHS] CMEThl JOXOJIOB U PACXOJ0B
no OO/KETHBIM CpPEJICTBAM M CpPEJCTBaM, IMOJYYEHHBIM 3a CUET BHEOIOIKETHBIX
MCTOYHUKOB, C COCTaBJICHUEM €JIMHOTO OajaHca M0 yKa3aHHBIM CPEACTBaM, U OTIEIBHOTO
OanaHca 1o cpe/ICTBaM, MOJIYYCHHBIM 32 CUET BHEOIOIPKETHBIX UCTOUYHUKOB.

3.2.0pranuzanusi y4eta UMYIIECTBA, 00s13aTEIBCTB U XO3SHUCTBEHHBIX ONEpanuii Ha
OCHOBE HATYpPaJIbHBIX HU3MEpPUTEICH B JEHEKHOM BBIPAXKEHUU ITyTEM CIUIONTHOTO,
HEMPEPBIBHOTO, JOKYMEHTAILHOTO U B3aMMOCBSI3aHHOTO UX OTPAKCHHUSI.

3.3.Opranuzaius yuera OCHOBHBIX ()OHJIOB U aMOPTH3AIINH.

3.4.0pranm3amusi ydera IOCTYIUICHUS, CO3JaHUS W BBIOBITHS HEMaTePHAIbHBIX
aKTHUBOB.

3.5.0pranmzamusi ydyera 10xoqoB U pacxomoB Komremxa u  uHAHCOBBIX
pe3yIbTaTOB.

3.6.0pranuzamnusi yuyera JIEHEKHBIX CPEJICTB, MPABUIBHOCTH BEIEHUS KaCCOBBIX
orepaluyi.

3.7.0pranmzaiusi ydera pacueToB 1O 3apabOTHOM [iaTe, COLHUATBLHOMY
CTpaxOBaHUIO, yAep>KaHUN 13 3apab0THOM TIaTHI.

3.8.0pranm3amusi  BBITUTATHl  3apa0OTHOW  IUIaThl, TMOCOOWMKA TI0 BPEMEHHOM
HETPYJI0CIOCOOHOCTH, TOCOOMI Ha JIeTel U MHBIX MOCOOMI U BBIIJIAT, IPELYCMOTPEHHBIX
3aKOHOIATENBCTBOM Poccuiickoit Denepanuu, a Tak K€ BBIILUIAT MATEPUATIBHOW MTOMOIILIH,
yYCTaHOBJICHHBIX Mpuka3zaMu Jlupekropa Komemxka.

3.9.0cymiecTBiIeHHEe KOHTPOJISA IO pacyeTaM C 3aKa3uhKamu, JIeOUTOpaMu M
KpeAUTOpaMH, C TICPCOHATIOM IT0 TIPOYUM OTIEPAIHSIM, TT0 YUETY IMOJOTUETHBIX CYyMM.

3.10.CBoeBpeMeHHOE, MPAaBUIBLHOE HAYUCICHUE U KOHTPOJb 3a IEepPEYUCICHHEM
YCTAHOBJICHHBIX 3aKOHOAATENHCTBOM Poccuiickoit dexeparnuu 1iaTexeid B OIOKET H
BHEOIOHKETHBIE (POHIBI.

3.11.CocraBieHue U CBOCBPEMEHHOE MPEIOCTABICHUE B KOHTPOJIUPYIOIINE OPTaHBI
OyXTalTepCKON M HAJIOTOBOW OTYETHOCTH.

3.12.IlpumeHeHne B YTBEPKJACHHOM TIOPAJIKE U KOHTPOJL 32 TMPUMEHEHHEM
MoIpa3ieNICHUsIMA YHUDUIIMPOBAHHBIX (DOPM MEPBUYHOTO yUETA.

3.13.IlonrotoBka  Tpaduka  TOKyMEHTOOOOpOTa  (MHAHCOBO-XO3SIMCTBEHHOM
JOKYMEHTAIIMU ¥ KOHTPOJIb 32 €r0 COOJII0ICHUEM.

3.14.00ecnieueHrie COXPAHHOCTU OyXraiaTepCKOW JIOKYMEHTalUW, MpUEM OT
noJipa3/ieJICHUH, XpaHEeHUEe U Tiepeiada Ha apXUBHOE XpaHEHUE MEePBUYHBIX JOKYMEHTOB,
JIOTOBOPOB, HHOM (PMHAHCOBOM M OTYETHOU JOKYMEHTAIUH.

3.15.1IpenocraBnenune HeoOXxoauMOM nHDOpMaK noapasaencHusM Koiemxa.

3.16.Yuactue B mNpoOBENEHUM HMHBEHTApHU3AIMU JICHEKHBIX CpPEJICTB, TOBApPHO-
MaTepHAIbHBIX IIEHHOCTEW M (DUHAHCOBBIX 00A3aTENBCTB, CBOEBPEMEHHOE U MPABUIILHOE
OTIpeJIeICHUE Pe3yIbTaTOB MHBEHTAPU3AIIUU U OTPAKEHUE UX B YUETE.

3.17.0cymiecTBienne WHBEHTapu3anuu pacuetoB Komemka co CTPYKTYpPHBIMH
MO/IPa3IeTICHUSIMUA U CTOPOHHUMU OPTaHU3AIUSIMHU.

3.18.AHam3  (PUHAHCOBO-XO3SMCTBEHHONW JIECSITCIBHOCTH B IIEIAX  BBISIBJICHUS
BHYTPHUXO3SIICTBEHHBIX PE3€PBOB, MPEAYNPEKACHUS MOTEPh M HEMPOU3BOJICTBEHHBIX
Pacxo/ioB.



3.19.Vyactue B pabore mo opopMIICHHIO MAaTEPHAIOB IO HEA0CTa4aM W XHUIIEHUSIM
JICHEKHBIX CPEICTB ¥ TOBAPHO-MATEPHAIIBHBIX IIEHHOCTEH M TI0 KOHTPOJIIO 32 Mepeaveii B
HAJJIeKANTUX CITydasX dTUX MaTepUAIOB B CyJI€OHBIC U CIICACTBEHHBIC OPTaHBI.

4. TlpaBa u 0013aHHOCTH OyXTaJITePUn

4.1.B cootBercTBHE C (GYHKIMSIMH byxrantepuu, yCTaHOBJICHHBIMH HACTOSIIIUM
[TonoxxeHueM, OCYIIECTBIATh BEIEHHE OYyXTaJITEpPCKOTO ydeTa U OTYETHOCTHU B CTPOTOM
COOTBETCTBUM C TpeOOBaHUSMU JEHCTBYIOLIErO 3aKOHOAATeNnbcTBa Poccuiickoit
denepanum.

4.2.0OCylIecTBIATh CUCTEMATUYECKUH KOHTPOJIb 3a TPaBUIbHOW TMOCTaHOBKOM
MEPBUYHOTO AHAJIUTHUYECKOIO Y4Y€Ta BCEMHM CTPYKTYPHBIMH TMOJPa3/ACICHUIMMU.

4.3.1IpoBOIUTh UHCTPYKTAXK MaT€pUaIbHO OTBETCTBEHHBIX JIUI] IO BOIPOCaM yueTa U
COXPaHHOCTH LICHHOCTEM, HAXOASIINXCS HA UX OTBETCTBEHHOM XPaHEHHH.

4.4.0cymiecTBISITh XpaHEHUE JOKYMEHTOB (TIEPBUYHBIX YUYETHBIX JIOKYMEHTOB,
PETHCTPOB OYXTaJITEPCKOrO y4eTa, OTUETHOCTH, a TAKXKE CMET JI0XOJ0B M pPacxoJioB U
pPacyeToB K HUM H T.II., KaK Ha OyMa)XHBIX, TaK U HA MAIIMHHBIX HOCUTENISIX HHPOPMAIIUN)
B COOTBETCTBUU C IIPaBUJIAMH OpPraHU3aIMU FOCYIapCTBEHHOTO apXUBHOTI'O J€Ja.

4.5. TpeboBath OT BceX TMOApA3JCICHUNA W JOJDKHOCTHBIX Jmn —Koremka
IPENOCTaBICHUE  MaTepHalOB, HEOOXOAMMBIX JUIsl  OpPraHW3alldd W BEJICHUS
OyXrajaTepCcKOro yd4era, YIUIaThl HAjJOrOB U COOPOB, CBOEBPEMEHHOTO MPEAOCTABJICHUS
OyXraiaTepcKOM OTYETHOCTH.

4.6.He npuHMMaTh K HCIOJHEHHUIO JOKYMEHTHI, O(QOpPMIICHHBIE C HapylIICHUEM
YCTaHOBJIEHHOT'O MOPSIKA.

4.7.BHOCUTH NPEJIOKECHUS 10 ONpeIeTIeHUI0 (M3MEHEHHUIO) CO3aHHIO:

° mopsiAKa M crnoco0a  HAYMCIEHUS W3HOCA 1O OCHOBHBIM  CPEIICTBaM,
HEMaTePHUAIbHBIM aKTHBaM, MAJIOLEHHBIM U OBICTPOU3HAIIMBAIOIIUMCS MIPEAMETaM;

e cnoco0a ydera 3aTpaT, IpyIIHUPOBKYU U CIIUCAHUS 3aTpaT;

* CpOKOB MOTaIIEHUs PacX0J0B Oy IyIITUX IEPUOJIOB;

* MOMEHTA peai3aliy Mo paboTaM JOJrOCPOYHOIO XapaKTepa;

* PpE3epBOB COMHHUTEIBHBIX JOJTOB, PE3€PBOB U (POHIOB CIECIHATHLHOTO HA3HAYCHHUS;
* croco6a OIEeHKH 3aJ0JKEHHOCTH 10 KpeAUTaM U 3aiiMam;

4.8.KoHTponupoBaTh COONIOACHUE CTPYKTYPHBIX MOAPA3ACICHUN yCTaHOBIIEHHBIX
paBuJL:

* odopMieHUs MPUEMKH U OTITyCKa TOBaPHO-MaTepHATbHBIX ICHHOCTEH;

* coOdIOJIeHHE IITaTHOW, (PUHAHCOBOM, TOTOBOPHOW W KAacCOBOM JUCHMUIUIUHBI, a
TaKX€ YCTAHOBJICHHBIX MPABUJI IPOBEICHUS UHBEHTApU3AIU;

* TOJIHOTBI U CPOKOB MPEIOCTABICHUS JOKYMEHTAIIMU U JAHHBIX IEPBUYHOTO yYETa.

5. OTBETCTBEHHOCTH OyXraJiTepuu
5.1.byxrantepusi HeceT B COOTBETCTBUE C 3aKOHOJATEeNbCTBOM Poccuiickoit
denepau OTBETCTBEHHOCTD 3a:
* HEBBINOJIHEHHWE BO3JOKEHHBIX HAa HEro 3ajlady W (PyHKUUN, ONpenesieHHbIX Ha-
crosmum Ilonoxenuem;
* HapylLIEHHUE MPaBUJ BEJACHUE OYXTalNTEepCKOro ydyera U MUCKaXeHHE OyXrajlTepcKon



OTUYETHOCTH;

* MPUHATHE K HCIOJHCHHI0O M O(DOPMIICHHIO JOKYMEHTOB IO OIEparusM, He
COOTBETCTBYIOIIMX YCTAHOBJICHHOMY MOPSAKY NPUEMKH, ONPHUXOJOBAHUS, XPAHECHUS U
pacxo10BaHus JIEHEKHBIX CPEACTB, MATEPUAIbHBIX [IEHHOCTEH;

* HECBOEBPEMEHHOE M HEMPABWIbHOE MPOBEACHUE OMEpaIuii MO pPacueTHOMY H
JIPYTUM cueTaM B OaHKaX, pacyeToB C AEOUTOPAMU U KPEAUTOPAMU;

* HECBOEBPEMEHHOE IMPEJCTABICHHE B TOCYAapCTBEHHbIC OpPraHbl OyXrajlTepcKoil
OTYETHOCTH U MPEJICTABICHUE HEJJOCTOBEPHON OTYETHOCTH.

5.2.PabotHukn  bByxraiarepur = HECYT  MEPCOHAJIBHYIO  JUCIHUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO U YTOJIOBHYIO OTBETCTBEHHOCTh 3a HEHAJJIEXkAIllee BBIMOJHEHUE U
HapyIlIeHUE CIY>KEOHbIX 0053aHHOCTEH, BO3JIOKEHHBIX HA TPYJIOBBIM  JIOTOBOPOM,
JOJIKHOCTHBIMU 00SI3aHHOCTSIMU MJIM PACIIOPsDKEHHEM TJIaBHOTO OyXxranTepa 0
pacnpeneneHun (YHKIIMOHAIBHBIX OO0S3aHHOCTEHW, HEUCIOIHEHHE YKa3aHWM TJIaBHOTO
Oyxranrepa, HECOOJIO/IEHNE JIOKAIbHBIX HOPMATUBHBIX aKTOB, a TaK K€ 3a ACHCTBUS MO0
0e37eiCTBUA, TOCTY>KUBIIKNE OCHOBAaHWEM JIMOO CIOCOOCTBOBABIIME MPUYWHECHUS
Konnemxy marepuansHOTO yiepoa.

6. [lopsiiok yTBep:KAeHUs U u3MeHeHUus1 HacTosiero Ilosoxennst

6.1.Hacrosmee Ilonoxenue yrBepkaaercsa npuxkazom Jupexkropa Komnemxa.

6.2.B mnacrosmee IlonmoxkeHne MOTyT BHOCHUTBCS M3MEHEHHS W JIOMOJIHEHUS,
yTBepkaaeMblie mpukazoM lupexropa Komnemxka.
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