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1. O01ue MoJI0KeHu s

1.1. Unctpykius noBeaeHuto aenoBoi gokymeHTarmu AHO «I100» «®IK» CII «Opuanueckuit
muuen» (nanee — MHCTpykIMs) pa3paboTaHa B COOTBETCTBUHU CO CIEAYIOIMMU HOPMAaTUBHBIMU
JOKYMEHTaMHU:

— @epnepanbhbiii 3akoH «O0 oOpa3zoBanuu B Poccmiickoit deneparun» ot 29.12. 2012 roga
Ne273-@3;

— 3akon PecnyOmuku Kpeim «O06 oOpazoBannu B Pecryomuke Kpemm» ot 06.07.2015 rona
Nel31; «O06 obpazoBanuu B PecyOmuke Kpeim» ot 06.07.2015 roma Nel31;

— mnocra”oBienue ['occranmapra PO or 03.03.2003 N 65-ct «O mpuHATUM U BBEACHUU B
neiicTBue rocyaapcTBeHHoro cranaapra Poccuiickoit ®enepanun» (BMecte ¢ "I'OCT P 6.30-
2003. T'ocynapctBeHHbIN cTaHaapT Poccuiickoit denepanuu. YHUDUIMPOBAHHBIE CHCTEMBbI
JOKYMEHTAIUH. YHuduuupoBaHHas ~ CHUCTeMa  OpPraHU3ALMOHHO-PACIIOPSIUTEIHHON
JnoKkyMeHTauu. TpeboBaHus K 0pOPMIICHHIO JOKYMEHTOBY);

— nuceMo MuHuctepcTBa obpazoBanusi Poccuiickoit denepanuu ot 20 nexabps 2000 rona
Ne 03-51/64 «O  Mertoauyecknx peKOMEHIANMAX IO  padoTe ¢  JIOKyMEHTaMH
00111€00pa30BaTEIbHBIX OPraHU3aMAX;

— mnpuka3 MuHHUcTepcTBa O00pa3zoBaHMsA, Haykd W Mosoxexu PecmyOomuku Kpeim «O06
UCIOJIb30BaHUN  MeToIu4yeckux pekoMeHaauuid 1mo paboTe C  JOKyMEHTaMH B
o01eo0pa3oBaTesibHBIX Y4eOHbIX 3aBeieHusIX PecryOmuku Kpeim» ot 28.05.2014r Ne35;

— mnpuka3z MuHHCTEpCTBA 00pa3oBaHus, HayKu U Monoaexu Pecryonuku Kpemv ot 18.12.2015 ¢
Nol1340. «O6  yTBepXKIEHUM  TEpeuHs  00s3aTeIbHOM  NIEJIOBOM  JOKyMEHTaIluu
00111€00pa30BaTEILHOTO YUPEKACHUNY;

— mnpuka3z MuHHCTEpCTBA 00pa3oBaHus, HayKu U Monoaexu Pecryomuku Kpemv ot 17.03.2017 ¢
No544 «O06 yTBEep)KIEHUW OMHMCAHUS, MOPSJIKA 3allOTHCHUS W XPaHCHHs] KHUT PETHUCTpaIiuu
BBIAHHBIX JOKYMEHTOB 00 OCHOBHOM OOIIeM U cpeaHeM oOmeM oO0pa3oBaHMH U WX
nyOIMKaTOB, BBIIAHHBIX MeJanel «3a 0coOble yCIeXU B YUEHUN», CBUJIETEILCTB 00 00yueHUun
B 00pa3oBaTeNbHbIX opranu3anusix PecryOmuku Kpeimy;

— Ilpuxa3z MunuctepcTBa oOpa3oBanusi, Hayku U mMoioaexu Pecryomuku Kpeim ot 07.06.2017
Nol1481 «O06 yTtBepkaeHur MHCTPYKIHMM MO BEICHHUIO JCJIIOBON JOKYMEHTAIIMH M 00pa3lioB
MPUMEPHBIX JIOKAJIBHBIX AKTOB, HCIOJNb3YEMBIX B 00IIE00pa30BaTENbHBIX OpPraHU3ALUAX
PecniyGimuku Kpbimy;

— TIlpuxa3z MunuctepcTBa oOpa3oBaHusi, Hayku U mMoiozaexu PecnyOmuku Kpsim ot 16.11.2017
Ne 2909  «O BHeceHuu u3MeHeHUil B npuka3 MuHuUcCTepcTBa 00pa3oBaHus, HAyKH U
Monofiexu  PecryOnmku Kpbim ot 07.06.2017 Ne 1481 wu HWHCTpYyKUMH O BEICHUH
JIeTTIOBOM TOKYMEHTAIUY B 0011e00pa3oBaTeNbHBIX — opraHu3anuax PecmyOmuku Kpeim.

1.2.Ilepedenp 00s3aTenbHOMN J€OBOM JOKYMEHTALUMHU, o0pa3ylouleicss B mpolecce AesTeIbHOCTH

JIunest, 1 CPOKU XpaHEHUs JOKYMEHTOB IIPUBEACHBI 8 npuiodicenuu 1

1.3.Hacrosimas MHCTpyKIMs cocTaBieHa B LENAX pallMOHAIBHOM OpraHu3aluu JOKyMEHTO000poTa

o0mieo0pa3oBaTeIbHOM  OpTaHU3aIlMM, a TaKKe CTPOroro  COONIOACHUS  JICHCTBYIOLIMX

HOPMATHUBHBIX JOKYMEHTOB [0 BEJCHMIO AeN0BOH nokymeHTanuu. CoOmroneHue TpeGOBaHUN U

peKOMEHAAaMi 1O  OCYILIECTBJIECHHUIO  JIOKYMEHTHPOBAHHUS, YCTAHOBJIEHHBIX  HAcTOSIIEH

HNHcTpykuumei, apisieTcs 00s13aTeJIbHBIM I BceX padoTHUKOB Jluiies.

PaboTHuKH, IPUHATEIE HA PAa0OTY, JODKHBI OBITH O3HAKOMIJIEHBI C TPEOOBAaHMUSMHU JAHHOM

WMHCTpYKIMU U BBITIOIHATS €€.

1.4 Bemmonnenue tpeboBaHui Hactosimeid MHCTpyKIMKM HaxoIuTCs Ha KOHTposie MuHHCTEpCTBa

o0Opa3oBaHus, Hayku u Mojonexu PecrmyOnuku KpbIM, OpraHoB MeCTHOrO caMOYHpaBJICHUS

MYHHUITUTIATBHBIX PaiOHOB M TOPOJCKUX OKpyroB Pecryb6mmku KpeiM B cdepe oOpazoBanusi.

1.5.0TBeTCTBEHHOCTh 3a OPraHU3alMI0 BEIECHUS JeI0OBOM JOKYMEHTAllMH, COJepKaHue, KauyeCTBO

MOJTOTOBKHA M OQOPMIICHHS JOKYMEHTOB B 00IIE00pa30BaTEIbHOW OpTraHU3aIlH BO3JIAaraeTcsi Ha

PYKOBOJUTEIS.

1.6.HemocpencTBeHHOE BEICHUE JIEIOBOW JOKYMEHTAIMM B 00IIE00pa30BaTeIbHOW OpTaHU3aIliH
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BO3JIAraeTCsl Ha CEKpeTaps WM COTPYAHWKA, HA3HAUYEHHOTO OTBETCTBEHHBIM 32 BEICHHE JICTOBOM
JOKyMEHTALMH, KOTOPBIA O0ECreunBaeT y4eT U INPOXOXKICHUE ITOKYMEHTOB B yCTAaHOBJICHHBIC
CpOKH, HHPOPMHUPYET PYKOBOACTBO O COCTOSHMM MX HCIIOJIHEHHS, OCYIIECTBIISIET O3HAKOMIICHHE
COTPYIHHKOB C HOPMATHBHBIMH W METOJMYECKUMH JOKYMEHTaMH IO BEJCHHUIO JIEJOBOU
JOKYMEHTAIUH, OPTaHU3yeT JOKyMEHTO000pOT, (hOPMUPOBAHKE JIEN, UX XPAHEHUE; OCYIIECTBISIET
TEKYIIUH KOHTPOJIb CBOEBPEMEHHOTO PACCMOTPEHUS U MPOXOXKICHHS TOKYMEHTOB B OpTraHU3aINH;
obecrieunBaeT COOIIOJICHNE €UHBIX TPEOOBAHMUI O MOATOTOBKE JOKYMEHTOB M OpPTaHM3aIldU pa-
00Tl C HUMH B YCIOBHSIX DJIEKTPOHHOTO JOKYMEHTO00OpOoTa; o00o0maer HHPOpMAIUIO O
JOKYMEHTOO00pOTE, KOTOpasi HeOOXO0qiMa JUIs MPUHATHS YIPABICHUECKUX PEUICHUN; OPTaHUu3yeT
COXPaHHOCTh JIOKYMEHTAIlMOHHOTO (pOHA.

2.J1I0KyMeHTHPOBaHNeE IeSITeJIbHOCTH U 001I[He TPEeOOBAHUSI K COCTABJIEHHIO U
0(h)OpMJIEHHIO TOKYMEHTOB 00111€00pa30BaTe/IbHOI OPraHu3auuu

2.1.JIOKyMEHTUPOBAaHHUE JICATCIHLHOCTH O00IIe0Opa30BaTSIIbHON OpraHU3alliy  3aKJII0YaeTCs B
CO3MaHMMU JIOKyMEHTOB, B KOTOpbIX ¢ukcupyercs uHdopmanus 00 ympaBIeHUYECKOU
(OpraHu3aMOHHO-PACTIOPSAUTEIILHON) M 00pa30BaTEIbHOM NESITEIHHOCTH.
2.2.11pu moAroTOBKE, COTIACOBAHUU, MOAMUCAHUN U YTBEPKACHUU JOKYMEHTOB, 00pa3yIoIINXCs B
pe3yibTaTte JACSITEIBHOCTH 00I1e00pa3oBaTeIbHOW OpraHu3alii, HEO0XOIUMO COOJI0IaTh
TpeOoBaHus, 00ECTIEUNBAIOIIUE IOPUIHMUECKYIO CUITy TOKYMEHTOB U BO3MOXHOCTh MX 3JIEKTPOHHON
00paboTKH.
2.3.CocTaB JOKyMEHTOB, OOpa3yIOLIMXCS B IMpolecce JeATeIbHOCTU 001eo0pa3oBaTeIbHON
OpraHu3alliy, ONpEICNsAeTCS €ro KOMIIETeHIHEH W (QYHKIHMAMH; KPYroM YIpPaBICHYECKHX
NEHCTBHI, MOPSIKOM pa3pelieHus] BOMPOCOB (€AMHOHAYAIBHBIN MU KOJIJIETHaIbHBIN); XapaKTepoM
B3aMMOJEHCTBUS MEXKIYy 0011e00pa30BaTeIbHbIMU U IPYTUMU OPTaHU3ALMSIMH.

B cocTaB JOKyMEHTOB 00111e00pa30BaTEIbHON OpraHU3aAIMH BXOIT:

* opzanu3zayuonuvle O0oKymenmur (YcraB o01e00pa3oBaTeNbHON OpraHu3aliy; JOTOBOP C
y4pEeAUTENIEM; MOJOXKEHUS O MOApa3AeieHusX (IpU HAIMYUM); JOJKHOCTHBIE MHCTPYKLUU
COTPYJIHUKOB; KOJUIEKTUBHBIN JIOrOBOp; INTAaTHOE pAacluCaHue; INpaBUiia BHYTPEHHETO
TPYJIOBOT'O paclopsjika);

® pacropsIUTENbHbBIE TIOKYMEHTHI (HPUKA3bl, UHCIPYKUUU);

* ungopmayuonno-cnpagounsvie 00Kymenmul (TPOTOKOJBI, IUIAHBI, OTYETHI, CIPABKU, AKTHI,

JOKJIaJTHBIC U OOBSICHUTEIbHBIE 3aMMMCKH, MTIChbMa, TeJIeTrpaMMbl U TeTe(OHOTPAMMBI, I0TOBOPHI,
TPY/IOBBIE COTJIAIICHUSI, KOHTPAKTHI U JP.).

2.4. TpedoBaHusl K T0OKYMEHTHPOBAHUIO 1eSITeIbHOCTH Ha (JIaHKAX

2.4.1. JIokyMeHTBI, KaK NpaBWJIO, IOJDKHBI O(GOpMIsAThCS Ha OnaHkax oO0mieoOpa3zoBaTeIbHON
opranuzanuu, cootBercTByromux crasaaptry (FOCT P 6.30-2003. «I'ocymapcTBeHHBIH CTaHIAPT
Poccuiickoit ®eneparyu. YHUPHUIUPOBAHHBIE CHUCTEMBI JIOKYMEHTAIMU. YHH(DUIHUpPOBAHHAS
cUCTeMa OpraHM3aLMOHHO-PACTIOPAIUTENbHON JOKyMeHTauuu. TpeGoBaHHs K O(OPMIIECHHUIO
JIOKYMEHTOB»), WMETh YCTaHOBJCHHBIH KOMIUIEKC OOS3aTENbHBIX PEKBU3UTOB M CTAOMJIBHBIN
MOPSAJOK UX PACIIOIOKEHHUS.

bnanky Kaxxooro BHJa W3rOTABIMBAIOTCA HAa OCHOBE YIJOBOIO WM IPOJIOJIBHOTO
pa3MenieHus] pEeKBU3UTOB.

PexkBH3HTHI 3aroyioBKa pa3MemaroTcsi IEHTPUPYEMBbIM (HAYalo W KOHEIl KaKIOW CTPOKHU
PEKBH3UTA PABHO YJAJIEHBI OT TPAHMII 30HBI PACTIONOKEHUSI PEKBU3UTOB) MU ()IATOBBIM (Kaxaast
CTpOKa PEKBU3UTA HAYMHAETCSI OT JICBOW TPAHUIIBI 30HBI PACTIONIOKECHUSI PEKBH3UTOB) CITIOCOOOM.
2.4.2 JInst u3rotoBieHus OJaHKOB UCTIOIB3YIOTCS JTUCTHI Oymaru popmara A4 (210 x 297 mm) u AS
(210 x 148 MunIUMETpOB).

Paspemeno wucnonb3oBate Onanku Gopmara A3 (297 x 420 MWUIMMETpPOB) st
oopMIIeHHS JOKYMEHTOB B BUJIE TAOJIHII.



Kaxp1ii nuct 1oKkymMeHTa, opOopMIICHHBIH Kak Ha OJlaHKe, Tak U 0e3 Hero, JOJKEeH NMETh
noJisi He MeHee, MM: JeBoe - 30; mpasoe - 10; Bepxnee- 20; HuzkHee - 20.

[Ipy noAroToBke MAOKyMEHTa Ha HECKOJBKHMX JIUCTAX BCE JIUCTHI JIOJDKHBI HMETh
OJIMHAKOBBIE pa3Mephl MOJIEH.
2.4.3.bmaHKky  TOKYMEHTOB JIOJDKHBI ~ COJEpXAaThb CIEAYIONIME PEKBU3HUTHL: HAMMEHOBAHUE
o0mieoOpa3oBaTeIbHOM ~ OpraHM3aluu, Koja  o0meoOpa3oBaTelbHOM — OpraHu3alu 110
ObmepoccuiickoMy kimaccuukaropy yupexaeHuii, opranuzanuii u upeanpusitaii  (OKIIO);
OCHOBHOHM TrocyJapcTBeHHbIN peructpaunoHHbiii Homep (OI'PH); unentuduxannoHHbIi HOMeEp
HaJIOroIUIaTeNbIIMKa/KoA NpuunHbl noctaHoBkU Ha yuet (MHH/KIIII); xox ¢popmbl JOKyMeEHTa 110
ObmepoccuiickoMy kiaccudukaropy ynpasieHdeckoil qokymenranuu (OKY [1); mouroBslii agpec,
C yKazaHHEeM WHJICKCAa MPEANPHUATUS CBs3M, Homep Tenedona, e-mail(npu Hammdum), HOMEp
PETUCTPAIMOHHOIO cueTa B OOCHyKuBaromeld (pUHAHCOBOW opraHu3aluu (Mpu HEOOXOAMMOCTH),
MECTO ISl IPOCTABJICHUS JaThl, PETUCTPALIMOHHOIO UHJEKCA, CChIIKA HA JaTy U PEruCTPallMOHHBIN
MHJIEKC BXOJSILErO JOKYMEHTA.
2.4.5.bmaHKu TOKyMEHTOB MOTYT HW3TOTOBISITHCS THUHOTPA()CKAM CIIOCOOOM WIJIM C TIOMOIIBIO
KOMITbIOTEPHOM TEXHUKH Ha 0enoil Oymare BHICOKOTO KauecTBa KpacKaMH HACHIIIEHHBIX 1IBETOB.

2.5. Tpe0oBaHus K COCTABJIEHUIO H 0()OPMJICHHIO TOKYMEHTOB:
2.5.1.JlokyMeHTbl MOTYyT O(OPMIIATHCS B COOTBETCTBYIOIIMX KHMraX, >KypHajax HiId Ha Oymare
dopmatom A4 (210 x 297 mm) u A5 (146 x 210 mm). CocraBieHue JOKyMEHTOB Ha Oymare
OPOM3BOJILHOIO (opmara He JoIyckaercs. Bo3moxkHa medaTh JOKYMEHTOB C HCIOJIb30BaHHEM
000pOTHOM CTOPOHBI JIUCTA.

JIOKyMEHT [JOJDKEH coJepXaTh o0s3aTelbHblE JIi €ro BUIAa PEKBU3MUTHL, KOTOPBIE
pa3MelaloTcsl B YCTAaHOBJIEHHOM IMOpPSIKE, a HMMEHHO: HauMEHOBaHHE 0011e00pa3oBaTesIbHOM
OpraHu3aly, UIACHTU(UKAUMOHHBIA KOJ IOPHIMYECKOIo JIMIA, MOYTOBBIN ajpec ¢ yKazaHHEM
WHJCKCA MPEINPHUITUS CBsI3W, HOMep TesiedoHa, e-mail, HoMep perucTpaloHHOro cuyera B
oOcnyxuBarouieil (puHaHCOBOM opraHuzanuu (Ipu HEOOXOIUMOCTH), Ha3BaHUE BHJA JOKyMEHTa
(KpoMme mHceM), 1aTy, pETUCTPAllMOHHBI HOMEP JOKYMEHTA, 3ar0JIOBOK K TEKCTY, TEKCT, MOKCH.

PexBH3UTBI MOYTOBOro ajpeca o00LIE00pa30BaTEIbHONM OpraHU3allMy YKa3blBAalOTCS B
CJIEIyIOIIEH MOCIIEI0BAaTEIbHOCTH: Ha3BaHUE YJIMLIbI, HOMEP A0Ma, Ha3BaHUE HACEJIEHHOIO IyHKTa,
paiioHa, 00J1aCTH, TOYTOBBIN UHCKC.

2.5.2.0opmiieHHE JOKYMEHTOB, H3TOTAaBIMBAEMBIX C IOMOLIbIO TE€YATAIOUUX CPEICTB
KOMITBIOTEPHON  TEXHWKH, OCYHIECTBISIETCS COTJIACHO  TPeOOBAaHMSM, OIPENCICHHBIM B
npunoxcenuu 2.
2.5.3.0TnenpHBIE BHYTPEHHHE JOKYMEHTHI (3asBJICHUS, OOBSICHUTENBHBIC, JTOKITATHBIE 3alTUCKA U
T.1.) pa3pemaetcs ohopmisaTs Ha Oenoit Oymare gopmarom A4 (210 x 297 mm) u A5 (146 x 210
MM) PYKOIIMCHBIM CIIOCOOOM.
2.54.Ha 1okyMeHTax, KOTOpbIE COCTaBJISIOTCA B 00pa3oBaTeIbHOM OpraHu3allid, ee
HaMMEHOBAaHME JIOJDKHO COOTBETCTBOBATh HAMMEHOBAHHMIO OpTaHW3allMH, yKa3aHHOMY B YCTaBe.
CokpalieHHOe HaMMEHOBaHUE 0011e00pa30BaTeIbHON OpraHn3alui MpUMEHsSeTCs B cilydae, Korjaa
OHO O(HUIIHATIEHO 3a(PUKCUPOBAHO B Y CTaBe.
2.5.5.Ha3Banne Buaa JOOKyMeHTa (IpHUKa3, pelIeHHe, OKJIagHas 3amucka W T. 0) JOJDKHO
COOTBETCTBOBATh  HA3BaHHSAM, TPEAYCMOTpEeHHBIM  OOIIEPOCCHICKMM  KiIacCH(UKATOPOM
ynpasiendeckoit fokymenTauuu OKY/I[ (OK 011-93) ¢ uameHeHusIMH.
2.5.6./laToit OKyMeHTa SBIISIETCS COOTBETCTBEHHO JlaTa €ro MOJITUCAHUS WU yTBepxkaeHus. Jlara
yKa3bIBaeTcsl apaOCKUMM LU(paMHu B OIHY CTPOKY B CIEAYyIOIIEH MOCIeN0BaTEIbHOCTH: YHUCIIO,
Mmecsai, ron. [ara odopmusiercss mudpoBbIM WIH CIOBECHOIUGPOBBIM crocobom. B cmydae
oopmieHHs AaThl MUPPOBBIM CIIOCOOOM YHMCIIO U MECSI] MPOCTABISAIOTCS ABYMs Hapamu udp,
pa3feneHHBIMA TOYKOW; TOJl — YeTHIPhbMs IM(pamMH, TOYKa B KOHIIE HE CTaBUTCS (HAIpUMED:
01.06.2017).

B TekcTax MOKYMEHTOB, COJIEp)KAIlUX CCHUIKA Ha HOPMATHUBHO-TIPABOBBIC aKTBI, M
JIOKYMEHTOB, COJIEpXKaIlluX CBeIeHHUs (PUHAHCOBOTO XapakTepa, IPUMEHSETCs CIIOBECHO-LU(POBOI
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croco0 ykazaHHs 1aT ¢ IPOCTaBICHUEM HYJIsI B 0003HAUEHUHU JTHS MECSIA, €CJIU OH COAECPKUT OJHY
udpy, Hanpumep: 03 ampens 2017 roaa.

Paspemaercst npuMEHSTH CIOBO «T0/» B COKPALIEHHOM BapHaHTe «I», Haripumep: 01 uroHs
2017 r.

Ecnu nokyMeHT cocTaBiieH He Ha OJaHKe, 1aTa yKa3blBaeTcs HUXKeE MOANKCH cieBa. [lata
JOKYMEHTa MPOCTABISIETCS JOJDKHOCTHBIM JIUIIOM, KOTOPOE €ro MOAMUCHIBACT WM YTBEP)KIAeT.

[TpumepHBIi NepeyeHb JOKYMEHTOB, KOTOpBIE YTBEPXKIAIOTCA C IMPOCTaBICHHEM TIpuda
YTBEPKJCHUsI, IPUBEACHbI B nPUI0HCeHUU 3.
2.5.7.YTBepxK/IeHUEe MOKYMEHTa OCymIecTBIsieTcs AByMsi criocobamu: rpudom YTBEPKIEHO
W/WIIM U3JJaHUEM JIOKaJIbHOTO HOPMATHUBHOIO aKTa (Ipukasa, pacrnopsbkeHus u T.1). Oba cnocoba
YTBEPKACHUSI UMEIOT OJIMHAKOBYIO CHITY.
2.5.8.0nementamu rpuda yrBepxkaeHus spisworcsa: ciaoBo YTBEPXK/IEHO (6e3 kaBbluek),
HAaUMEHOBAHUE JOJDKHOCTH, JIMYHAS MOANKMCH, MHUIMAIbI W (aMWINs JIMLA, YTBEP)KIAIOLIEro
JOKYMEHT, BHUJ JOKyMEHTa, JaTa yTBepxaAeHus. I'pud yTBepkIeHus pa3MellaeTcss B IMPaBOM
BEPXHEM YTy JOKYMEHTA.
2.5.9.1lpoekTsl  MOJATOTOBJICHHBIX JOKYMEHTOB TMepel IMOJAMNUCAHHEM B  psJe  CllyyaeB
COIJIACOBBIBAIOTCS C 3aWHTEPECOBAHHBIMU YUPEKICHHUSIMH, CTPYKTYPHBIMH MOJIpa3/esIeHUsIMU,
OTJEJIbHBIMU JIOJKHOCTHBIMH JIMLIAMHU.

Oro genmaercss IS NPOBEPKU LEI€COO0OpPa3HOCTH U CBOEBPEMEHHOCTH JIOKYMEHTa,
COOTBETCTBUS ACHCTBYIOIIUM 3aKOHOATEIbHBIM U HOPMAaTUBHBIM aKTaM U SIBJISIETCS, 110 CYLIECTBY,
OLICHKOM IIPOEKTA.

CornacoBaHue IPOBOAUTCSI BHYTPH YUPEXKIECHUS U BHE €TO0.
2.5.10.I'pu¢ cormacoBanus nokymenrta coctout u3 cioa COIJIACOBAHO, nomkHOCTH HIIa, C
KOTOPBIM COIJIACOBAH JIOKYMEHT (BKJIOYas HAUMMEHOBAHUE OpraHM3alliu), JIMYHON MOJIHCH,
pacuudpoBKH MOANUCH (MHUIIMATIOB, (PaMUIINK) U JAThI COTJIACOBAHMUS (npuioscenue 4).

Cnoso COT'JTACOBAHO numercst mponucHbIMU OyKBaMu 0€3 KaBbIUEK.

2.5.11.BHyTpeHHee COIJIaCOBaHHWe IIPOBOJUTCS C TEMM MOAPA3CNCHUSIMH, Y4acTHE KOTOPBIX
NPEIyCMOTPEHO NIPU pealTU3alliy JTaHHOTO TIOKYMEHTa. B yupexaeHusX, UMEIONHNX IOPUINIECKYIO
ci1y>k0y, JOKYMEHTBI JI0 OJIMMCAHUS COTTIACOBBIBAIOTCA C FOPUCTOM. JIOKYMEHT MOXKET OBITh TaKkKe
COTJIACOBAH C 3aMECTUTENIEM PYKOBOJIUTEIS YUPEKACHHUS, KYPHPYIOIIUM BOIPOCHI, OTPAKEHHBIC B
JOKYMEHTE.

Ecimn  BhIMONHEHWE JOKyMEHTa CBSI3aHO C (MHAHCOBBIMH 3aTparaMu, TpeOyercs
coriacoBaHue ¢ (UHAHCOBOU CITy>K00M (TTTaBHBIM OyXTalTEPOM).

BuyTpennee cornacoBanue ohopMIIsieTCsl BU30M COTJIACOBAaHUS TIOKyMEHTA, COCTOSIIEH U3
yKa3aHUs JOJDKHOCTH BU3HPYIOIIETO, €ro MOJAIUCH, €€ pacin(poBKHU (MHULMAIBI U QaMUIus) U
JIaThI.

B cnydae Hecornacusi ¢ JOKyMEHTOM, HAJUYMs 3aMEUaHUM U JIOTIOJIHEHUH K MPOEKTY OHU
U3J1araroTcs Ha OTACITHHOM JIUCTE, TIOANMCHIBAIOTCS U MPHIIATAIOTCS K IOKYMEHTY.

2.5.12.BHelHee COIJIaCOBAHME B 3aBUCUMOCTH OT COAEP KAaHUS JOKYMEHTA MOXKET MPOBOAUTHCS C
JpYTMMH OpraHM3alUsIMH, €CJIM COJIep)KaHuE JIOKyMEHTa 3aTparuBaeT MX MHTEPECHI, C OpraHaMH
rOCyAapCTBEHHOTO U BEJJOMCTBEHHOTO KOHTPOJISA, BBIIIECTOAIUMYI OPTaHU3ALUSMH.
2.5.13.Anpecatamu JOKyMEHTa MOTYT OBbITh IOPUIUYECKUE JIUIA, UX CTPYKTYPHBIE MOIPA3IeICHUs
U JIOJDKHOCTHBIE JIMIIA, a TaKXkKe (PU3NYecKHe JINLA.

Ecnu nokyMeHT agpecoBaH IOpUIMYECKOMY JIMIY WJIN €T0 CTPYKTYPHOMY IOJpa3AeiIEHUIO
0e3 yKka3zaHus JTOJDKHOCTHOTO JIMLA, UX HAUMEHOBAHUS MTPUBOJIATCS B UMEHUTEIILHOM IaJIeXKe.

[TouroBelii agpec yka3bIBa€TCs PU HAPABIECHUH JOKYMEHTA Pa30BbIM KOPPECIIOHIEHTaM.

Ecnu 1okyMeHT ajpecoBaH PyKOBOJIUTENO FOPUIMYECKOrO JHIA WIH €r0 3aMECTHUTEIIIO,
HAaUMEHOBAHHUE IOPUIUYECKOrO JIMIA BXOJUT B COCTaB HAMMEHOBAHMA JIOJDKHOCTH aJpecara,
KOTOpOE€ MPUBOJAUTCS B JaTEIbHOM Majexe. Eciu JOKyMEeHT HampaBiseTcsl T0JKHOCTHOMY JUILY,



HaMMCHOBAHUC IOPUIAUYCCKOTO JiMOa MW €T0o CTPYKTYPHOro mnoApasACJICHUA YKa3blBalOT B
HUMCHUTCIIBHOM IIAACKE, a JOJIXKHOCTb U q)aMI/IJ'II/IIO aZpecara — B AATCJIbHOM.

B cnyyae ornpaBku JIOKyMeHTa (U3MYECKOMY JIMIy CHayajda YyKas3bIBaeTcs B
UMEHUTEJIBHOM Majexe (aMuius, UMs M OTYECTBO (MHMLMANBI WJIM WHHULIKAT HMEHH), 3aTeM
MOYTOBBIN azpec (ynuia, HOMEpP JOMa M KBAapTHUPHI, HACEIICHHBIN MyHKT, pailoH, 00nacTh (Kpai,
peciy0JiiKa), MoYTOBBIA HHIEKC).

2.5.14.3aronoBOK K TEKCTYy JOKYMEHTa JIOJDKEH COAEpKaThb KpaTKOE H3JI0KEHUE COIEpKaHUS
JIOKYMEHTa ¥ ObITh MAKCHMAIIbHO CYKATBIM.

bes 3arosnoBka pasperiaercs COCTaBIsATh KpaTKUe TOKyMEHTHI Ha OnaHkax ¢opmara AS, B
YaCTHOCTH, CONIPOBOIUTEbHBIE MIChMA, TEIETPAMMBI, TeIE(HOHOTPAMMBI.

2.5.15.Tekct TOKyMEHTa JTOJDKEH OBITh M3JI0KEH KPaTKO, TPaMOTHO, IIOHATHO M OOBEKTHUBHO, 0€3
MOBTOPEHHUI M yHOTpPEONEHUsI CIOB U 0OOPOTOB, KOTOpPHIE HE HECYT CMBICIOBOW HArpy3kw, U
JIOJDKEH KacaThCsl TOTO BOMPOCa, KOTOPBIN C(hOPMYITUPOBAH B 3aT0OJIOBKE K TEKCTY.

TekcT JOKYMCHTaA Oq)OpMJ'ISIGTCH B BHUJ€ CIINIOOIHOI'O CBA3HOI'O TCKCTA HJIN Ta6J'II/IIII)I U1
IIyTEM COUCTAaHUA 3TUX (I)OPM

B Ttekcrte AOKYMCHTA, IIOATOTOBJICHHOIO B COOTBCTCTBUM C JOKYMCHTAMU [JPYIUX
OpFaHI/IBaI_II/Iﬁ WM PAaHEC HU3AaHHBIX JOKYMCHTOB, YKa3bIBalOTCA HX PEKBU3UTHI B cnez[y}omeﬁ
MMOCJICAOBATCIIBHOCTU: HAa3BaHUC BHJAAd HOOKYMCHTA, HAMMCHOBAHHUC YYPCKIACHUA - aBTOpa
JAOKYMCHTA, [aTa, peFHCTpaHHOHHBIfI HHACKC, 3ar0JIOBOK.

TeKcThbI CI0XKHBIX M OONBIINX MO 00bEMY JOKYMEHTOB (HOKJabl, OTYETHl U T. 1) ACIATCS
Ha pa3lenbl, TMOAPA3JeIbl, MyHKTHl, MOMIYHKTHL. [IyHKTBI W TOAIYHKTHI B TEKCT€ HYMEPYIOTCS
apabckumu U paMu ¢ TOUKOI.

Hampumep: 1.

1.1.

2.

2.1.

2.5.16. JI0/KHOCTHBIE  JIMLIA [OJMMUCHIBAIOT JOKYMEHTBl B IIpelesiaX CBOUX IOJHOMOYHH,

OTIpeNIeICHHBIX Y CTaBOM 00111e00pa30BaTeIbHON OPTaHU3AINH U JTOJDKHOCTHBIMU HHCTPYKITHSIMH.
[Tonnmuch COCTOUT M3 HAMMEHOBAHUS JOJKHOCTH JIMIA, KOTOPOE MOANUCHIBAET JOKYMEHT

(MOTHOTO - eciaM JOKYMEHT HaledyaTaH He Ha ONaHKe, COKpAIIEHHOTO0 - Ha JOKyMEHTE,

HareyaTaHHOM Ha OJIaHKe), TMYHOW MOJMHUCH, MHUITUAIOB (MHULIMAT UMEHH), PaMUITHH.

Hampumep: He Ha G6s1aHKe:

JnpekTop KoyutemKa

AHO «TI0O» «®D3K> JInynas noanuch JI. A. Tapacenko
Ha 0J1aHKe
Hupexrop JInynas noanuck JI. A. Tapacenko

B ClIydac OTCYTCTBUA PYKOBOAUTCIA MTPHUKA30M OIPCACIACTCA JIMIO, MUCIIOJIHAOOIEC CEro
065I3aHHOCTI/I, a TaKKC YIMOJIHOMOYCHHOC MOANNCBIBATE TOKYMCHTEIL. B Takom ciIydac 00s13aTeJIbHO
YKa3bIBAIOTCA (baKTI/I‘{CCKa}I JOJDKHOCTh, HHHUIHAJIBI (I/IHI/IL[I/IEU'I I/IMCHI/I), q)aMI/IJ'II/ISI Jmna,
MMOoANMUCAaBIIECTO AOKYMEHT (chpaBneHHe BHOCAT PYKOIIMCHBIM HJIM MAallIMHOIINCHBIM CHOC060M,
€CJIM NOKYMCHT HCBO3MOKHO nepeneanaTL).



JlobaBneHre K HAWMMCHOBAaHUIO JOJDKHOCTH PYKOBOAHUTENS CIIOB «VICIONHSIOIINN
o0s3anHOCTHY WK «M,0.» OCyIIeCTBISIETCS B cllydyae 3aMEIleHUs PYKOBOIUTENS MO MPHUKa3y
(pacropsiKeHHIO).

HcnonustoiemMy 00s13aHHOCTH PyKOBOJIUTENSI He pa3pellaeTcsi MOANUCHIBATH MPUKA3bI,
MPOCTABJISISI KOCYIO YePTY WM IPyrue 3HAKH NMepel HAMMEHOBAHHEM JI0JIKHOCTH.

[Tpuka3 6e3 moAMUCH HE UMEET IOPUINIECKON CHITBI.
2.5.17.0TTHCK TIeYaTH 3aBepsieT IMOJUTMHHOCTH MOJIHUCH JIOJDKHOCTHOTO JIMIAa Ha JIOKYMEHTaXx,
YAOCTOBEPSIONIUX TMpaBa JUll, GUKCUPYIOMHUX (aKThl, CBA3aHHBIE C (PMHAHCOBBIMHU CpPEICTBaMH, a
TaKke€ Ha JOKYMEHTaX, MPEIOCTaBISEMBIX 3a MPEACNIbl OpPTaHHM3allud U TMPETyCMaTPHBAIOIINX
3aBEpPEHUE NOJIMHHOCTH MOJIUCHU (npunoxcenue 5).

OTTUCK TIeYaTH CTaBUTCA TaKUM 00pa3oM, YTOObI OH OXBAaTBIBAJI MOCIEIHUE HECKOJBKO
OyKB HAaMMEHOBAHUS JOJKHOCTH JIUIIA, MTOAMKUCABIIETO TOKYMEHT.

2.5.18.00meo0pa3oBarenbHas OpraHu3alys MOXKET 3aBepsATh KOMUU TOJIBKO TEX JIOKyMEHTOB,
KOTOPBIC CO3AI0TCS B HEW, a TaKkKe B CIIyYasX, MPEIyCMOTPEHHBIX B a03alie BTOPOM HACTOSIIETO
nyHkTa. Komusi JOKyMeHTa M3rOTaBIMBAETCS W BBIAACTCA TOJNBKO C Pa3pelieHHs] PyKOBOAMTENS
OpTaHM3aI|H, €r0 3aMECTUTEIICH WIIH PYKOBOJIUTENIS CTPYKTYPHOTO IOAPA3ICICHHS.

B cnydae mOArOTOBKM [TOKyMEHTOB [UIsl TPEIOCTaBIEHHUS CyIeOHBIM oOpraHam, MpU
PEIICHHH BOIPOCOB [0 MPHUHATHIO JUI] HA paboTy, OOydYeHHE, YJIOCTOBEPCHHSI UX TPYJOBBIX H
JIPYTHX MpaB BO B3aMMOOTHOIICHUSX C YUPEXKICHUEM, a TaKKe Mpu GOPMUPOBAHUU JTUYHBIX €]
paboTHHKOB 00IIe00pa3oBaTebHasl OpPraHU3alys MOXKET H3TOTaBIMBATh KOMHH JIOKYMEHTOB,
BBIIaHHBIX APYTUMHU YUPEKICHUSAMH (KOMUU JOKYMEHTOB 00 00pa3oBaHUU U JIp).

[Tomerka KOITMS mipocTaBisieTcst Ha JUIEBOM CTOPOHE B BEPXHEM MPABOM YTy TIEPBOTO
JUCTa JOKYMEHTA.

Haamuchk 0 3aBepeHUU JTIOKYMEHTa COCTaBJISAIOT W3 ciioB: «Komws BepHa», HAMMECHOBAHUS
JOJKHOCTH, JIMYHOW TOJNUCH JIHIA, YIAOCTOBEPSIOIIETO KOMHIO, €r0 WHUIUAIOB (MHHUIUATA
uMeHU) W (aMWINK, JaThl 3aBEPCHHS KOIMMMH W TPOCTABIISICTCS HWXKE PEKBH3UTA JIOKYMEHTA
«IToanuce», HapuMep:

«Konmus BepHa»

Jupektop Kosuiemxa

AHO «I10O0s «®IK> JInunas noanuce JI. A. Tapacenko

25.09.2018

3aBepCHI/IC NOAIIMUCH II€YAThIO.

2.5.19.Bce kHUTH W XypHaIbl (KpOME KJIACCHBIX), KOTOPBbIE BEAYTCS B 00IIe0Opa30oBaTEIbHBIX
OpraHu3alysaX, IMOCTPAHUYHO TPOHYMEPOBBIBAIOTCS, IPOIIHYPOBBIBAIOTCS W TOANKCHIBAIOTCS
pykoBoauteneM. [ToAmrucs pyKOBOAUTEIS 3aBEPSIETCS TIEYaThi0 YIeOHOTO 3aBEICHUSI.
2.5.20.Knurn peructpalii BBIAAHHBIX JOKYMEHTOB 00 OCHOBHOM OOIIEM U CpeJHEM O00IeM
o0pa3oBaHMM W WX JyOJMKAaTOB, BBIJAHHBIX Menaneldl «3a ocoOble YCHeXh B yUCHHUI»
IPOIIHYPOBBIBAIOTCS,  MPOHYMEPOBBIBAIOTCS,  CKPEIUIAIOTCA  MeYaThlo  00pa3oBaTeNIbHON
OpTaHU3aINH U XPAHATCS KaK JOKYMEHT CTPOTOH OTYETHOCTH.
2.5.21.I1pukasbl 1O OCHOBHOM JEATEIBHOCTH U TI0 KaJPOBBIM BOIPOCcaM O(QOPMIISIOTCS B IEUATHOM
Buze. [lociie moanucanust pyKOBOAMUTENIEM PErHCTPUPYIOTCS B KHUTaX PETHCTPAINN TIPUKA30B.
KHuru peructpanuu NpUKa30B 1O OCHOBHOW JEATEIBHOCTH (QIMHHUCTPATHBHO-
XO3SIICTBEHHBIM BOIPOCaM), MO KaJpOBBIM BOIpocaM (JIMYHOMY COCTaBYy) JIOJDKHBI COJAEpXKAaTh
CJIEYIOUIYI0 HH(POPMALIMIO: HOMEp MPHKa3a, AaTa PerucTpaluy, 3arojJoBOK (KpaTKoe COAepKaHUeE).

2.5.22.0OpurvHanbl MPHUKAa30B TPYNIUPYIOTCS B Aena (B XPOHOJOTHYECKOM TMOPSKE), Kakiaas
CTpaHHUIa KOTOPBIX HyMEpyeTcs, IPOIIHYPOBBIBAETCS P 00beMe Jiena He Oonee 250 uCTOB.



Jlena MNOATIHUCBIBAIOTCA PYKOBOAUTCIIEM W  HA3HAYCHHBIM JJIsI BCACHUA HGHOBOﬁ
AOKYMCHTAUH JIMOM. HO)IHI/ICI/I 3aBEPAIOTCA MIEUYATBIO O6L[ICO6paSOBaTCJIBHOI>’I OpraHH3alu.

2.6.JlenoBple Oymarw, KOTOpbIE TIIOCTyHAalOT B 0OIIe00pa30BaTENbHYIO OpraHU3alUI0 MU
OTHPABIIAIOTCS M3 HUX, PETHCTPUPYIOTCS B JKypHalaX PErHCTPAllMU BXOMAIICH WM HCXOAAIIEH
JOKyMeHTaluu. B ucxopsmieil koppecnoHaeHIMH (MCXOIAIIEH JTOKYMEHTAIMH) HCTIPaBICHUS HE
JIOIYCKaIOTCA.

VcnpaBieHuss B JeMOBOM JOKYMEHTALMHU, IOMYCKAIOTCS B HCKIIOUUTENBHBIX CIydasXx,
yIIOCTOBEPSAIOTCS MOJIMHCHI0 PYKOBOJHUTEIS M MEYaThi0 00111€00pa30BaTeIbHON OpraHU3alHu.

2.7.Bcsi menoBasi JOKYMEHTAIMsI XPAHUTCS B CIICIIMATBHO 00OPYIOBAaHHBIX MOMEIICHHUSX, MIKahax
win cefiax ¢ cobmonennem tpeboBanmii denepanbHoro 3akoHa PO ot 27.07.2006 N152-03
«O TepCcoHATbHBIX TAHHBIXY.

2.8.TexHONOTMM aABTOMATU3MPOBAHHOW 00paboOTKH WHpOpMAIMK B  00meoOpa3oBaTEIbHON
OpraHM3aluH JOJDKHBI OTBEYaTh TPeOOBaHHUSIM HacToseld MHCTpykuny.

3.Tpe603a}mﬂ K COCTaBJICHHUI0 HEKOTOPLIX BUI0B TOKYMEHTOB

JlokanbpHble HOPMAaTHBHBIE aKThl 0Opa30BATEIbHON OpraHW3allMd MOTYT H31aBaThCS B
pasHbix (popmax, U 3T (OPMbI PYKOBOAUTEIh OPraHU3AIMH OIpPEAeseT CaMOCTOSTENBHO. JTO
MOTYT OBITh TOCTAHOBJICHMS, NPUKA3bl, PACIOPSIKCHUS, HHCTPYKLUH, IOJOXKCHHS, NpaBUIIa,
CTaHJAapThl, PETJIaMEHTHI U Jp.

3.1.Ipuxa3s.

3.1.1.1Ipuka3 - mpaBOBOH JIOKAIBHBIA HOPMATUBHBIA aKT, KOTOPBIA HW3JACTCA EIUHOJIHIHO
pyKoBoJuTENEM O0Opa30BaTEIbHOW OpraHu3allud M YJOCTOBEPSIET peIICHUS OpraHU3alUOHHO-
pacnopsAUTENLHOTO XapaKTepa.

[Ipuka3pl M3ma0TCS 1O OCHOBHBIM BOIIPOCAaM  JI€ATEIBHOCTH, aJMUHUCTPAaTUBHO--
XO3UCTBEHHBIM BOMPOCAM M KaJPOBBIM BOIpocamM (JIMYHOMY COCTaBy) 00IIeo0pa3oBaTeIbHOM
OpraHM3aliHy.
3.1.2.TIpuka3 NOAMHUCHIBAECTCS B COOTBETCTBHHU C ITyHKTOM 2.5.16. manHo# MHCTpYKIINH.
3.1.3.Ilocne noanucaHus NpuKaza U3MEHEHUs U /WK JOIOJIHEHUS B HETO BHOCSTCA ITyTEeM U3aHUsA
HOBOTO MPHKa3a O BHECEHUU U3MEHEHUI W/WIH JOTIOTHEHUH.
3.1.4.Tlpukas, kak mpaBuiIo, opopMisseTcs Ha O1aHKe 001e00pa3oBaTEIbHOM OpraHU3aIiH.

CopepxaHue MpuKasa KpaTKo M3JlaraeTcsl B 3arojOBKe, KOTOPbI HaUMHAETCS C Mpeajiora
«O» U cocTaBiIsIeTcsl ¢ MOMOIIBIO OTIJIArOJBHOTO CYIIECTBUTENBHOIO («O0 yTBEpKIeHHUU...», «O
CO3/IaHUH...») WU CYLIECTBUTENBHOTO («O0 nTorax...»).

3.1.5.TekcT nprKa3za 1o BOIpoOcaM OCHOBHOM JIEATSIILHOCTH 001Ie00pa30oBaTeIbHOM OpraHnu3aiii 1
aJMUHHCTPATUBHO-XO3SIICTBEHHBIX BOINPOCOB COCTOMT M3 JBYX 4YacTed - KOHCTaTHpYHOIIEH
(mpeamOyI1bl) U pacHoOPsAUTEIHHOM.

B koHcTaTtupymomel 4acTH OTpakaroTcs LW M 3a7aud IMPEANUCHIBAEMBIX JECHCTBUIA,
NPUYMHBl M3JaHUS TpPUKa3a, JAETCS CChUIKA HAa JIOKYMEHT, IOCIYXHUBIIMA OCHOBaHUEM s
NOJArOTOBKM IIpHMKa3a. YKa3aHHas 4acTb MOXKET HauMHATbcsi co ciaoB «Bo umcnomnenwe...», «C
LENbI0...» U TOMY Noj1o0Hoe. Eciu ToOKyMeHT n3/1aeTcsl Ha OCHOBAHHUU JPYTOro PacToOpsIUTENBHOTO
JIOKYMEHTa, B KOHCTaTUPYIOIIEH YacTH yKa3bIBA€TCs Ha3BaHME BHJIa OTOTO JIOKYMEHTa, €r0 aBTOP
(MunucrepctBo, CoBeT MHHHUCTPOB U Jp.), JaTa, HOMEp M 3arojioBok. Touka B KOHIE
KOHCTaTUPYIOIIEH YaCTH HE CTaBUTCSL.

PacnopsinurensHas 4dacte mpukasa HaumHaercss co cioBa IIPUKA3BIBAIO, koropoe
[eyaTaeTcss ¢ HOBOM CTPOKHM OOibIIMMH OykBaMu O€3 OTCTYIUIEHHS OT JIEBOTO IMOJISI U KaBBIYEK,
MOCJIE YEro CTaBUTCS JIBOETOYHE.

PacniopsnuTenbHas 4acTh JAENUTCS Ha IYHKTHI M IOJAINYHKTBI, KOTOpPBIE HYyMEPYIOTCS
apaOckumu nudpamu. B KakIoM MyHKTE TOJKHBI OBITH yKa3aHbl HCHOJHUTENN, KOHKPETHbBIE
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3amanus (MOPYYCHHs]) M CPOKH WX BBIMOJNHEHUS. VICTIONMHHUTETM MOTYT OBITh Ha3BaHBI TaKKe
0000IICHHO: «PYKOBOJMTENSIM METOAMUYECKUX OOBCIUHEHHUN», «3aMECTUTEINSIM IUpeKkTopay. [lpu
9TOM, KaK MPaBWIJIO, HE MPUMEHICTCS HANMCAHHEC HEKOHKPETHBIX IMOPYYCHHH, KOTOPHIE COAepKaT
CJI0Ba: «YCKOPUTHY, «YJIYYIIATE, «aKTUBU3HUPOBATHY, «00paTuTh BHUMAaHHEY,
«COBEPIICHCTBOBATEY, «IIPOJIOJDKUTEY U T.II.

3.1.6.0TnenpHble 3amaHus (HampuMmep, 3aJaHus, coAepKamme UGPOBbIE aHHBIE) MOTYT
opOpMITSITECS B BUJC TPUIOKEHUS K MPUKA3y CO CCHUIKOM Ha HUX B COOTBETCTBYIOIIMX ITyHKTaX
NpUKa3a.

Ha nepBoM jtricTe IPHITOKEHUS B TIPABOM BEPXHEM YTIIy JCNIaeTCs HAIIUCh:

[Tpunoxenue x mpukazy (1,2....)
ot 11.02.2017 Ne2

[Ipy HanM4YUKM HECKOJIBKUX NPUIIOKEHUM HAa KAKIOM U3 HUX IPOCTABISAETCSA MOPSAIKOBBIN
HOMEP.

Ecnn B npuiioKeHUM K IPUKasy JaHbl JOKYMEHTBbI APYIOM OpraHu3ally, TO B IIPAaBOM
BEPXHEM YIUIy JAHHOTO IIPUJIOKEHUS IEIAETCSl COOTBETCTBYIONIAS 3aIIUCh:

[Ipunoxenue K
npukazy ot 02.02.2017
Nel2

CrpaHuupl IpHUKa3a U NPUIOKEHUH HYMEPYIOTCS KaK €AMHbIA TOKYMEHT.
3.1.7.Ecniu mpuka3oM OTMEHSETCS MPEIbIAYLINA pacloOpsSAUTEIbHBI JTOKYMEHT, B pac-
MOPSIIUTENIEHOM YacCTH YKa3bIBA€TCSl MYyHKT, KOTOPBIM JOKEH HauuMHAThCsA co cnoB: «lIpu3Hath
YTPATHUBILIUM CHUILY...».
3.1.8.I3MeHeHus, BHOCUMbIE B MpUKa3, O(QOPMIIAIOTCS OTAEIbHBIM MPHUKA30M, KOTOPBIN JOIKEH
UMETh TaKOW 3arojioBok: «O BHECCHHHM M3MCHEHUU W/WIJIM JOTIOJIHEHUH B TPUKA3 ...» C YKa3aHUEM
JlaThl, HOMEpa, 3arojOBKa pPaCHOPSIUTEIBHOIO JOKYMEHTa, B KOTOPBII BHOCSTCS W3MEHEHUS.
PacnopsiaurenbHas 4acTh IPUKa3a HAYMHAETCS C TAKOIO ITyHKTA:
1. BHecTH n3MeHeHUs B MpHKa3... Jlanee oTAenbHBIMU MOAYHKTaMU (OPMYITHPYIOTCS U3MEHEHUS
B PaCHOPSAIUTEIbHBIN JOKYMEHT, HallpuMep:

1)ITyHKT 2 U370KUTH B CIEAYIOIIEH PEJaKLIUN:.;
2)ITyHKT 3 UCKITIOYUTH;
3)ab3a1 BTOpoii MyHKTa 4 JIOMOJHUTH CIIOBAMM...
Ecnu n3MeHneHus B pacniopsiiuTeNbHbIN JOKYMEHT 0()OPMIISIOTCS Ha OTAEIBHOM JIUCTE
(JucTax), B MEpBOM IYHKTE PAacCHOPSIUTENIbHONW YaCTH NMPHKa3a YKa3bIBACTCA:

1. BHecTn u3mMeHeHUS B...

3.1.9.IlocnenHuii MyHKT pacHOPSIUTEILHON YacTH B Cllydae HEOOXOJUMOCTH MOXKET COJEpPIKATh
peleHre 0 BO3JI0KEHUH Ha JOHKHOCTHOE IO (YHKIUH MO KOHTPOJIIO 32 UCIIOJIHEHUEM IIPHUKa3a.
3.1.10.Ilpuka3sl 1O KaJpoOBBIM BompocaM (JUYHOMY COCTaBy) OQOPMIISIFOTCS Kak B
yaudunupoBannoit ¢gopme (IlocranoBnmenue I'ockomcrara P® ot 05.01.2004 Ne 1 "OO6
YTBEPKACHUH YHUPHUIIMPOBAHHBIX (OPM TEPBUYHONW yUETHOW JOKYMEHTAIUHU IO YUYeTy Tpyda U
ero oriatel'"), Tak ¥ B TEKCTOBOM.

JlaHHBIN BUI IPUKA30B OPOPMITSICTCS B BHJIE WHIUBH Ty TEHOTO A CBOJTHOTO.

B unauBuayanbHOM NpuUKa3e COAEpPXKUTCS MHPopManus 00 OJHOM pabOTHHKE; B CBOAHOM - O
HECKOJIbKMX, HE3aBUCHMO OT TOT0, KaKWe yMpaBiIeHUECKHE PEIICHHUs [0 HUM MPUHUMAIOTCS (TIprueM
Ha paboTy, Ha3HAYCHHUE HA JIOJDKHOCTH, NIEPEBOJ] HA APYTYIO JOHKHOCTH (padoTy), YBOJILHEHUE U

7p).

3.1.11.Conepxxanrie WHIMBHAYAJIbHOTO MpUKa3a MO KaJAPOBBIM BoOMpocaM (JIMYHOTO COCTaBa)
KpaTKO M3Jaraercsi B 3arojioBKe, KOTOpbIM HaunmHaeTcss ¢ mpemiora «O» U cocCTaBiseTcs ¢
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MOMOIIbIO OTTJIAroJIbHOTO CYIIECTBUTENBHOIO, HanpuMmep: «O Ha3HaueHuH...», «O NpUHATHH...». B
CBOJHBIX IpHKa3aX MOXET NPUMEHATbCS OOOOIIEHHBIH 3aroyioBok, Hampumep: «O KaJpoBbIX
Bompocax», «O JINYHOM COCTABEY.
3.1.12.B TekcTe mpuKaza IO KaJpoBbIM BoOIpocaM (JIMYHOMY COCTaBYy), Kak MpPaBHIIO,
KOHCTaTUPYIOIlas YacTh HE OTMEYAETCS.
3.1.13.PacniopsautenbHas 4acTh IPUKa3a HAYMHAETCs, KaK IMPaBUIIO, C IJIarojia B HEOIpeIeIeHHON
dopme: «IIpunsate», «HazHauutsy, «IlepeBectn», «OOBIBUTE» B TOMY TTOJO00HOE.

Hanee ykasplBatoTcsa (haMuius, UMsl, OTYECTBO (IIPH HAIM4YMM) pabOTHHKA, Ha KOTOPOIo
pacopocTpaHsieTcsl IeMCTBUE IMPHKa3a, M TEKCT MpHKaza. B cBogHOM npukaze GamMuiuu Jul] B
npezenax MyHKTOB pa3MeIlaoTcs 1o andaBuTy.

3.1.14.B mpuka3e 0 Ha3HAUYCHUM WU YBOJIbHEHUM PAOOTHHUKA yKa3bIBaeTCs MOJHAs jAara (4McIo,
MecsL, roj1) paKTUYEeCKOro BbIxoAa paboTHHKA HAa paboTy (MpeKpalieHus TPYJOBBIX OTHOLICHHIT),
pa3Mepsl €ro TOJKHOCTHOTO OKJIaJia COINIACHO IITATHOMY PacMCAHHUIO.

3.1.15.B cBoaHOM mpuKasze Mo KagpoBbIM BompocaM (JIMYHOMY COCTaBy) B PacHOpSAUTEIbHYIO
4acTh BKJIIOYAeTCs MH(OpMAIHs, KOTopas pa3MeNaeTcs B TaKOW MOCIEA0BATEILHOCTH: TIPHEM Ha
paboTy, nepeBo, yBOJIbHEHUE.

3.1.16.B kaxxaoM MyHKTE MpHKa3a MO KaJPOBBIM BOINpoOcaM (JIMYHOMY COCTaBYy) YKa3bIBaeTcs
OCHOBAHHME OTHOCUTEIIBHO €r0 M3JaHusl (3asBJIeHUE paOOTHHMKA, TPYJIOBOM JIOrOBOp (COIVIAIIEHUE),
JIOKJIaJHasl 3aliCKa, IIPEACTaBIEHUE, XOJaTaillCTBO, pELIEHHE AaTTECTAllMOHHOW KOMHCCHU
0011e00pa3oBaTeIbHON OpraHu3aIiu) 1 T.1.

3.1.17.Bo BpeMsi 03HAaKOMJIEHHS C IIPUKA30M YKa3aHHBIMH B HEM JIMLIAMU HA NEPBOM 3K3EMIUIIpE
IpUKa3a MPOCTABJISIOTCS MOJIIKICH C yKa3aHUEM JaThl 03HAKOMIICHHUSL.

3.1.18.I1puka3er HyMepyIOTCS B MOPSAKE WX M3JIaHHS B IpeJeiax KaJleHAapHOro rojia; MPUKasbl 10
OCHOBHOHM JEATEIBHOCTH W MO KaJPOBBIM BOIPOCaM (JMYHOTO COCTAaBa) HMEIOT OTACIBbHYIO
HOPSIKOBYIO HyMmeparnuio. I[Ipukassl 1Mo KaapoBBIM BOIIpOCaM 0003HA4YarOTCs OyKBOH «K»
(manpumep, npuka3z Ne 120-x).

3.1.19.Ilpuka3 BcTymaeT B CHIy C MOMEHTa €ro TOJIMUCAHUS PYKOBOIUTEIEM O0O0IIe00-
pa3oBaTEIbHON OpPraHU3alluY, €CJIM B TEKCTE HE YKa3aHO JPYroro cpoka.

3.2.Pacnopsikenue

3.2.1.PacniopsbkeHrE — paclopsiAUTEIbHbIA JIOKAJIbHBI HOPMATHBHBIA NMPABOBOM aKT, KOTOPBIN
U3/1aeTcsl  PYKOBOASIIMM  pabOTHHUKOM  0O0mIeo0pa3oBaTeibHOM  OpraHu3aluu  (HampuMmep,
3aMeCTUTENIeM PYKOBOJIUTENS, PYKOBOJUTENEM CTPYKTYPHOTO TMOJpa3JesieHns) IO BOMpPOCaM
WHPOPMAIIMOHHO-METOJJUYECKOTO0 W OPTaHHW3aI[MOHHOTO  XapakTepa, BXOIAINIUM B  €ro
KOMIIETEHIIHIO.

PacniopsixeHust COCTaBISIOTCS AaHAJIOTMYHO TIPUKA3aM.

3.2.2.KoHcTatupyroias 4acTh TEKCTa B PACMOPSHKEHUSIX OTACNSIETCS OT PacHopsIUTEIbHON YacTh
cnoBamu: [Ipennararo, Pekomenayro, O0s3b1Baro, CunTaro HEOOXOUMBIM.

3.3.I1poToko.

3.3.1.IIpormecchl MPUMEHEHUS YIPABIEHYECKUX PEIIeHUi 00Ieo0pa3oBaTeIbHON OpraHu3aluei u
CaMHU peIlIeHUs TOKYMEHTHUPYIOTCS C MOMOIIbI0 TMPOTOKOJIOB KOH(EpeHIuH, Meaarorndeckux
COBETOB, KOMUCCHUH U TIP.
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[TpoTOKOI COCTAaBIAECTCA HA OCHOBAaHUU 3AIMCEH, CIACIAHHBIX HEIOCPEICTBEHHO BO BPEMs
3acellaHui, MPEACTABICHHBIX TEKCTOB M TE3UCOB JOKIAJOB M BBICTYIUIEHHI, CIIPABOK, IPOEKTOB
peLeHui.

3.3.2.IIpoTOKOJI MOKET COCTaBIATHCS KaK B pyKOITMCHOM, TaK U B TIe4aTHOU (opme.

3.3.3.J1aTtoil mpoTOoKOaa SBIsSIETCA JaTa NpoBeAeHMs 3acedaHus. Eciu 3acemaHue MpoJoiIkaloch
HECKOJIBKO JTHEW, TO YEPE3 TUPE YKA3bIBAIOTCA MEPBBIN U MOCIEAHUN JE€Hb 3aCEIaHMsl.

3.3.4. Homep npoTokoa JOKEH COOTBETCTBOBATH MOPSAIKOBOMY HOMEpY 3acenanus. Hymepanms
IPOTOKOJIOB BEJIETCS B IIpe/ieliaX KaJeHJapHOro rojia OTJEJIBHO 10 KaXKA0H rpymie IpoTOKOJIOB
3ace[aHusl COOTBETCTBYIOLIETO KOMIETHAIBHOIO OpraHa.

B PEKBU3UTEC «MECCTO 3aCCAaHUA» YKA3BIBACTCA HA3BAHUC HACCIICHHOI'O ITYHKTA, B KOTOPOM
COCTOAJIOCH 3aCCaaHuc.

3.3.5.3aronoBokK K TEKCTy MPOTOKOJIA TOJDKEH O0TOOpaXkaTh BHJI 3aceaHus (CoBelIaHue, COOpaHue,
KOH(pEepeHIUs U T.M.) WIK KOJUIETHaJbHOW NeATeNbHOCTH (KOMHUCCHUS, COBET, coOpaHue, paboyas
rpynmna u T.11.) ¥ BKIIOYaTh Ha3BaHUE BHUIa JOKYMEHTA.

3.3.6.TekcT mpoTOKOIa COCTOUT M3 BBOAHOW M OCHOBHOM YaCTEH.

3.5.7.BBogHas wacth comepkuT mocrostHHy0 uH(opmamuio (cioBa IIPEJICEJJATEJID,
CEKPETAPbB, IIPUCYTCTBOBAIJIM) u mnepemeHHyio (damuiaus, WHULIMAIBI IpeJCeaaTes,
cekperaps U  mOpucyTtcTByroumx). Ilpu  HeoOXOAUMOCTH  YKa3bIBalOTCS  JIOJKHOCTH
HOPUCYTCTBYIONIUX, & TAKXKE€ MHUIMAJIBI, (PaMWINU JOJDKHOCTH JIUL, TIPUTJIAIICHHBIX HAa COBELaHHE.
[Ipu xonmdectBe ydacTHUKOB Oojiee 10 cocTaBise€TCsl CHUCOK MPHUCYTCTBYIONIUX, KOTOPBIMA
IIPUJIAraeTcs K MPOTOKOITY.

Ecmm mpotokon odopmisercs B mnedatrHod ¢opme, 1o cinoBa [IPEJICEIATEJID,
CEKPETAPD, ITPUCYTCTBOBAJIM mnedatatoT OT HYJIEBOTO MOJIOXKEHUS TalynsTopa, OT 2-TO
MOJIO’KEHUSI TaOyJIsITOpa CTAaBUTCSA TUPE, MHULUAIBI U (aMUJINU IMUIIYT B UMEHUTEIBHOM IaJeXKe.
daMuIMM NPUCYTCTBYIOLIMX paclojlaratlorcsi B alhaBUTHOM IMOpSAJKE W IedararoTcs depe3 1
MEKCTPOYHBIN UHTEPBAJL.

BBomHas 9acTh MpOTOKOJA 3aKaHYMBaeTCs MOoBecTKOM qHs. CiaoBa «IloBecTka qJHS) MeYaTalOT OT
HYJI€BOr0 MOJIOKeHUs] TadyJIsiTOpa, Mocjie HUX CTAaBUTCH JABOeTOYHe. BOmpockl MOBECTKH IHS
HyMepytoTcsi apabckumu nudpamu. Kakaplii HOBBIM BONpPOC IMEYaTaroT OT 1 -TO TOJNOKEHHS
TadynsTopa.

3.3.8.Ilocrie10BaTENILHOCTD  PACIIONIOKEHUS] BOMPOCOB ONpEAEIsAeTCS CTENEHbI0 HX BaXKHOCTH.
Bompocsl nepeuncnsitoresi B UMEHUTENBRHOM Tazexe. Jlokian (oTder, coobuieHue, nadopmaus),
HalMEHOBaHUE JOJKHOCTH, MHUIMANBl U (paMUIIMIO JOKJIQAYUKA MUIIYT B POJUTEIBHOM Hasexe.
He pexkomenmyercsi BKIIOYAaTh B MOBECTKY JHA Bonpoc «Pasznoe». Kaxmplit Borpoc AomkeH ObITh
KOHKpeTu3upoBaH. PopMHpOBaHUE BOIIPOCOB B MOBECTKE /IHA HaumHaeTcs ¢ npeiora «O (O0)».
3.3.9.0cHOBHass 4acTb MPOTOKOJIA COCTOUT M3 Pa3eNioB, KOTOPBIE JOJDKHBI COOTBETCTBOBATH
IIYHKTaM MOBECTKH JHs. Paznensl Hymepyrorces apabckuMu udpamMu U CTPOSITCA 1O TaKOH cXeMe:
CJIYIIAJIA - BBICTYIIWUJIN - PEHIWJIN (ITOCTAHOBUJIN),

Yka3aHHBIE CIIOBA MEYATAIOTCS OOJMBIINMHU OyKBaMH 0€3 OTCTyMa OT TPAHUIIBI JIEBOTO IOJIS.
[Tocie 3TUX CIIOB CTaBUTCA JBOETOUHE.

3.3.10.ITocne cnoBa CJIYIHAJIM yxa3piBaeTcsi KpaTKUH TEKCT BBICTYIUIEHUSI OCHOBHOIO
Jnoknaaunka. GaMuing U MTHULUAIBI KaK0r0 JTOKJIAJ4YMKa MeYaTaroTCs ¢ HOBOM CTpokH. KpaTkwuit
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TCKCT BBICTYIIJICHUSA U3JIaracTcCs B TPCTHEM JIMIEC CAMHCTBECHHOT'O YK CJIA.

3.3.11.TexcThl HIIH TE3UCHI JOKIaa0B U BLICTyrIJ'IGHPIﬁ, O(i)OpMJ'IeHHLIC KaK OTACIIbHBIC NOKYMCHTHI,
B TCKCT IMPOTOKOJIAa HC BKIIFOYAIOTCA. ITocne CBGILCHI/IfI 0 JOKJIAJYUKE CTAaBUTCA TUPEC U YKA3bIBACTCH:
«Tekct mokmana (BBICTYHJ'IGHI/IH) npuiaaracTcsa K IpoOTOKOJIY».

3.3.12.1Tocne cmoBa BBICTYIHNJIN ¢ukcupyroTcsi BBICTYIUIEHHUS TEX JIUI, KOTOpPbIE MPUHSIIN
ydactHe B OOCYXKICHHUM [OKJaJa. BhICTyIUieHUs OGOpPMISIOTCS B TMPOTOKOJNE C yKa3aHHEM
JIOJDKHOCTEH, (haMIITHIA M MHUIMATIOB BHICTYIAIONIMX B UMCHUTEIILHOM MAJICkKe, a TAKKE C KPATKUM
U3JIO’KEHHEM COJIep KaHusI BOIIPOca M OTBETOB Ha Hero. CoJepKaHue BBICTYIUICHHN M3J1aracTcsi OT
TPETHETrO JINIA €TMHCTBEHHOTO YUCIIA.

3.3.13.ITocne cnoa PEIIWJIM (IIOCTAHOBMJIN) ¢ukcupyeTcs NpUHATOE pelIeHHE 0
00CyX/aeMOMy BOTIPOCY TIOBECTKM MAHs. PemieHne TOKHO OBITh KOHKPETHBIM M BKJIFOYATh
COCTABJISIOIIHE, KOTOPBIE OTBEYAIOT Ha CIIEIYIOIINE BOIIPOCHI: KOMY, YTO CIEaTh U B KaKOH CPOK.
Pemenus, conepxaiiie HECKOJIBKO BOIIPOCOB, MOJAPA3AEISAIOTCS HA IMyHKThl U MOAIYHKTHI,
KOTOpbIe HyMepytoTcst apadckumu 1rdpamu. [ToanyHKTE HyMepyroTcs udpamMu ¢ TOUYKOH.

3.3.14.B ciydae, Korja Ha 3aceNaHUW TNPHUHUMACTCS pPEIICHHEe 00 YTBEPKICHUH OKYMEHTA,
KOTOPBI 00CY>KAajcs Ha 3aCeAaHuu, ATOT JOKYMEHT MPHUJIaraeTcsi K IPOTOKOJIY U B HEM JIeaeTcs
CChUIKA Ha HOMEp U Jjary mporokosa. [Ipm Hanuuum Jpyrux JOKYMEHTOB, KOTOpPbIE
paccMaTpUBAINUCh Ha 3aceJaHud, M (akT oOCYXIeHMS KOTOPbIX ObUT 3a(UMKCHUpPOBAH B TEKCTE
IPOTOKOJIa, OHM HyMepyrloTcs apabckumu uuppamu (Ilpunoxenue 1, Ilpunoxenue 2). B
COOTBETCTBYIOIIMX IYHKTaxX MPOTOKOJIA JENAETCS CChIIKA HA 3TU NPUIIOKEHUS.

3.3.15.HpOTOKOH MMOAMUCBIBACTCA MPEACCAATCIIBCTBYOIINUM Ha 3aCCAaHUHN KOJUICTHAJIBHOTO OpraHa
H CCKpETapeM.

3.3.16.Brimucka U3 TPOTOKOIA CONEPKUT CIEAYIOIIUE PEKBU3UTHI: HaWMEHOBaHHE 00-
1ieo0pa3oBaTeIbHON OpraHu3aliy, Ha3BaHHE BHUJAAa JOKYMEHTa (BBINKMCKA W3 MPOTOKOJA), Aara
3acellaHusl, MECTO COCTABJICHHUS, 3aroJIOBOK K TEKCTY, TEKCT, MOJIMUCH, OTMETKY O 3aBEPCHHH
KOTIUU(npunodicenue 0).

3.3.17.B o0mieoOpa3oBaTeNbHON OpraHM3alMU  BENETCS JKypHall PErucTpalddl IMPOTOKOJIOB
3aceJaHui 1e]arornueckoro CoBeTa.

3.3.18.IlpuHsATHIC pelICHUs] MEJaroru4eckoro coBeTa O(QOPMIISIFOTCS MPOTOKOJIAMH B TEYaTHOW
¢dopme. Kaxmplii TPOTOKOI IOAIKCHIBACTCS MpeAceaaTelieM W CEeKpeTapeM IeJaroruiecKoro
coBeta. B mportokonax ¢ukcupyercst Xxon OOCYXISHHS BOIPOCOB, BHIHOCUMBIX Ha 3ace/iaHHe
IEeJJArOTUYECKOTO COBETa, MPEIOKCHUS W 3aMeYaHHs WICHOB IejicoBeTa. [IpOoTOKOIBHO
oopmisitoTcsT MTOrH pabOTHI HIKOJNBI 1O OTAEIBHBIM BONpPOCaM 00pa3oBaTENIbHOIO MpOIecca,
MepPEeBO/Ia U BBIITYCKa 00YUYaOIIUXCHI.

3.3.19.Knura npoToKoJIOB MeAarornieckoro copera GopMupyercst B TeUeHHE KaJeHIapHOTo rojia u
CIIMBACTCS, MPOHYMEPOBBIBACTCS, IMPONTHYPOBBIBACTCS, CKPEIUISICTCS TMOJITUCHI0 JUPEKTOpa H
MEeYaThl0 MIKOJNBI TIO0 MEpe HAKOIUICHHS MAaTepUaioB TIEIarorui4eckoro coBeTa(ekeMecsyHo,
eXKeKBapTallbHO, | pa3 B moiryroaue, 3a romn)

3.4.Cayxe0HO€ MUCHMO.

3.4.1.Cnyxe0HOe TUCBMO COCTABIIICTCS C IEJIbI0 00MeHa HH(GOpMAaIEH U MPEACTABIIIET COOOM:

- OTBETHl O BBHINIOJHEHHWH 3aJaHHM, OMpEIeJeHHBIX B aKTaX OPraHOB TOCYJapCTBEHHOW BIACTH,
MOPYYEHUSX BBICIINX JOKHOCTHBIX JIUIL;

- OTBETHI Ha BBINOJIHEHUE TOPYYEHUH BBIIIECTOAIUX OpraHU3alui;
- OTBETHI Ha 3aIPOCHI APYTUX YUPEKICHUM;
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- OTBETHI Ha OOpaIICHUs TPaXKIaH;

- OTBETHI Ha 3aMPOChl Ha HHPOPMAIIHIO;
- MHULMATUBHBIC MHCHMA;

- COIPOBOJAUTEIIbHBIE TUCHMA.

3.4.2.CnyxxebHoe muchMo odopmisieTcst Ha O6J1aHKe 001ieo0pa3oBaTeIbHON OpraHN3aIii.

3.4.3.IluckM0 WMeEeT CIEAYIONMe PEKBU3HTHL: JaTa, PETHCTPAIMOHHBIA HOMEpP (MCXOJSIIHI),
CCBUJIKa HAa PErHMCTPAIlMOHHBIN HOMEp (BXOIALIMI) M AaTy JTOKYMEHTa, Ha KOTOPBIN JaeTcsl OTBET
(mpum HanMM4uM), agpecar, 3arojoBOK, TEKCT, OTMETKAa O HAJIUYMMU IPWIOKEHUH (B ciydyae
HEO0OXOAMMOCTH ), IOANHKCH, cBeeHHs 00 ucnoautene (PO, konTakTHBIH HOMED TenedoHa).

JlaToli mucbMa sBISETCS Jara €ro IMOANMCAHUSA, KOTOpas JOJDKHA COBIAJaThb C AATON
PETrUCTpaLMU UCXOSIICH KOPPECIIOHICHIUY.

3.4.5.0CHOBHBIM PEKBU3UTOM CIY>KEOHOIO MHCHbMa SIBISIETCS TEKCT, KOTOpBIH, Kak MpPaBUIIO,
COCTOUT U3 JABYX YacTeil. B mepBoi yactu ykas3bIBaeTcsl MPUYMHA, OCHOBAHHE WJIM OOOCHOBAaHME
MOJMOTOBKU IMHCHbMA, NMPUBOISATCS CCHUIKM HAa JOKYMEHTHI, KOTOpPbIe OBbLJIM OCHOBAaHHEM JISi €ro
cocTaBjieHusl. BTopas 4acTh BKIIOYAET BBIBOJBI, MPEAJIOKEHUS, MPOCHObI, peleHus U T. II.,
KOTOpBIE pa3MeNiaoTcs ¢ ab3ana.

3.4.6.Kak npaBusio, B mMCbMe 3aTparuBaeTcs OJAUH BOIPOC.

Tekcr nuchbMa H3naraercs OT MEPBOrO JUIA MHOXKECTBEHHOI'O YHCIIa C UCIOJIb30BAaHUEM
CJIOB: «IIPOCUM COOOIIUTb...», «PA3bIACHSIEM, UTO...».

Ciy»xeOHoe TUCHbMO MOANUCHIBAETCS PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHU3alHH.

3.5.CnipaBka

3.5.1.CnpaBka - TOKyMEHT, TOATBEPK AN KaKue-T100 (PaKThl MM COOBITHS.

3.5.2.CipaBku OBIBAIOT JIBYX BHIOB:

3.5.2.1.CnpaBka Juis ONMHMCAaHUS WM TOATBEPXKACHUS (HAKTOB MIM COOBITUH B JEATEIbHOCTU
OpraHH3aIiH.

CripaBKH COCTaBISIIOTCSl 10 YKa3aHUIO BBIIIECTOSINEH OpraHU3alMd WIA PYKOBOJIUTEIS
o0pa3oBaTeNnbHO OpraHu3anuu A1 HHPOpPMAIMK O BBHIOJIHEHUHU TUIaHOB, 331aHUN, TIOPYUYEHUH U
NPEJICTABISIOTCS B yCTAHOBICHHBIE CPOKH.

TekcT Takol CIIpaBKU COCTOUT U3 JIBYX YaCTEHU:

B nepBoii yacTu u3nararorcs GaxThl, MOCTYXHBIIKE MTOBOJAOM K €€ HalHMCaHUI0, BO BTOPOH -
NPUBOJATCS KOHKPETHBbIC JaHHbIC. BBIBOIBI M TpeIIokKEeHHs B CIpaBKe He Jjarorcsa (3a
HCKJTIOUYEHHEM aHaJTUTUIECKOM ).

CnpaBka [d0DKHA OOBEKTHMBHO OTpakaTh COCTOSIHUE [IeJl, €€ COCTaBJeHHe Tpedyer
TIIATEILHOTO COOPa M MPOBEPKHU CBEJICHHH, MOTYT IIPUBOIUTHCS TaOHIIBI.

CHpaBKI/I, COCTaBJICHHBIC JJIsI PYKOBOAUTEIIA OpraHu3al, IMOAINUCBIBACT COCTABUTCIIb.

CripaBKH, KOTOpbIE€ COCTABIISIFOTCS 110 YKAa3aHHIO BBIIIECTOSIICH OpraHU3aliy, MOMUCHIBAET
PYKOBOJIUTENH 00111€00pa30BaTeNbHON OpraHU3aIiH.

JlaToli cripaBKH sSIBISIETCS 1aTa €€ NOANUCAHHUS.

3.5.2.2.CripaBkH, yJIOCTOBEpSIONINE IOpUAMYECKAE (aKThI: TOJATBEPKICHHE MecTa padoThI,
3aHUMaeMOH JIOJKHOCTH, pa3Mep 3apabOTHOM MIaTel U T.1.
Jl1s HUX mpuMeHsoTCs yHUQUIIMPOBaHHbIE TpadapeTHbIe OJIaHKH.
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Takoro posia cpaBKu BbIIAIOTCSA IO 3alpocaM 3aMHTEPECOBAHHBIX JIUI] (COTPYIHUKOB) WIIH
YUPEKACHUN U PETUCTPUPYIOTCS B XKypHAJE BbIIaBAEMbIX CIIPABOK.

3.6./loksiaaHas 3anmucKa - JOKYMEHT, aJJpeCOBAHHBIA PYyKOBOJIUTENIO U WHOOPMUPYIOIIUNA €ro O
CJIOKMBIICHCS CUTyallid, UMEBIIEM MECTO SBICHHHM WM (aKTe BBIMOJIHEHHOW pabOTHI, a TaKXke
COJIepIKaINi BHIBOBI M MPEATIOKEHUS COCTABUTEIIS.

3.6.1.J]lokmagHas 3amrcKa MOKET BBITTOTHATHCS PYKOTIHCHBIM CITOCOOOM.

3.6.2.TekcT moKIamHOW 3amUCKH JEJTUTCS Ha JIBE YacTH: INEpBas - KOHCTATUPYIOIIas, TJIC
U3JIaraloTCs UMEBIIHE MECTO (DAKTHI MITM OMMMCHIBACTCS CUTYaIlMs, U BTOPasi, B KOTOPOH M3laraercs
IpeII0KEHHE, MPOCKhoa.

3.6.3. TexcTy MOKIAAHON 3amMCKH 00s3aTeNBHO MPEIIIECTBYET 3arojIOBOK, HAYMHAOIIUHCS C
npemiora «O», «O6».

3.6.4.Jloxnaanas 3anucka opopMIIIeTCs Ha JINCTE OyMaru.

3.7.AKT

3.7.1.AKT - TOKyMEHT, COCTABJICHHBI HECKOJIbLKUMH JIUI[AMU U MOATBEPKIAIONINN yCTAHOBICHHBIE
GdakThl ¥ JOecTBUSA. AKTBI OOPMIIIOTCS 10 pe3yJibTaTaM PEBH3HIA, MPHU MpHEMe-Tiepeaade Iel,
CIIUCAHWH UMYIIECTBA U TOMY MOJ00HOE.

3.7.2.AxT odopmiseTcss Ha CTaHAApPTHOM JuCTe Oymarn dopmata A4 W MMEET CICAYIOIIHE
PEKBH3UTHI: Ha3BaHWE JOKyMEHTa, Tpud yTBEepkIeHUs (MPU HEOOXOAMMOCTH), JaTra M MECTO
COCTaBJICHUSI, 3aT0JIOBOK K TEKCTY, TEKCT, ITOJIITUCH JIHII (HE MEHEE TPEX), KOTOPhIE COCTABIISIIIN aKT.
3.7.3. TekcT aKTa COCTOUT U3 BBOJHOW U KOHCTATUPYIOIIEH YacTe.

Bo BBOJHOH 4YacTH yKa3bIBalOTCS OCHOBAHWS JIJISi COCTABJICHHS aKTa M HA3bIBAIOTCS JIMIIA,
KOTOPBIC COCTaBWJIM aKT WJIM MPHUCYTCTBOBAIM TPU 3TOM. B KOHCTATHUPYIOIIEH YacTH W3Jaraercs
CyTbh, 3a/I1a4M, XapakTep MPOJCIaHHOW pabOThl, YCTAHOBJICHHBIC (AKThI, PEJIOKEHHSI H BBHIBOIBI.
KoncraTupyromass 4acth MOXeT Oo(OopMISIThCs B BHIE TaOuWIbl. B KOHIIE TEKCTa akra
3aMHCHIBAIOTCS JAHHBIE O KOJIMUYECTBE K3EMIUISPOB aKTa U KX MECTO HAXOXKICHUS.

3.7.4.AKT TOIMUCHIBAETCS BCEMU JIUIIAMHU, IPUHUMABIINMH y4acTHE B €T0 COCTABICHUH.
3.7.5.JIuno, nmeronee 3aMeuaHust K COJCPKAHUIO aKTa, OJIMUCHIBAET €r0 U U3J1araeT CBOe MHEHUE
Ha OTJIEJIBHOM JINCTE, KOTOPBIN MPUJIAraeTcs K aKkTy.

3.8.TesedoHOrpaMMBbl COCTABISIOTCS JJISl ONEPATUBHOTO PEIIEHUS CIIy>)KEOHBIX BOMPOCOB U
PETUCTPUPYIOTCA B OTAEIBHOM )KypHaJe BXOIAMUX Tele(OHOTPaAMM.

3.9.IlpuJiokeHus K 10KyMeHTaM

3.9.1L.IIpunmoxkeHnss K JOKYMEHTaM, KpOMe TPHUIOKEHUH K CONMPOBOIUTEIBHBIM IHUChMaM,
COCTaBIISIIOTCA C ILEJbIO JOMOJIHEHUsI, OOBSCHEHUS OTIENBbHBIX BOIPOCOB JOKYMEHTA WIH
JIOKYMEHTA B II€JIOM.

3.9.2.Tlpunoxxerus opopMiIstOTCs, Kak MPaBUiIo, Ha JUCTaxX Oymaru ¢opmara A4.

3.9.3.Ilpy HAIMYMM HECKOJNBKHX TMPWIOKCHHH HAa HHUX YKa3bIBAIOTCS TOPSIKOBBIE HOMEPA,
Harpumep: [punoxenne 1, [Ipunoxenue 2 u 1.1m. 3Hak «Ne» niepea UG poBsIM 0003HAYCHUEM He
CTABUTCH.

3.9.4B cnyuae ecnu TPUIOKEHHUS HAMPABISAIOTCA C COMPOBOJIUTENBHBIM MHUCHBMOM, OTMETKAa O
HaJMYHH MPUIIOKEHUH PacIioiaraeTcs rmocjie TeKCTa MUChMa Tepe]] MO MUChI0, HalpuMep:
[Ipunoxkenue: Ha 5 1. B 2 9K3.
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3.9.5.Ecnmn TOKyMEHT WMeeT NpPWIOKEHHUsS, IIOJHOC HAaWMEHOBAaHHE KOTOPBIX B TEKCTE HE
HPUBOJUTCS, TO UX HEOOXOAMMO MEPEUUCIIUTh MOCIEe TEKCTa C yKa3aHHEM KOJMYeCTBa JHCTOB B
Ka)KJOM IIPUJIOKEHUHU U KOJMYECTBA UX 3K3EMIUISIPOB, HAIIPUMED:

[Tpunosxxenus: 1. CnpaBka 0 egarorn4eckoM craxe Ha 1 1. B 1 ak3.

2. I'paduk pabotel Ha 1 1. B 1 3K3.

3.10.JIn4HbIe Je1a COTPYAHUKOB

3.10.1.JIuyHOE A€JI0 COTPYIHHUKA - 3TO COBOKYIHOCTH JOKYMEHTOB, COJCpIKalluX Hauboiee
MIOJTHBIE CBECHUS 0 PaOOTHUKE U €ro TPYJOBOH AedrenbHOCTU. JImuHOoe ferno opopmMisieTcs mocie
U3JIaHUs TIPUKa3a o0 pueMe Ha padoTy.

JlnuHble 1ea BeIyTCs Ha BCeX paOOTHUKOB 0011e00pa30BaTeIbHON OpraHU3alHH.

3.10.2./lokyMeHTBI B JIMYHBIX JIeJIaX PACNOJIaralTcs B CIeIYIOIIeM MOpsiaKe:
1.onuce doxymenmos,
2. IUYHAsL KAPMOYKA,
3.00noneHue K IUYHOU Kapmouyke,
4. iucmok no yuemy Kaopos;,
5.asmobuoepaghus;
6.mpyoosoti 0oeosop,
1.00nonHumenvHoe coelauerue K mpyoogomy 002080py;
8.xonuu ooxymenmos 06 obpazosanuu,
9.coenacue na 06pabomky nepcoHanbHbIX OAHHBIX,
10.00xymenmul, noomeepaicoarowue nPoxorHcoeHue Kypcosotl nepenod2omosKi,
11.2uunsie Ookymenmol (Konus nacnopma, Konus c8UOemenIbCcmea 00A3amenbHO20
NEeHCUOHHO20 CMPAXOBAHUSL, KONUSL CBUOEMEeNbCIEA 0 NOCMAHOBKe (PUUYECKO20 TUYd HA
yuem 8 Hal02080M Op2ane, CNpAKa 00O OMCYMCMEUU CyOUMoCmu u 0p.);
12.konuu unu 86INUCKU U3 NPUKA308 0O AMmMecmayuu Ha COOMEemMcmeue 3aHUMAaemMotl
00MdICHOCTNU
13. konuu unu vINUCKYU U3 NPUKAZ06 O HAZHAYEHUU, NepeMeujeHUl, YBOIbHEeHUU, OONOIHEeHUe K
JIUYHOMY JIUCIMKY NO YYemy Kaopos (8 He2o 6HOCAMCS OAHHbLE O NOJYYEeHUU NPEeMULl UTU
HANOJNCEHUU 83bICKAHUL, O HASPANCOEHUU U M.O.).
3.10.3.B nuuHOM Jieiie He XPAHATCH KOIMHMU IMPHUKA30B O HAJOKEHWH B3BICKAHUH, CIIPaBKH O
COCTOSTHUM 3JIOPOBbSI U C MECTa KHUTEIhCTBA, 3asABJICHHS 00 OTIMYyCKaX, KOIMHMH MPHKA30B 00
OTITyCKaxX | JPyTUE TOKYMEHTBI BTOPOCTECIIEHHOTO 3HAYCHHUSI.

3.10.4.JIuynple jgenma MOTYT BBIIABaThCSI BO BPEMEHHOE TIOJIB30BAaHUE  OIPEIEICHHBIM
JOJDKHOCTHBIM JinaM. Kpyr nuil, 1omyckaeMbIX K HOJIb30BaHHIO JIMYHBIMHU JICIAMH, OIPEICIISFOTCSI
PYKOBOAUTENIEM 0011e00pa3oBaTeNbHON OpraHU3aIHH.

3.10.5.I1pu pabGoTe ¢ JIMYHBIM JI€JIOM 3aIPEIIaeTCsl MPOU3BOJUTH KaKHe-T11u00 UCIIPABICHNS B paHee
C/ICTIAaHHBIX 3aITUCSIX, BHOCHTH B HETO HOBBIE 3aIMCH, H3BJICKATh U3 JIMYHOTO JIela UMEIOIIHeCsS TaM
JIOKYMEHTBI.

3.10.6.JIuynple nena HE BBINAIOTCS HAa PYKH paOOTHHKAM, Ha KOTOPBIX OHHM 3aBeleHbl. Jlis
nepeaayd JIMYHBIX Jel MO COOTBETCTBYIOIIMM 3ampocaM B JIpyrHe OpraHu3alud HeoOXO0JIUMO
paspelieHre pyKoBOAUTENS TaHHOM 00111e00pa30BaTeIbHON OpraHu3alty.

3.10.7.JInunble Ae1a MMEIOT CPOK XpaHeHusl 75 JieT.

3.11. prHOBaﬂ KHHXKKA ABJIACTCA OCHOBHBIM JTOKYMCHTOM, OTpaXarolluM TPYIAOBYIO
JACATCIIbHOCTD pa60q1/1x M CIIyXallux.
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3.11.1. TpynoBble KHIKKH BEHIyTCSl Ha BCEX COTPYAHHKOB OO0pa3oBaTENbHON OpraHU3allHH,
npopabOTaBIINUX CBBIIIE SAHEH.

[loctynarounme Ha paboTy 00s3aHBI NPEABSIBUTH JUPEKTOPY TPYIOBYIO KHIDKKY (AJs
COBMECTHTEJIS - KOTHIO TPYA0BOM KHUXKKH), O(OPMIICHHYIO B YCTaHOBJIEHHOM MOPSIIIKE.
3.11.2.ITpuem Ha paboTy 6e3 TPy I0BOIT KHIKKU HE JIOITyCKAaeTCsl.
3.11.3.PykoBoACTBOM JUIsl pYKOBOAWTEINSE 00Opa30BaTesIbHOM opraHu3anuu siBisercs MHcTpykuums
[0 3alOJHEHHWIO TPYAOBBIX KHIKEK, yTBepkiaeHHas [loctaHoBienuem Muntpyna Poccum ot
10.10.2003 N69 (pen. ot 31.10.2016).
3.11.4.B o06meo0Opa3oBaTebHOW OpraHU3allMd BEIETCS KypHAJl ydeTa TPYAOBBIX KHUKEK H
BKJIQJbINIEH K HUM.

4.PerncTpanusi 10KyMeHTOB

4.1.Peructpanuu nojasexar Bce JOKYMEHThI, TpeOyollue y4yeTa, UCIOJHEHUs, UCIIOJIb30BaHUS B
CIIPAaBOYHBIX LEJSAX, KaK MOCTYMHArolIMe W3 JAPYTUX OpraHu3alii U OT YaCTHBIX JIMI, TaK U
oOpasymommecs B mpoliecce AesTeIbHOCTH 0011e00pa3oBaTeIbHON OpraHru3aliuim.

He monnexar perucTpaluu TO3ApPaBUTEIbHBIE MHCHbMA, TEJIETPAMMBI, MPUTIACUTEIbHbIC
OuseTsl, UHQOpMAIUS Uil CBEACHHUA, OyXraJTepcKue JOKYMEHThI HepBUYHOro yuera. s HHUX
COCTaBIISIETCS TIEPEUCHb HEPETUCTPUPYEMBIX TOKYMEHTOB.

4.2.PeFI/ICTpaL[I/I$I HAOKYMCHTOB IIPOU3BOAUTCA C ILCJIbIO oOecrieueHnsT Hux y4ueTa, KOHTPOJA 3a
HCITOJITHCHUEM U OIICPATHUBHBIM HCIIOJIB30BaAHUEM I/IH(i)OpMaIII/II/I.

4.3.Bce KOHBEPTHI ¢ OCTYMAIOIICH KOPPECTOHIEHINEH (KpOME KOHBEPTOB C HAMHUCKHIO «JTUYHOY)
BCKPBIBAIOTCS, TTPOBEPSIETCS HAJTMYHME BIOXKCHHBIX B HUX JOKYMEHTOB, MPABUIBHOCTH JOCTABKU U
LEJIO0CTHOCTh KOHBEPTOB.

4.4.P6FI/ICTpaHI/I${ JOKYMEHTOB IIPOU3BOJUTCA B ICHDb UX IMOCTYILIICHUS.

4.5.I[OHyCKaeTC$I OTMCTKY O TIIOCTYIUICHUMM OOKYMCHTAa B OpraHu3allui0 IMIPOCTaBJIATL B BHUAC
HITamia Wik OT PYKH B HIDKHEH 4acTH JIMIIEBOW CTOPOHBI MEPBOTO JINCTA JIOKYMEHTA HIIM Ha €ro
obopore.

4.6.Peructpanys JOKyMEHTOB 3aKJIIOUaeTCs B BEJIECHUM 3allMCU YUYETHBIX JAaHHBIX O JOKYMEHTE IO
YCTaHOBJICHHON PETUCTPAIIMOHHON (hopMe, KOTOpbIM (UKCUpyeTcs (akT CO3IaHMs, OTHPaBICHUS
WIM IIOJly4eHUs JOKyMEHTa IIyTeM IIPOCTaBIEHUS HAa HEM PEruCTPAallMOHHOTO MHIEKCa ¢
NOCJIETYIOIEH 3aMChI0 B YKa3aHHBIX (popMax HEOOXOIUMBIX CBEACHUH O JTOKYMEHTE.

4.7.JIOKyMEHTBI, TIOCTYMAIONIUE B YYPEKICHUE, PETUCTPUPYIOTCS B JKypHaJe perucTpariuu
BXOJISIIEH KOPPECHOHJICHIIUU, a T€, YTO OTIPABISAIOTCS W3 HEro, - B JKypHaje pErucTpaiuu
UCXOASIEH KOPPECTIOHICHIINU (npuioscenue 7).

4.8.JIOKyMEHTBI PETUCTPUPYIOTCS IO TpyHIaM B 3aBUCHMOCTH OT Ha3BaHUS BHJA, aBTOpa H
COZIEPKaHMS JTOKYMEHTOB.
OTaenpHO PpErucTpUpPYyIOTCS:

- aKTbl OPraHOB TOCYJAapCTBEHHOW BJIACTH, MOPYYEHHS BBICIIUX JOKHOCTHBIX JIMII, 3alpOCHI,
NpEJCTaBlICHNs, TMpEANHCcaHus OpraHoB Haa30pa M KOHTPOJSL, a Takke MOoJydeHHas
KOPPECTIOH ICHIINS,

- TpuKasbl (pacmopsbKeHHs) MO OCHOBHBIM BOIpPOCaM JESTeNbHOCTH 0011e00pa3oBaTebHON
OpraHH3aIniy;
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- TPUKa3bl IO KaJPOBBIM BONpoOcaM (JIMYHOMY COCTaBY);

- aKThI peBU3UN (PUHAHCOBO-X035UCTBEHHOU JEATEILHOCTH;

- OyXrajarepckue JOKyMEHTHI;

- oOpamieHus rpakaaH.

4.9.@akcorpammbl (OyMakHBIE KOMHH JOKYMEHTOB, INEpEIAaHHBIE C HCIOJIb30BAHUEM CPEICTB
(akCUMMIIBHOM CBSI3U) PETUCTPUPYIOTCA B )KypHaJe BXOAIIEH TOKYMEHTALUH.

4.10.lokymMeHTBI, lepeAaBaeMble 10 3J1eKTPOHHOM MOYTe,pacrevyaTbBaloTCs U PErUCTPUPYIOTCS
B )KypHaJIe BXOJIIeH JOKYMEHTAllMU C YKa3aHUEM ajjpecaTta.

OpuruHan AOKyMeHTa, KOTOPBIH HOCTYyHHJI TOcjie (pakcorpaMMbl WM IO 3JIEKTPOHHOM
II0YTE, PETUCTPUPYETCSI B COOTBETCTBUHU C IYHKTOM 4.7. IHCTpYKIIMK [TOJ TEM K€ HOMEPOM.

4.11.Bo Bpemsi perucTpaluy €My MPUCBAMBAETCS YCIOBHOE OOO3HAYCHHE - PErHCTPALMOHHBIN
UHJIEKC.
st BXOAAIUX TOKYMEHTOB PErMCTPALIMOHHBIN HOMED.

4.12.B  o0meoOpazoBaTebHON  OpPraHM3allMd  MOXKET TPHUMEHATHCS KypHAJIbHAs  WIH
aBTOMATH3UpPOBaHHAsl (C WCIIOJIb30BAaHHEM CIICIUAIBHBIX KOMITBIOTEPHBIX Mporpamm) Gopma
perucTpaIyy J0KyMEHTOB.

4.13.TIpumepHblil epeyeHb JOKYMEHTOB, HE MOJIeKAIIUX PETUCTPALIUU, U3JIOKEH B HPUIOHCEHUU
8.

4.14.Bcs mocrtynaromjasi B 0011e00pa30BaTeIbHYI0 OPraHU3alUI0 JOKYMEHTAIMS UCIOJHSACTCS B
COOTBETCTBUU C TEMHU CPOKAMH, KOTOPBIE YKa3aHbI B PE30JIIOIIUU PYKOBOIUTENS.

Ecnu cpok He ykaszaH, TO JOKYMEHT JOJDKEH OBITh MCIOJHEH B TEUYEHHE OJHOTIO MeEcCsla;
3asIBJICHUS, OOpalIeHHs] TPa)XJaH - B TEYCHHE OJHOTO MecsIa; TelerpaMMmbl - He Ooyiee 4eM B
JIBYXHEJICJIbHBIN CPOK.

4.15.JI0KyMEHT CUMTAETCsl UCTIOIHEHHBIM, €CIIM Pa3peLICHBI 10 CYIECTBY BCE MOCTABICHHBIE B HEM
BOIPOCHI, B JKypHajaxX pErucTpaluu Jenaercd OTMETKa 00 HCIOJHEHHH, T.€. 3alucaHa Jjara
OTIIPaBKM M UCXOZSIIMNA HOMEP OTBETHOIO JAOKYMEHTAa, HaUMEHOBAaHUE aJpecara, JOJLKHOCTh U
(baMuIMs UCTIOJIHUTEIS, TOANKUCABIIET0 OTBET.
4.16.Ecnu Bce mMoOCTaBJIEHHBIE B JOKYMEHTE BOMPOCHI pPELIEHbl B OMNEpaTMBHOM Hopsjake, 0e3
MOJMOTOBKM MHUCHBMEHHOIO OTBETA, HCIOJIHUTENb HAa JOKYMEHTE JejaeT KpaTKylo 3aluch O
pEILIEHNH BONPOCA, YKA3bIBAET ATy U MOJIHUCH, IOCJIE YETO JOKYMEHT ITOMEIIAETCS B AEIIO.

Ecnu mo paspemiaemoMy BONpOCYy OKHIAeTCsl OTBET, TO OH BMECTE€ C KOIMEH OTBeTa
3asIBUTEIIO MOKET HAXOAUTHCS Y UCTIOJIHUTENS HA KOHTPOJIE.

4.17.JIOKyMEHT CHUMAETCSI C KOHTPOJISI TIOCJI€ €r0 UCTIOTHEHUSI.

5.CocTaBiieHHe HOMEHKJIATYPbI U (pOpMUPOBaHME 1€

5.1.Homenknarypa nen - 3To 00s3aTeNbHBIA JUIs Kaxaoil oOrieoOpa3oBaTenbHON OpraHu3aluu
CUCTEeMAaTU3UPOBAaHHBIA MEpeueHb HAaUMEHOBAHUN (3aroJIOBKOB) JI€J, KOTOpble (OPMUPYIOTCA C
YKa3aHHEM CPOKOB XpaHEHUS /€Il

5.2.HomeHnknatypa Aen npeiHa3HauyeHa JJis YCTAaHOBKHM B 00I1e00pa30BaTebHOM OpraHu3aluu
CIAUHOI'O MmopsaKa q)OpMI/IpOBaHI/ISI JCII, o0ecrieueHns ux ydue€Ta, OII€paTuBHOTO ITOMCKA JOKYMCHTOB
[0 UX COJEP)KAHHIO W BHUJY, ONPEIEICHUS CPOKOB XpaHEHMs €Nl M SBISAETCS OCHOBOM IJId
COCTaBJICHUS] OMHUCEH JieNl MOCTOSIHHOTO UM JJINTENbHOro (cBbimie 10 jeT) XxpaHeHHs, a Takxke s
ydeTa JieJ1 BpeMeHHOro (710 10 JieT BKIIOUUTENbHO) XpaHEHUSL.
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5.3.IlpumepHas ¢opmMa HOMEHKJIATYpPHI Jel 00meo0pa3oBaTeIbHOM OpraHW3aluy IMPUBEIACHA B
npunoxycernuu 9.

5.4.3aronoBoK JAena JOJDKEH YETKO B cCxXaTroil 0000meHHoil ¢opme oroOpaxkaTb cocTaB U
cofiep’KaHHue TOKYMEHTOB Jea.

B 3aronoBkax JNWYHBIX W JPYTUX [eJ, COJCPKAIIMX JOKYMEHTHI 10 OJHOMY BOIPOCY,
ynotpebnsercst repmut JIEJIO.

B 3aronoBkax jen, colepkalux IJIAHOBO-OTYETHYIO JOKYMEHTAIIMIO, YKA3bIBACTCSI MEPUO]
(Mecsin, KBapTal, MOJIyrojue, rojl), B KOTOPOM IUIAHUPYETCS CO3/IJaHre IOKYMEHTOB WJIU MEPUOJI X
(aKTHYECKOTO BBITIOTHEHHUS.

Bo BpEMA pasMCIICHUS 3arojoBKOB €1 B HOMCHKIATYPC YUYHUTHIBACTCA BaXXHOCTH
JOKYMCHTOB, BKIIFOYCHHBLIX B JI€JI0, UX B3aHMMOCBA3b. Bnauaine pacmnojiararoTcsa 3aroJioBKku J€J1 B
OTHOIOCHHUM JOKYMCHTOB, IIOCTYIIMBIIMX OT OpraHoB BbBICHICIO YPOBHA, JajI€€ - 110
OpI‘aHI/I?:aLII/IOHHO-paCHOpSII[HTeJIbHOﬁ AOKYMCHTAaIuu, IUIAHOBO-OTYETHOM AOKYMCHTAllUHu,
MEPENNCKE, YUCTHO-CIIPABOYHBIM BHUJaM JOKYMCHTOB. B KaX(HOfI M3 OTUX I'PYIITI JOKYMEHTBI TaAKXE
pasMEIaroTCd ¢ y4€TOM 3HAYMMOCTU U CPOKOB XpaHCHU.

5.6.@opMupoBaHue Jied - 3TO IPYNIHUPOBKA MCIOJHEHHBIX JOKYMEHTOB B Jieja B COOTBETCTBUHU C
HOMEHKJIATypOU JIedl.

5.7.Bo BpEM (I)OpMI/IpOBaHI/ISI ACII CJICAYCT IIPUACPIKUBATHCA TaKHUX O6IJ_II/IX [paBUJI:

- IOMEIIaTh B JIeJia, TOJbKO MCIOJHEHHbIE JOKYMEHThI B COOTBETCTBUU C 3aroJIOBKaMH JI€T B
HOMEHKJIAType;

- TIpyNIUpOBaTh B Ji€Ja JTIOKYMEHTHI, BBIIIOJHEHHbIE B TEUEHUE OJHOIO KaJEHAAPHOTO roja
(01.01-31.12), 3a MCKJIIOYCHHEM MEPEXOASIIMX Jei (BEIyTCs B TCUCHHE HECKOJBKUX JIET),
JIMYHBIX 1€

-oMemniaTh B Jiela TOJbKO OpWUTHMHAJIbI WM, B CJIy4a€ HX OTCYTCTBHUS, 3aBEpEHHBIE B
YCTaHOBJIEHHOM IIOPSAJKE KOIIMH JOKYMEHTOB;

- HE JI0NyCKaTh BKJIIOYEHHS B J€Jia YEPHOBBIX, JTUYHBIX JOKYMEHTOB, Pa3MHOKEHHBIX KOMHM U
AOKYMCHTOB, IIOJIC)KAIUX BO3BpATy, pPasAaCibHO TIPYIIIHAPOBAThL B ACJa JOKYMCHTBI
MIOCTOSIHHOTO U BPEMEHHOT'O XPaHEHUS;

-0 00beMY /1eJ10 He 10/KHO npeBbimaTh 250 auctoB (30-40 MM TOJIIIMHOI).

5.8.Pacrionoxenne JOKYMEHTOB BHYTPH Je€JI IPOU3BOAMTCS B XPOHOJOTMYECKOM MOPSAKE, NMPH
KOTOPOM HauboJiee paHHUE JOKYMEHTHI pacloyiaraloTcs B Hayase jena.

5.9.Ilonoxxenus, mpaBuia, HHCTPYKUUM M T. I., YTBEPXKIEHHBIE PaCHOPSIAUTEILHBIMU
JIOKYMEHTaMU, TPYNIHUPYIOTCS BMECTE C YKa3aHHBIMU JOKYMEHTaMH.

5.10.ITpuka3pl M0 OCHOBHOW JEATEIBHOCTH (POPMHUPYIOTCS OTACITHHO OT MPHKA30B MO KaIPOBBIM
BOMpOcaM (JIMYHOMY COCTaBy) (Ha3HaueHHe, NepeMeIleHHe, YBOJIbHEHHE COTPYIHUKOB) U OT
PUKa30B 00 OTITyCKaX, KOMaHAUPOBKAX U T.1.

5.11.11porokonbl 3acefaHuil KOJUIETHAIbHBIX OpPraHoB 0011e00pa3oBaTeNbHON OpraHu3aluu
ITpyNIHUPYIOTCSA B Ji€Jla B XPOHOJOTMYECKOM IOPSIIKE M 110 HOMEpaM B IIpeneiax KajJeHAapHOTro
rojaa. HOKYMGHTBI K 3aC€IaHUAM YKa3aHHBIX OpraHOB CHUCTCMATHU3UPYIOTCA IO AaTaM W HOMEpaM
IIPOTOKOJIOB, @ B NPEJENax TIPyIIbl JOKYMEHTOB, KOTOPBIE KAacarOTCsl OJHOTO IMPOTOKOJIA, - IO
TIOBECTKE JIHS 3aCe/laHusl.

5.12.TTopy4eHusi BBIMIECTOSANINX OpPTaHU3AUN W JTOKYMEHTHI, CBSI3aHHBIE C WX BBITOJIHEHUEM,
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TPYNIIAPYIOTCA B Jiela 10 HAIpaBICHUSAM JACSATENBHOCTH YYPEKIACHUS WIM 10 aBTOPaM
MHHULMATUBHBIX JJOKYMEHTOB. JIOKYMEHTHI B HEOOIBIIOM KOJIMYECTBE TPYIITUPYIOTCS B OTHO JEJI0 U
CHUCTEMAaTHU3UPYIOTCS MO JaTaM NOPy4YECHUM.

5.13.1Tepenucky ciieayeT rpynmUupoBaTh B Jieia 3a Mepro.l KaJICHIapHOTo roja. B jxeno nepenucku
MOMEIIAIOTCS BCE JIOKYMEHTHI, BO3HHUKIIME B XOJe pemeHus Bompoca. llepemnucka
CUCTEMATU3UPYETCS] B XPOHOJIOTUYECKOM MOCIIEI0BAaTENbHOCTH; JOKYMEHT- OTBET IOMEIIAETCS 3a
JIOKYMEHTOM-3aIIPOCOM.

6.Xpaﬂe}me H YHUYTOKCHHUE JOKYMCHTOB

6.1.JlokyMeHTHl (Zes1a) ¢ MOMEHTa co3/aHus (MOoJXy4eHus) win (OpPMUPOBAHUS XpaHATCS B
OpraHu3aIUy 10 Iepeadd ApXUBHOMY YUPEKICHHIO.

PykoBoaurens o0011e00pa3oBaTeIbHON OpraHU3allMil U CHENMAIbHO Ha3HAYEHHOE JIUIO
(J1ua) 06s13aHBEl 00ECTIEYNTh XPAHEHHUE JOKYMEHTOB U JIEII.

6.2.Jlena MOKHBI XPAHUTHCS B BEPTHUKAILHOM TIOJIOKEHUH B 1Kadax, KoTopbie 3akpriBatorcsi. Ha
KOpeLIKaX 00/102KeK J1eJ1 YKa3bIBaloTCs HOMepa Jiel.

6.3.Bbimaua en1 Bo BpeMEHHOE IMOJIb30BaHME pabOTHHKAaM 001e00pa3oBaTeIbHONM OpraHU3aluu
OCYUIECTBJISIETCS. C YCTHOTO pa3pellieHus €ro pyKOBOJIUTENSA, & JPYIHMM YUPEKICHUSIM — C €ro
IMCbMEHHOTO pa3penieHus. Ha BbliaHHOE €710 COCTaBIsAETCS KapTOUKa - 3aMEHUTENb. B kapTouke
YKa3bIBalOTCs HOMEp J€Ja, 3aroj0BOK €1, AaTa €ro BblJauu, JIMLO, KOTOPOMY JI€JI0 BbIIAHO, JaTa
€ro BO3BpaTa, OAINNCH JIUL, KOTOPbIE BBIIAIHN U IIPUHSIIN AEII0.

[Ipenocrasiienue aes1 BO BpEMEHHOE I0JIb30BAaHUE OCYILECTBIIIETCS HE OoJiee, 4eM Ha OJIUH
MECHILL.

6.4.13bsaTHe JOKYMCHTOB M3 [ACJIa IMOCTOAHHOI'O XpPaHCHHA 3alpeiiacTCs. B uckmounTenbHBIX
ClIydasaXx U3BATUC NTOKYMEHTOB OOIIYCKACTCA C paspClICHUA PYKOBOIAUTEIIA O6H.[€O6pa30BaTeJ'IBHOFO
yqe6H0r0 3aBCICHHUA C 00s13aTeIbHBIM OCTaBIICHHEM B ACJIC 3aBCPCHHBIX JOJIKHBIM O6p3,30M KOITHA.

6.5.ITocne okoOHUaHHS CpOKa XpaHEHHs TOKYMEHTOB, KOTOpPbIE HE MOJUIeKAT Mepeade apXHUBHBIM
YUPEKACHUAM, JOKYMEHTBI CIHCBIBAIOTCS KOMHCCHEH 0011eo0pa3oBaTeabHONM OpraHu3aluu Mo
IPOBEJCHUIO OKCIEPTH3bl ILIEHHOCTH JOKYMEHTOB, KOTOPYIO Ha3HauaeT pPYKOBOIUTEIb
oOpa3oBaTenbHON opranu3anuy. Ha ciucanHyro JOKyMEHTALUIO SKCIIEPTHAsE KOMUCCHS COCTaBIISET
COOTBETCTBYIOIINH akT. CIMCAHHAsl JOKYMEHTAlUsl YHUYTOKAETCH.

7.Y4eOHO-TIeJarornyeckKas J0KyMeHTAI[HSA
7.1.00111e MoJI0KeHUS
7.1.1.YdeOHas TOKyMEHTAIUS - 3TO KOJIMYECTBEHHAS M KAaUeCTBEHHAS XapaKTEPUCTUKU COCTOSHUS
y4eOHOM, METOIMYECKON U BOCTIUTATEILHON pab0Thl 00pa30BaTEeIbHON OpraHU3aIliH.

7.1.2.11IxonpHBIE TOKYMEHTBHI JOJKHBI O(QOPMIISATHCS CBOCBPEMEHHO, YETKO, pa30opunBO, 0e3
MOTYMCTOK, TOMAPOK, BBI3BIBAIOIINX COMHEHHE B MPABUIIBHOCTH BHECCHHBIX JTAHHBIX.

7.1.3.3anucu B JOKyMEHTax JOJKHBI MPOM3BOIUTHCA LIAPUKOBOW PYUYKOW CHHETO MJIM YEPHOTO
1[BE€Ta, a IJIe HMEEeTCS BO3MOXKHOCTb INPUMEHEHHS KOMIBIOTEPHOM TEXHUKU - JIOMyCKaeTcs
COCTaBJIEHUE, PEAAKTUPOBAHUE U PACcIeyaTKa TEKCTOB C UX MIOMOILBIO.

7.1.4.0mmbka, fomymieHHas B TEKCTe WM LUQPPOBBIX JaHHBIX JIOKYMEHTa, HCIIPaBIIsETCS
CIIeIyIOIIMM O00pa3oM: OLIMOOYHBIE CJIOBA WM IU(PHI 3a4€PKUBAIOTCA TaK, YTOOBI MOXHO OBLIO
IPOYECTh 3aUEPKHYTOE, & CBEPXY JUOO psIoM, MO0 Ha MOJISAX MUIIYTCS YTOUHEHHbIE JaHHbIe. Bee
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BHCCCHHBIC HMCIIPABJICHUA HOJIKHBI OBITH OTrOBOPCHEBI U 3aBCPCHBI MOAINUCAMHA JINUII, O(i)OpMI/IBHII/IX
AOKYMCHT. 3a AOCTOBCPHOCTDb CBGI[CHPIFI, COoACpKAUXCAd B JOKYMCHTAX, HAJICKAIICC HUX
Oq)OpMJ'IeHI/Ie HECYT OTBETCTBCHHOCTD JOJIKHOCTHBIC JIMIIA, IMTOAIMUCABIINC TOKYMCHT.

7.1.5.K 06s13aTeIbHOM YUeOHO-TIeIaroru4eckoil JOKyMeHTAIUM OTHOCSITCS !

- andaBUTHas] KHUTA 3aMKUCU 00yYaroIuXcs;

- KHHUTa ABW)KCHUS 00YJarOIINUXCS;

- KJIACCHBIC JKyPHAJIBL;

- JIMYHBIE JIeJIa 00YYaIOIIUXCs;

- OCHOBHBIE 00pa30BaTeNbHbIC MPOTPAMMBI OOIIETO 0Opa30BaHUS;

- pacrucaHue YPOKOB U BHEYPOUHOU JIEATEIIHHOCTH;

- KHHTa IIPOTOKOJIOB 3aceJaHui NeJaroruaeckoro COBeTa;

- KHUTa ydeTra OJIaHKOB aTTECTaToB 00 OCHOBHOM 0OIIeM OOpa30BaHMM W/WUIM CHEIHUATBHBIN
peectp;

- KHHATA YyYeTa CBHUJETEIbCTB 00 OOY4YeHHWH W/WIU CHEIUaIbHBIA peecTp (NMPU HAITHYUUA
o0yJaromuxcs);

- KHHWTA PETUCTPAIMU BBIIAHHBIX JOKYMEHTOB 00 OCHOBHOM 00111eM 00pa30BaHUU;

- KHHTa PErHCTPalid BBIIAHHBIX CBUAETEIHCTB 00 O0YYCHHMH M MX AyONHMKaTOB (MPH HAIWYHH
o0yJaromuxcs);

- KHHUT'a YU€Ta BblJJa4YX ITOXBAJIbHBIX JIMCTOB «3a OTJINYHbBIE YCIICXH B YYCHUN,

- KHUI'a Yy4d€Ta BblAa4YM IIOXBAJbHBIX I'PaMOT «3a ocoOble YCIIEXU B H3YYCHHU OTACIBHBIX
MpEeaAMETOBY»;

- J)KypHaJI PErMCTPalli{ 3asiBICHUN BBITYCKHHUKOB 9 KIIACCOB Ha ydacTHe B TOCYAAPCTBEHHOU
UTOrOBOM aTTecTaluy O0y4aroLIUXCs, OCBOMBIIMX OCHOBHBIE 00Opa30BaTEIbHbIE IPOTrPAMMBI
OCHOBHOTO 00111eT0 00pa30BaHuUs;

= XypHal O3HAaKOMIJICHHs C PE3yJibTaTaMH 3K3aMCHOB FOCYI[&pCTBCHHOﬁ ATOTOBOM aTTeCTalluu
BBIITYCKHHUKOB 9 KJIaCCOB;

- JKypHaJ KOHCYJIbTallUi Ilelarora-rncuxoJsiora;
- JKypHaJ UHJIUBUIYAJIbHBIX KOPPEKIIMOHHBIX yUeOHBIX 3aHATHI (IIPU HAJTMYUU CHEIHAIINCTA);

- KypHajJ COIMABbHOTO TMeJarora oO0IIeoOpa3oBaTeNbHON oOpraHu3auud (P HAJTHYUU
CIEIUANCTA),

- JKypHaJl mpuema 3asBjieHui (Ha o0yuyeHue);

- MeIuIuHCKHe (aMOyJIaTOpHBIC) KapThl ACTEH;

- JKypHaJl y4eTa MpOIyIIEeHHBIX U 3aMEIIEHHBIX YPOKOB;

- JKypHaJ TpyIIbl IPOJUIEHHOTo JHs (IIpU HAJIMYUN);

- JKYpHAJIbl SJIEKTUBHBIX YUEOHBIX MPEAMETOB, (DaKyIbTaTUBHBIX 3aHATHH (TIPU HAJMYUK);
- JKypHaJ UHJIUBUIYaJbHOTO 00y4eHUs (IIPU HAJIUYUN);

- JKypHaJl y4eTa BHEYPOUHOU JeSITeTbHOCTH;

- JKypHaJ yudeTa paOoThl Iefarora JJOMOJIHUTEILHOI0 00pa3oBaHusl (IIpU HAJTMYUK);

- TUIaH paboTHI IIKOJIBI HA TEKYIIMNA Y4eOHBIN TOI.

7.2.AndaBuTHAsI KHATA 3aNHCH 00YYAIOUIUXCS

7.2.1.AndaBuTHas KHUTA 3alMUCH OOYYAIOIIMXCS BEJETCS KaK 00sA3aTEeNbHBIA JOKYMEHT B KaXKIOW
0011e00pa3oBaTeIbHON OPTaHU3AIUH U SBIISICTCS JOKYMEHTOM JUTUTEIHHOTO XpaHEHUSI.

7.2.2.B xHUTY 3aITUCHIBAIOTCS BCe 00ydaromuecs: MKojbl. EsXerogHo B Hee 3aHOCSTCS CBECHHS 00
00yyaroImuxcst HOBOrO MpueMa.
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7.2.3.00yy4aromuecsi B CIHCOK 3aHOCSATCS B al(aBUTHOM IOPSIKE, HE3aBUCHUMO OT KIIACCOB, B
KOTOPbIX OHM yuaTcs. Jlns kaxaoi OykBbl andaBuTa OTBOIATCS OTAEIbHBIE CTPAHUIBI, U IO
Kaxaoi OyKBe BeeTcs cBOs MopsiakoBast Hymepauus. [lopsakoBbiii HoMep 3anucu 00y4arouierocs
B KHHMIE SBISETCS OJHOBPEMEHHO HOMEpPOM €ro JIMYHOro nena. Ha nuyHOM fAene 3TOT HOMeEp
IPOCTaBIISIETCS B BUJIE OYKBEHHO-IIU(PPOBOI1 3aIUCH.

Hanpumep, Ne K-5 o3nauaer, uto oOyuaronuiicsi 3aHeceH B ajipaBUTHYIO KHUTY 1o Ne 5 Ha
OykBy «K».

7.2.4.BbIOBIBIIUMHU ~ CIIETyeT CYHMTATh OOYYalOIIUXCS, IPEKPATUBIIUX ITOCEIICHUE IIKOJIBI
BCJIC/ICTBHE TIEPEMEHBI MECTa YKHTEIbCTBA, MEPCIISANINX B JPYTYIO IIKOJIY WM WHOE yueOHOe
3aBeJICHNE, NCKITFOUCHHBIX U3 IITKOJIBI, & TAKKE OKOHYHBIINX IIKOIY.

7.2.5.BeiObITHE 0Oy4aromerocs (B TOM YHWCIE, IPU OKOHYAHUH IIKOJIBI) OOPMIISICTCS TTPHKA30M
TUPEKTOpa C YyKa3aHUEM TMPUYUHBI BBIOBITHS; OJHOBPEMEHHO B COOTBETCTBYIONICH rpade
araBUTHON KHHUTU 3aHOCSTCSI HOMEP W JaTa MprKa3a, a TAaK)Ke YKa3bIBACTCS MPUUNHA BHIOBITHSA.

7.2.6.Ecmiu paHee BBIOBIBIINH OOYYAIOIIHUKCSA, yXOJ KOTOPOro OQOpPMIICH TPUKA30M, CHOBa
BO3BpaTHIICA B 00II€00pa30BaTENbHYI0 OpraHU3allMIo, TO JAHHBIE O HEM 3aMUCHIBAIOTCS Kak Ha
BHOBB ITOCTYIIMBLICTO.

7.2.7.11pu ucnonb30BaHUU BCEX CTPAHUI] aji(paBUTHON KHUTH HA Ty WM HHYIO OYKBY IPOJOKEHUE
3anuceil MpOU3BOANTCS B HOBOW KHUTE B MOPSJIKE MOCIEAYIOIUX HOMEPOB MO KaXJ10i OyKBe.

7.2.8.McnipaBnenus B KHUre 0(OPMIISIOTCS. B YCTAHOBIICHHOM TMOPSIIKE M CKPEIUISIOTCS MOIMTHUCHIO
JTHPEKTOpA.

7.2.9.Kaura mocTpaHUYHO TPOHYMEPOBBIBACTCS, IMPOIITHYPOBBIBACTCS M CKPEIUIAETCS IMOJIMHCHIO
JUPEKTOPA U NE€YATHIO LIKOJIBI.

7.3.KHura q1Bu:keHUs1 00y4aIOMIUXCA

7.3.1.Knura JABWKEHHUS BeIeTCS C LeJbl0 ydeTa KOHTHMHTEHTa OOydJarommxcsi B 0O0Ie-
00pa30BaTeNIbHOI OpraHu3aluu.

7.3.2.Y4deT KOHTHHTEHTa OCYIIECTBISIETCS B 00s13aTeIbHOM mopsijike mo coctostHuio Ha 01.09.

u Ha 01.07. Texymiero yueOHOTO T0/1a, O YeM JIEJIaeTCs 3aMMCh HA CTPAHUIIE KHUTH.

Hanpumep: va 01.09.2017 r Bcero 867 yu.

Br10b1710 32 O (4eTBEPTH, OMyroaue)- 45 yu.
[Tpu6sLI0 32 TOI (UeTBEPTH, TONTyTOIKE)- 15 yu.
Ha 01.07.2018 r-837 yu.

7.4.JIn4Hble Aej1a 00yyaoumuxcst

7.4.1.JluuHoe neno o0ydaromierocss COCTOMT M3 JUYHOW KapThl (TUmorpadckuii OJaHK JTUYHOTO
JIeNia) ¥ BJIIOKCHHBIX B JIMYHYIO KapTy 00yYaroIIerocss MHBIX TOKyMEHTOB.

7.4.2 JIluuHoe aeno oOydvaromerocs sSBISETCS 00sS3aTeNbHBIM JTOKYMEHTOM, KOTOPBIN odopmMIiiseTcs
Ha KaXJIOT0 YYEeHUKA C MOMEHTA IOCTYIICHHUS B IIKOJIY U BEACTCS 70 ©€ OKOHYAHUS (BBIOBITHS).

7.4.3Ilpu moctymieHud peOEHKa B TEPBBIH  Kiacc 00meo0pa3oBaTeIbHON — OpraHW3aIuu
3amoNHsIeTcs JIMYHas KapTa oOyuwaromierocsi. B mamky BKIAIbIBAaIOTCS HWHBIE JIOKYMEHTHI B
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COOTBETCTBUHU C JIOKAJIbHBIM aKTOM 00111€00pa30BaTEILHOM OpraHU3aIUH.
Jnst obopMiIeHHs TUYHOTO JeJa JOJKHBI OBITh MPEICTaBICHBI CIEAYIOMNE JOKYMEHTHI:
s 1-9 kiaaccoB

- 3asgBJICHHE POJUTENeH C yKa3aHHeM, YTO POAMTEIN O3HAKOMJICHBI C YCTAaBOM YUpEKICHHUS,
SA3BIKOM 00y4YEHUS, TUIIEH3UEH U CBUACTENBCTBOM 00 aKKpeIUTAIIUH;

- KOINHU JOKYMEHTOB, MPEIbSBISIEMbIX NpPU MpHEeMe (CBUICTENLCTBO O POXKJIECHUU peOeHKa
(macmopt, nans OOyYaromMXcs, OOCTUTIIMX Bo3pacta 14 J7eT) WM [JOKyMEHT, o[-
TBEPKJIAIOLIUN POJICTBO 3asiBUTEJIA; CBUIECTEIBLCTBO O pErucTpaluu pedeHKa IO MECTy
KUTEICTBA WJIM TO MECTy MNpeObIBaHUS Ha 3aKPEIUICHHOW TEPPUTOPUM WM JOKYMEHT,
COJICpXAIIN CBEIIEHUS O PETUCTpAIlMU peOeHKa MO MECTy MpeObIBaHMs Ha 3aKpeIICHHOMN
TEPPUTOPHUH, JOKYMEHT, MOATBEPKAAIOIINN MPaBO 3asiBUTENs Ha mpeObiBaHue B Poccuiickoi
®denepanuu (411 MHOCTPAHHBIX TPAXKIAH).

- Beinucka [IMIIK (npu HEeoO6xoaumocTH).

7.4.4.JluyHOE 1€II0 WMEET HOMEp, COOTBETCTBYIOIIMH HOMEPY 3alucy OOydaromerocs B
andaButHOl kHUTE (HarpuMmep, Ne K-5 o3Havaer, uTo oOydJaromuiics 3anucad B aiaBUTHONW KHUTE
Ha OykBy «K» mog Ne 5)

7.4.5.JInuuHble 1ej1a 00y4aromuXcsl BeIyTcsl KJIACCHBIMH PYKOBOIUTEISIMU.

Kinaccupiii  pykoBoguTenb o(QOpMIISET MaNKy-HAKONMUTEIh WM BEPTHUKAIBHBINA JIOTOK C
JUYHBIMH JellaMu 00ydJaromuxcsl Kiacca. B manky momemaeTcsl CIHCOK Kiacca B al(aBUTHOM
MOPSIZIKE ¢ yKa3aHUEM HOMepa JIMYHOTO JieJia, IOMAITHETO aJpeca, KOHTAaKTHOTO HoMmepa TenedoHa
pomuteneit (mpu HEOOXOAMMOCTH), (GaMHUIMM, WUMEHH, OT4YecTBa (IPU HAIWYMH) KIACCHOTO
pykoBoauTensa. CIucok MeHseTcs exxeroaHo. Eciau B yaueOHOM 1oty oOyJaroniuiicsi BHIObIBAET, TO B
CIIUCKE KJIacca OTMEYAeTCs J1aTa BHIOBITHSA. JIMUHBIE Jenia pacnojiararoTcsi B aipaBUTHOM MOPSIKE.
KnaccHbIli pyKOBOAMTENb CIEIUT 3a aKTyaJlbHBIM COCTOSSHHEM JOKYMEHTOB B JIMYHOM JIEJC
oOyyaromerocs.

B nuyHOe neno oOywaromierocss KJIacCHBI PYKOBOJIUTEIh B KOHIIE YU4E€OHOTO roja BHOCHUT
roJIOBbIE OTMETKH (MTOrOBbIE€ OTMETKM [JIi O0ydaromuxcss 9 KjaccoB) MO BCEM IpeAMETam
y4eOHOTr0 IJIaHa, CTAaBUT 0] HUMH CBOFO TIOJIITUCH.

[To okoHYaHMHM KaXIO0ro roaa moja rpadoil «IMOAMUCH KIACCHOTO PYKOBOJHUTEIS
MIPOCTABJISICTCS TIEYATh IIKOJIBI.

[Tanku ¢ TUYHBIMU JI€JIaMU XPAHSITCS B OTBEJCHHOM MECTE.

7.4.6.3amecTuTens JAUMPEKTOpa MO Yy4eOHOH WM y4eOHO-BOCTIMTATeNbHOW pabore 00s3aH
o0ecIieunTh XpaHeHNE JIMYHBIX e M CHCTeMaTHYECKH OCYIIECTBISTh KOHTPOJIb MPaBHIBHOCTH UX
BCACHUS.

7.4.7.3anucu B JTMYHOW KapTe HEOOXOIMMO BECTH YETKO, aKKypaTHO M TOJBKO PYYKOH CHHETO
(uepHOTO) IIBETA.

7.4.8.1lpu BBIOBITHM OOyYarIIETOCs W3 IIKOJAbI JIMYHOE JIeJI0 BBIIAETCI HAa OCHOBAaHUHU
MUCHBMEHHOTO 3asIBIICHHUS POJIUTENICH WM JIUI, UX 3aMEHSIOIINX, MPU HAIMYHH 3ampoca O BbIIaue
JUYHOTO Jiela W3 YYPSKJICHHUSA, B KOTOpPOE TMEpeXOoAWT oOydaromuiics. PykoBoauTenb
00111€00pa30BaTEeIbHON OpPraHU3alliU JIeJaeT OTMETKY Ha OOJIOKKE JIMYHOTO Jieja O J1aTe U MECTe
BBIOBITHSI, CKPEIUISET CBOIO IMOJAINMKCH MedYaThio. JIMIHOE JeI0 MOKET OBITh OTHPABICHO IO ITOYTE
Ipy HAIWYUH THCHBMEHHOTO 3ampoca M3 00pa30oBaTENbHON OpraHHW3allii, B KOTOPOE BBIOBLI
0o0yyJaromumcs.

7.4.9.110 OKOHYAHWH IIKOJIBI JIMYHOE JIEJI0 O0YYAIOIETOCs XPAaHUTCS B apXHUBE IITKOJIBI 3 TO/A.
7.4.10.KoHTpOJIb 32 COCTOSTHUEM W BEJCHUEM JIMYHBIX JIeT OCYIIECTBISIET CEKPETaph, 3aMECTHTEIh
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JTUPEKTOpa M0 Y4eOHO-BOCIIUTATEIEHON paboTe M TUPEKTOp 00IIe00pa3oBaTeIbHON OpraHU3AIIHH.
[TpoBepka JTMYHBIX JIe)T 00YYAIOLIMXCS OCYIIECTBISETCS MO IUIaHy BHYTPHIITKOJIBLHOTO KOHTPOJIS, HE
MeHee 2-X pa3 B Trold. B HeEoOXOIMMBIX Cllydasx IpPOBEpKa OCYIICCTBIISICTCS BHETUIAHOBO,
OIIEPAaTUBHO.

7.5.KnaccHble KypHaIbI

7.5.1.KnaccHblif JXypHall SBISETCSd TOCYJAapCTBEHHBIM JOKYMEHTOM, OTPaKalOUIMM JTalbl U
pe3ynbTarhl (PaKTHYECKOTO YCBOECHMSI y4EOHBIX MpPOrpaMM OOYy4YaloIIMMHUCS B COOTBETCTBUU C
y4eOHBIM IIJIAHOM.

KnaccHbiil xKypHai, a Takke KypHaJlbl yyeTa UHJIMBUIYAJIbHBIX 3aHATUHN, (PaKyIbTaTUBHBIX
3aHSTHUH, 3JIEKTUBHBIX KypCOB, IPOIYLICHHBIX U 3aMEIIEHHBIX YPOKOB, TPYMIIbI IPOAJIEHHOIO JHS,
UHAMBUAYAIbHOIO OOy4YeHHMs Ha JOMy, I[eJarora JOMOJHUTEIbLHOr0 OOpa3oBaHMs, YydeTa
BHEYPOUYHOH JESTEIbHOCTH SBIAIOTCA (PUHAHCOBBIMHM JOKYMEHTAaMH, B KOTOPBIX (UKCHUpPYyeTCs
¢dakTryecku NpopaboTaHHOE BpeMsl, IO3TOMY YUUTENb 00s13aH CBOEBPEMEHHO BECTHU 3aIIUCh YPOKOB
no ¢akrty ux mnposeaeHHs. HemomycTUMO NpOM3BOIUTH 3alMCh YPOKOB 3apaHee MO0 He
3aMMChIBaTh MPOBEACHHBIE YPOKH.

7.5.2.KnaccHbIi JKypHaln paccuMTaH Ha OJUH y4deOHBIA ron. JXKypHasel mapajuielbHBIX KIIacCOB
HYMEpPYIOTCs IUTepamMu (Harpumep, S-A kiacc).

7.5.3.KypHaisl xpaHsaTcs B 00111e00pa30BaTeIbHOW OpraHU3alMKi B T€UEHHE S5 JIET, IOCIIe Yero U3
KypHaja W3bIMAIOTCS CTPAHUIBI CO CBOAHBIMH JAHHBIMHA YYEOHBIX JOCTHDKEHHH W IEepeBoja
oOyuaromuxcs aanHoro kinacca. ChopmupoBaHHbIe 3a roJ] Aena (COpOIIIOpPOBAHHBIE) XPAHATCS B
00111e00pa3oBaTEeIbHON OpraHU3aIliy HE MeHee 25 JIeT.

7.5.4. KypHaiibl 3al10JIHAIOTCS IAaPUKOBOM pPyUKOW, CHHEHN MacToil, 0e3 HCIpaBIeHU; 3ampeaeTcs
MCIIOJIb30BAHUE KOPPEKTOPA AJIs UCIIPABJICHUSI HEBEPHBIX 3alIMUCEH, HE IOIYCKAETCs UCIIOJIB30BAHNE
KapaH/jalia.

7.5.5.11pu pacnipenenieHnn CTpaHUIl KypHaJIa JIJIsl TEKYIIEro y4eTa yCIeBaeMOCTH U MTOCEIIAaeMOCTH
10 MpeaMeTaM CIeAyeT PYKOBOICTBOBATHCS NPUMEPHBIMU HOPMaMHU:
1 yac B HeneMIO - 2 CTPaHUILBL;
2 waca - 4 cTpaHHUIIBI;
yaca - 5 CTpaHuL;

3

4 wgaca - 7 ctpanun;
5 wvacos - 8 crpanmu;
6

4acoB - 9 cTpaHuIl.

7.5.6.3amonHeHNe NPEMETHBIX CTPaHUI] KJIACCHBIX XYPHAJIOB (TeMa ypokKa, JOMallHee 3aJaHue)
OCYILECTBIISICTCS HA PYCCKOM SI3BIKE.

daMuaMM ¥ TOJHbIE UMEHa OOYyYaroLIMXCS Ha IMPEeIMETHBIX CTPAHUIAX 3alMChIBAIOTCS B
an@aBUTHOM MOPSIKE.

Hazpanns nmpeaAMETOB B XXYPHAJIC U KOJIMYCCTBO HCACIIbHBIX YaCOB Ha X U3YYCHHUC JOJIKHBI
CTPOTO COOTBETCTBOBATh TEPEYHIO MpeIMeTOB YyuyeOHOro IJaHa o0I1eo0pa3oBaTeabHON
opraHu3any Ha TCKYHII/If/'I y‘-IG6HI:IfI roa, COrjlaCOBaHHOTO M YTBCPIKICHHOI'O B YCTAaHOBJICHHOM
nopsake. B KiIaccHOM JKypHasie 3alUCBLIBAIOTCS TOJBKO MNpeAMeThbl Y4eOHOro IUIaHa,
BXOfLIME B 00513aTeJIbHYI0 YUeOHYI0 HATPY3KY.

7.5.7.1lpoBeneHrie  SIEKTUBHBIX  KypcOB, (aKyJIbTaTUBHBIX, WHIUBUAYAJIbHBIX  3aHATHI
¢uKcupyercs B OTIENbHBIX KypHanax. PemeHne 00 MX OLEHMBAHUU NPUHUMAETCA KXol
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00111e00pa30BaTEeIbHON OpraHU3aIell CaMOCTOATEIBHO.

7.5.8.Crpannnubl  «Ilokazarenn (GU3NIECKO MOATOTOBICHHOCTH OOYYArOIIUXCS» 3arlONHSIIOTCS
yuuTeneM GpU3nIecKoi KyJIbTyphl.

«Jluct  370pOBBS»  3aAIMONHSETCS MEIUIIMHCKUM paOOTHUKOM  00I1Ieo0pa3oBaTeabHOM
OpraHu3allii Ha OCHOBAHMWU MEIUIMHCKMX 3aKitoueHuil. KnaccHblii pyKOBOIUTENb M yUHUTEINb
($u3nYECKOM KyJIbTYpbl O] PEKOMEHIALUAMU JEIAI0T 3alIUCh «O3HAKOMIIEH» U 3aBEPSIOT €€ CBOEeH
HOJHCHIO.

7.5.9.He pmomyckaercsi 3ammchiBaTh B KJIACCHOM JKypHAJIe TEMBbl KJIACCHBIX YacOB, 3aHATHH 110
IpaBUJIaM JOPOKHOTO JBUKEHUS U JPYTHX 3aHATUN BHE Y4EOHOrO IUIaHa.

7.5.10. [ara mpoBeneHust ypoka ykasbpiBaercsi apadckumu mudpamu (09.12). IIpu nmpoBeaenun
CIBOCHHBIX YPOKOB ITPOM3BOJIUTCS 3aMUCh JaThl M HA3BaHHE TEMBI KQKJOT0 YPOKa.

7.5.11.Ha npaBoii cTOpoHE pa3BepHYTOW CTPAHULIBI )KypHAJIa YUUTENb 3aIIMCHIBAET TEMbI YPOKOB B
YETKOM COOTBETCTBUU C (POpPMYJIUPOBKOW B pabouell mporpamme (KajleHJapHO-TEMaTUYECKOM
wianupoBanun). (Hanpumep: 01.09.I1psmas u styu. 04.09. Jlyu u yron. 24.09, KonrponbHas padora
Nel mo reme «HauasbHble reoMeTpUYECKHE CBEICHUS. )

Tema ypoka npu He0OXOAUMOCTH MOXKET 3alUCHIBATHCSA B HECKOJIBKO CTPOK B OTBEICHHOM
JUIsL 3TOro OAHOM ropusoHTanbHOM rpade. [lpum 3anucu Tembl «lloBTOpeHue» o00s3aTenbHO
yKa3blBaeTcs ee HazBaHue (Hanpumep: «IloBropenue. JlecaTuunsie ApoOu»).

HpI/I IMPOBCACHNUU CABOCHHBIX YPOKOB ITPOU3BOJAUTCS 3aIIUCh JAaThl U TCMbI KAXKIOT'O YpOKa.

7.5.12.0opMa W TeMa NHCbMEHHOW palOOThI YKAa3bIBAIOTCS Ha IPABOM CTOPOHE MpPEeIMETHOMH
cTpanuIlel xypHana. Hanpumep: KontponbHas pabora Nel mo Teme: «MMs CyIieCTBUTEIBLHOEY,
npaktuueckas padora Ne 3 «CtpoeHue muctay.

CaMocTosTenbHas WM TECTOBas MpoBepoUHas paboTa, pacCuMTaHHAs YYUTENIEeM HEe Ha BECh
YPOK, Takke (UKCHPYETCs Ha MpaBOW CTOPOHE JKypHaJsla MOCie 3amucu TeMbl ypoka. (Hanpumep:
10.11.Mppanronansubie ypaBHeHHs. CaMOCTOsITeNIbHAs paboTa mo teMe «..»; 12.12.IIpousBoaHas.
Tecr.

He nonyckaercsi Ha CTpaHUIIE BHICTABJICHHUS 0TMETOK BHU3Y MJIM BBEpPXY CIHCKA Kiacca
JenaTh 3aliCu «KOHTPOJbHas paboTay, «caMocToATedbHas paboTa» U T.I. 33 HUCKIIOYCHHEM
CIIy4aeB, MpeayCMOTpeHHBIX 11.7.5.18, HacTosmet MHCTpyKImu.

7.5.13.B rpade «JlomamrHee 3ajaHMe» 3alMCHIBACTCS COJEp)KaHUE 3aJaHUs, HOMEpa CTPAHHII,
3aja4, YOpaXHEHUH C oTpakeHHeM crnenuduku aomamiHedl pa®oTel, Hampumep: «IIoBTOPHUTBHY,
«CoctaBuTh 1IaH K TeKCTy, «CocCTaBUTh (WJIM) 3alOJHUTH TAaONHIy», «BBIydUTb Hau3yCTh»,
«OTBeTUTDH Ha BOIIPOCH, «/loMariHee counHenue», «Pedepary, « BHIIOIHUTE pUCYHOK» U JIpyTHE.

7.5.14.IlpoBeieHre WHCTPYKTaXka IO TEXHHWKE OE30MAaCHOCTH Ha YpOKax (HU3HMKH, XHMHH,
¢Gu3nueckoil KyJabTypbl, TEXHOJOTUM M Jp. obs3aTenbHO (ukcupyercs B rpade «ConepxaHue
YPOKay.

7.5.15.110 utoram yyeOHoO# YeTBepTH (MOJIYTOAUs) YIUTENIb HA MPABOM CTOPOHE KypHaJa JeaeT
COOTBETCTBYIONIIYIO 3alUCh O KOJIMYECTBE MPOBEICHHBIX YPOKOB.

Hampumep: B I yerBepTH 10 yueOHOMYy mi1any — 15 yacos, 1ano pakruyecku 15 yacos

iy B I mosiyrogum mo yue6GHoMy mJjiany - 25 4yacoB, 1aHO (paKTHYECKH - 25 YacoB.
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B KOHIIE yqeﬁﬂoro roaa 1mo KaXxXaomMy MnpeaMETy Y4YHUTCIIb ACJIaCT 3alUMCbhb O KOJHUYCCTBC
qacoB IIO yqe6HOMy IUIaHYy, OJaHHBIX q)aKTI/I‘IeCKI/I, U O BBIIOJHCHHUU HNPOTpaMMBI C YKa3aHUEM
KOJIMYCCTBA KOHTPOJIbHBIX, na6opaTopme pa60T, IIAaHUPOBABIIUXCA U IMTPOBCACHHBIX (1)aKTI/I‘I€CKI/I.

Hanpuwmep: Ilo yueoHOoMy miiany - 68 yacon

Jdano ¢pakTryecku 3a roj - 68 yacon
KOHTpPOJILHBIX padoT No miany — 2, NpoBeIeHo - 2
JlabopaTopHbIX padoT no mjiany - 4, npoBeieHo - 4
IIpakTHyecKux padoT no miaxy - 3, MpoBeaeHo - 3
IIporpamma Bbinosinena [loanucsb yunressi, 1ara.

7.5.16.YpoBeHb y4eOHBIX JIOCTHKEHHUH OOYYAIOIIMXCSl OLIEHUBACTCI B COOTBETCTBUHM C
3aKpeIuieHHOM B YcTaBe o0011e00pa3oBaTeibHOM OpraHu3alMk CHUCTEMOW olleHuBaHusA. Kak
npaBuio, 3T0 «l - HEyJAOBIETBOPUTEIBHO», «2 — HEYJIOBJIETBOPUTEIBHO», «3 -
YAOBJIETBOPUTEINBHOY, «4 — XOPOIIO» U «S5 — OTIUIHOY.

BricTaBieHne HeyOBIETBOPUTEIbHBIX OTMETOK Ha HEPBBIX ypOKax IOCIe JAIUTEIHHOIO
OTCYTCTBH o0y4aromierocs (3-x u 6osee ypoKoB OTCYTCTBUS) HE PEKOMEHTyEeTCsl.

7.5.17.Ilpu mpoBeAcHNUU 00M13aTEJBHOr0 /Jisi BCeX OOYYAIOUIUXCS TEKYIIETO KOHTPOJIS B
COOTBETCTBUM C padoyeld mporpaMMoi yuuTeass (KOHTpoJibHas paboTa, 3a4eT, COUYHMHEHHE,
IpakTHYeckas Wi jgaboparopHas paboTa M T.I.) OTMETKHU BBICTABIISIOTCS BCEM OOYy4aroUIMxcs B
rpacge Toro AHs, KOrjaa npoBoJuiachk 3Ta padora. B ciydae oTcyTeTBHs 00ydaroMXCsl Ha YPOKE B
JIeHb TIPOBEJCHUS 003aTeJIbHBIX BUIOB paOoT aomyckaercsl (Ipyd HEOOXOAMMOCTH) OCTaBJICHHE
nycroil rpadel ¢ Haanucelo «Koppekuus», cienyromeil 3a JaToi MPOBEACHUS KOHTPOJSA, UIs
IpefocTaBieHuss o0OydaroleMycsi BO3MOXKHOCTH IIOJlydeHUsi OTMETKH. B ykasanHoit rpade
JIOITyCKAeTCs BBICTaBJIEHUE OTMETOK TOJIBKO B CIIydae OTCYTCTBHUS 00yYarolerocst Ha 00s3aTeIbHOM
BUJIE TEKYLIETO KOHTPOJIS ¥ MOJIYyYEHUH UM OTMETKH 3a JTaHHBIM BUJ paOOThI B IPYTOi J€Hb.

B cnyuyae npucyTcTBUS Ha ypOKe KOHTPOJIS BeeX oOyyarolmuxcs mycTas rpada ¢ HaJucChio
«Koppexkuus» He ocTaBiseTcs.

[Ipu BbICTaBIIEHMH [BYX OTMETOK 3a OTJENbHbIE BHJIbI PabOT MO PYCCKOMY S3bIKYy U
JUTEpaType JIOMYCKAETCA UX 3alKUCh B JBYX PSAIOM PacHoIOKEHHBIX KieTkax. [Ipu 3ToM BTOpas
OTMETKa BBICTaBIIsIeTCS 0€3 yKa3aHus JAaThl.

7.5.18.01™MeTKH 3a BeJCHHE TETpajel MO PYCCKOMY SI3bIKY, WHOCTPAHHOMY f3BIKY, MaTEeMaTHKeE
€XKEeMeCSYHO (PUKCHUPYIOTCS Ha COOTBETCTBYIOIIMX MPEIMETHBIX CTPAaHMIAX KJIACCHOTO JKypHalla B
OTJIeIbHON KOJIOHKE 0e3 1aThl ¢ HaAmHuChio cBepxy «TeTpaaby».

B ciydae ecnum mpou3BOOUTCS oOIUlaTa 3a MPOBEPKY TETpajed IO yKpPauHCKOMY,
KPBIMCKOTATapCKOMY SI3bIKaM (M APYTUM POJHBIM SI3bIKaM), OTMETKa 3a BeJCHHE TeTpajieil Takxke B
00s3aTeNIbHOM MOPsIIKE (PUKCUPYETCSI B KIIACCHBIX JKypHaJIaX.

7.5.19.0T™MeTKH 32 KaXKAYIO YeTBEPTH (IOJYTOJHE), TOJ BBICTABISIOTCS YUUTENEM IOCIE 3aluCh
JaThl TOCJIEIHET0 ypOKa IO JaHHOMY MpeAaMeTy. TeKylue OTMETKHM CIEAYIOIIEeH YeTBEpPTH
BBICTABIIIIOTCS. B CJEAYIOUIEH KJIETKE IOclieé YEeTBEPTHBHIX (IIOJIYyTOAOBBIX) OTMETOK. l'omoBas
OTMETKAa BBICTABIISICTCSI B CTOJOEN, CJEIyIOIUi HEMOCPEeICTBEHHO 3a CTOJIOIIOM OTMETOK 3a
MOCJICTHIOK 4YeTBEepTh (moiyroawe). B cooTBercTByrOmel Tpade Ha JEBOH CTOPOHE >KypHaia
BMECTO JaThl ypoKa Jenaercs 3anmuch «1 4erBepTb», «1 mosyrogue» wiam «roa». Hamuuue B
JKypHaJe IMyCThIX KJIEeTOK (0e3 JaThl, Ha/IMUCU WJIM OTMETOK) HE JIOMYCKaeTCsl.

7.5.20./1n1s1 OOBEKTUBHOTO OIEHWBAHUS OOYYAIOIIMXCS 32 YeTBEPTh HEOOXOAMMO HaJIWYUe HE
MeHee TpeX 0TMeTOK (Tipu 1-4acoBoil HEAENbHOM HArpy3Ke Mo MpeiIMeTy) U He MeHee 5 0TMeTOK
(mpu yueOHOM Harpy3Kke 1o mpeaMeTty 2 u 0oJiee 4acoB B HECIIO); JJISI OLICHUBAHUS 3a MOJIyTrogue
— He MeHee 5 W 10 oTMETOK COOTBETCTBEHHO, C O0s3aTENbHBIM YYE€TOM KadecTBa 3HAHHM
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00yJaromuxcst M0 NMHUCBbMEHHBIM KOHTPOJIBHBIM, TPOBEPOUYHBIM, JIAOOPATOPHBIM, MPAKTUIECKUM
paboTam.

OOyuarouuiicss MOXeT ObITh He aTTecTOBAaH (H/a) 3a 4YeTBepPTh (MOJIYroame) B ciyyae
nponycka um 0oJiee S0% y4uyeOHOro BpeMeHH M OTCYTCTBHSI COOTBETCTBYIOLIEI0 KOJIMYECTBA
OTMETOK Mo 5Toi mnpuuuHe. Eciam oOydaromuiics He aTTeCTOBaH B Cilydae OTCYTCTBHUS II0
YBaKUTEJILHOW MPUYMHE, HEOOXOJAUMO OCTaBUTh ITYCTYIO KOJOHKY TOCJIE€ OTMETKH 32 YETBEPTh
(mosmyronue) AnsS TMPeNOCTaBICHUS OO0YyYaromeMycsi BO3MOXKHOCTH IIOJIy4€HUS OTMETKH (Ha
OCHOBaHWM TIpHKa3a Mo oO0mieoOpa3oBaTenbHON opraHu3amnuu). B coorBercTByromieil rpade Ha
JIeBOM CTOPOHE ’KypHaja BMECTO JaThl ypoka Jenaetcs 3anuch « Koppexuus».

[lepecmoTp 1 HCTIpaBlIeHUE OTMETOK 32 YETBEPTH (IIOTYTOIHE), TOJ] HE JOIMYCKAETCs.

7.5.21.B HCKIIOYHUTENBHBIX CIydasX MCIPABIEHUE OIMUOOYHO BBICTABJICHHOW OTMETKH
OCYILIECTBIIICTCSI MYTEM 3auepKUBAHUS OJHON YepTOW MpeablIylieil OTMETKM M BBICTaBJICHUS
paxoM HOBOM. 1Ipu 3TOM B KOHIIE JTaHHOM CTPAHUIIBI )KypHAJIA I€JAETCA COOTBETCTBYIOIIAS 3aIUCh,
Hanpumep: «Otmetka MBaHoBy IleTpy ucmpaBieHa Ha «4» (XOpOILO)», 3aBepsieTcs MOANUCHIO
JUPEKTOpa U MevaTbio 00111e00pa30BaTeIbHON OpraHu3alty.

VcnpaBieHue OTMETOK B CBOJHOW BEIOMOCTH YYe€Ta YCIEBAeMOCTH OOYyYaroIIUXCs
JIOITyCKAETCsl TOJBKO B MCKIIOYMTENBHBIX CIy4asxX IO COINIACOBAHUIO C JUPEKTOPOM IIOCIE
paccMOTPEeHUsI TUCbMEHHOTO OOBSICHEHUS KIIACCHOTO PYKOBOUTEISL.

7.5.22.11pu npoBeieHNH roCcy1apCTBEHHONW UTOTOBOM aTTECTAllMH 110 PEAMETY 32 KypC OCHOBHOI'O
o0mero o0pa3oBaHMsl OTMETKAa 3a 9K3aMEH BBICTABISIETCS B CTOJOEL, CleAyIOLIMH
HETIOCPEICTBEHHO 32 CTOJIOIOM rooBoii oTMeTKH «['omoBas» (M0 pyccKOMy SI3bIKY M MaTeMaTHKE
BCEM OOYy4YaroIUMCs, 10 APYTUM Y4eOHBIM IpPeIMeTaM - TOJbKO CIAaBaBILIUM ATOT MPEAMET IO
BbIOOpPY). B cooTBeTCTBY!IOIIEH Tpade Ha JIEBOM CTOPOHE JKypHAJIa IEIAeTCs 3aMuCh «IK3aMeH».

[Tocne sk3aMeHAIIMOHHOM OTMETKU BBICTABJISIETCSI UTOrOBasi OTMETKA BCeM 00y4aroluMCs
KJIacca (s CIIaBaBIIMX 3K3aMEH IO MPEeIMETY BBIBOAUTCS CpeAHss apudmerndeckas rogoBoi u
9K3aMEHAIIMOHHON OTMETOK, JUIs He CcJaBaBIIMX — JIyOnupyercss TromoBasi OTMeTka). B
COOTBETCTBYIOIIIEH rpade Ha JIEBOM CTOPOHE JKypHaja aenaetcs 3anuch « Atorosas».

B cnyuae, oTcyTCTBHsSI 3K3aMEHAIMOHHBIX OTMETOK Y BCEX OOydaroluxcs KOJIOHKA
«DK3aMeH» HE€ NPOMUCHIBAETCS, MOCJIE KOJOHKU «l'0moBas» cpa3y BBICTABISETCS KOJIOHKA
«ToroBas.

Ha crpanuny xypHaia «CBoaHas BEIOMOCTh YydYeTa YCHEBAEMOCTH yYAIIUXCS»
IIEPEHOCATCS YETBEPTHBIE OTMETKH, I'0JI0BAs], IK3aMEHALIMOHHAs1 U UTOTOBasl.

7.5.23.11pu npoBeaeHUH TrOCyAapCTBEHHONW MTOTOBOW aTTECTALUU MO MPEAMETY 3a Kypc CpeaHero
odmero obOpa3oBanuss B (Qopme eauHOTO rocyaapcTBeHHoro »odk3amena (EIDJ) wm
rOCyJJapCTBEHHOTO BBINYCKHOTrO A5k3amMeHa (I'BJ) »Kk3aMeHallMOHHBIE W WTOTOBbIE OTMETKH
00yyJaronuxcsi Ha MpeIMeTHBLIX CTPAHUIIAX KYPHAJIA He BBICTABJISIOTCS.

Ha ctpanuny xypHana «CBoAHasi BEIOMOCTh y4€Ta YCIEBAEMOCTH YYAIIUXCS» MEPEHOCATCS
MOJIyroaoBbI€ OTMETKH, I'OJOBLIC U UTOIOBBIC OTMCTKHU (cpez[Hee apH(bMeTquCKOG MOJIYTOOOBBIX U
TOJIOBBIX OTMETOK OOydaromierocs 3a KaxAblii roa oOydeHHs Mo o0pa3oBaTeNbHOHM MporpaMme
cpeaHero odmiero 00pa3oBaHus) MO BCEM MpeaMeTaM yueOHOro IIaHa.

7.5.24.11pu opranu3aiyii HHANBHYaJIHHOTO O0YUYeHHS Ha oMYy (haMuisi U IMs peOeHKa BHOCSATCS
B CIIMCOYHBIN COCTaB KJIacca Ha BCEX CTPAHUIAX KJIACCHOTO KypHaJa, €ro OTCyTCTBHE HA YPOKax He
OTMEYaeTcs. YUHUTeNs-IPeIMETHUKN BBICTABISAIOT OTMETKH (TEKYyLIME M WTOTOBbIE) TOJBKO B
OTJCIbHOMXXYPHAJIE MHAMBHYaJbHOIO OOYYEeHHs Ha JOMY, a KJIACCHBIH PYyKOBOAMTENb B KOHIIE
4yeTBepTU (IMOJIyTOAMsi), rojla MEPEeHOCUT B KIIACCHBIM JKypHall COOTBETCTBYIOLIME OTMETKH 3a
4eTBepTH (TMOJIyTro/iKe) 1Mo BCeM IpeaMeTaM yueOHOro IiaHa.
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7.2.25.B cnydae mpoBeneHuss ¢ OOydaromuUMcs Y4eOHBIX 3aHATUNA B caHaTopuu (OOIBHUIIE),
CTpaBKa 0 pe3ysbTaTax 00ydeHHsI XpaHUTCS B €ro JIUIHOM jaeie. OTMETKH U3 CIPaBKH B KIIACCHBIN
KYpHaJI HE NEPEHOCATCS, HO YUUTBIBAIOTCS MPU BBICTABIEHUU OTMETOK 32 4eTBEpTh (TOJIyrojaue),
roqa. Bo BpeMs HaxoxaeHHs oOydarolierocst B caHaTopuu (OOJbHHIIE) B KJIACCHOM JKypHajie Ha
HpPEMETHBIX CTPAHUIAX BBICTABIISAETCS «H», & B CBOJHOW BEJIOMOCTH OTMETKA MPOITycKa yueOHbIX
3aHATUN 110 00JIe3HU («O»).

7.5.26.B ciydae OTCYTCTBHS YYHTENsl 3aMeHa YpOKa JIOJDKHA OCYHIECTBISTHCSA, KaK MpPaBHIIO,
yUUTeNIeM TOH ke CIeHUalIbHOCTU. B 3TOM ciydae yuurtenb 00s3aH 3anucaTh CoepKaHue 3aHsITUs
B rpade TOro ypoka, KOTopblii oH 3ameHsul. CrpaBa Jelaercs OTMETKa «3aMeHa», NMOANUCH U
pacmu(poOBKA MOJANUCH YUUTENS, OCYIIECTBUBLIETO 3aMEHY.

Ecnu, B cuity 00bEKTUBHBIX IPUYMH, 3aMEHA OCYIIECTBISETCS IyTeM IIPOBEICHUS YPOKa 10
JpyroMy IpeAMETy, TO YYMTEIb 3alUCBIBAET TEMY YpOKa Ha CBOEH CTpaHUIE, clipaBa JejacT
3anMch: «3aMeHa ypoka (Ha3BaHUE TOrO IpeaMeTa, KOTOPbIM 3aMeHsul)» M 3aBepseT CBOEH
HOJIHUCHIO.

7.5.27.3amedaHus MO BEIEHUIO KJIACCHOTO YpHAlla, BHISIBJICHHBIE B XOJ€ MPOBEPOK AUPEKTOPOM
WM 3aMECTUTEIeM JIUPEKTOpa M0 Y4eOHO-BOCIHTATENIbHON paboTe 0011eo0pa3oBaTeIbHOM
OopraHu3aiuy, (UKCUPYIOTCS Ha CIEHUATbHO OTBEICHHOW CTpaHUIle «3aMe4aHus IO BEICHHUIO
KJIACCHOTO XypHAaJa»

7.5.28.IleparornueckuM pabOTHHKAM 3aIpeIiacTCs BEIHOCUTE JKypPHAJ 3a MPeaeibl YUPESKICHHS, a
Tak)Ke BBIJIaBaTh HA PyKU O0yUaIOIUMCSI.

7.5.29.B KiaccHble )KypHaJbl He BHOCATCS 3aHATHS BHEYPOUHOU JEATEIbHOCTBIO, MHIUBUAYAJIBHO-
IPYIIOBbBIE 3aHATHUS, KypChI 10 BBIOOPY, 3IEKTUBHBIE KYPChl, (PaKyJIbTaTUBBI.

7.6.KypHan  ¢akyJbTATHUBHBIX 3aHATHI, JJIEKTHBHBIX KYPCOB SBISICTCS OCHOBHBIM
JOKYMEHTOM yueTa paboThl (paKyIbTaTUBHBIX TPYI U IPYIII 10 U3YYEHUIO IEKTUBHBIX KYpPCOB U
BeJIETCs B 00111€00pa30BaTENIbHBIX OpraHU3alUsaX 110 KaX10My (DaKyIbTaTUBY WIHM KYpPCY OTIEIbHO.

TpeGoBaHust K BeNEHUIO 3amuceil B JKypHaJIe 3aHATUH aHAJIOTUYHBI TPEeOOBaHUSM,
NPEIbABISEMBIM K MOPSJIKY BEACHHS UX B KIIACCHOM >KypHaJe.

7.7.9KypHaJ rpynnsl NpoAJeHHOr0 JHSI BEJIETCS BO BceX 00I1e00pa30BaTENbHBIX OpraHU3aIHIX,
UMEIOIIUX TPYHIBI IPOJIEHHOTO JTHS, TI0 YTBEPKICHHOU (popme.
7.7.1.KypHan rpymnisl IpoJyICHHOTO JTHS pacCYUTaH Ha OJIMH y4eOHBIN TOJI.
7.7.2.BeneHrie COOTBETCTBYIOIIMX 3amUceld B JIAHHOM JKypHaje o0O0s3aTelIbHO I KaXIOro
BOCIIUTATENS U PYKOBOJIUTEINS KPYIKKa.
7.7.3.Bocriurarens 0053aH €XKETHEBHO OTMEYATh OTCYTCTBYIOIIUX B TPYIINE BOCIIUTAHHUKOB.
7.7.4.B rpadax «Pabora BocmutaTtens», «Pabora pykOBOIUTENsI KpyKKa» JeIaeTcsl 3aIluch O
KOJINYECTBE YaCOB, MPOPAOOTAHHBIX B TPYIIIE, U KPATKOM COJIEPKaHUH PabOTHI ¢ 00YYarOIIUMHUCS.
7.7.5. AnMUHUCTpalMsI CUCTEMATHUYECKU TPOBEPSieT MPAaBUIBHOCTb BEICHHS JKypHala TPYIIbI
IPOJJICHHOTO JTHSI.
7.7.6.B xypHan paspeniaercs BHOCUTb TOJbKO (PaMHINU OOYyYarolIMXcCsl, 3a4MCICHHE KOTOPBIX B
rpynmny opopMICHO MPUKA30M TUPEKTOPA IITKOJIEI.

Ecnu oOyuaromuiicss mpepBai HoOcelIeHHe TPYMIbl MPOJJIEHHOTO JHS W €ro BBIOBITHE
0(OPMIICHO MPUKA30M TUPEKTOPa MIKOIBI, TO B Tpade «Jlara BEIOBITHS» CleIyeT BIUCATh YUCIO U
MECSII] OTYUCIICHHSI U3 TPYIIITHI ¢ YKa3aHWEM PEKBU3HUTOB MPHKa3a.

Ecnu oOyvaromuiicst Hadaa rmoceuars Ipymniy B TeUEHHE rofa, ero (GpaMuians 3aHOCUTCS B
JKypHAJI B KOHIIE CITHCKa.
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7.8.7KypHas ydera BHeYpOUYHO#i [eATEJbLHOCTH BEACTCS BO BceX 00me00pa3oBaTeIbHBIX
OpraHu3alMsIX.
7.8.1.KypHast paccuuTan Ha OJUH YYCOHBIH TOJ], 3AMOTHICTCS B COOTBETCTBUH ¢ TPEOOBAHUSMU K
€ro BEJICHHUIO.
7.8.2.Ilegaroru, opraHu3yONIMe 3aHATHSI BHEYPOUHOU JEATEILHOCTBIO, BEAYT YUET TOCEIIaeMOCTH
Y NIPOBEIEHHBIX 3aHATHM.
7.8.3.Ilegaror, OCYHIECTBISIIOIINI BHEYPOUHYIO JESTEIBHOCTH, 3allONHSAET CBEACHUS 00
00y4JaromUXCsl ¥ UX POAUTENSAX (3aKOHHBIX MPEACTABUTENIX) MO JAHHOW MPOrpaMMe BHEYPOUHOMH
NEeSTENIbHOCTH, PYKOBOACTBYsich @enepanbHbiM  3akoHOM «O MEpCOHANbHBIX JaHHBIX» OT
27.07.20061.Ne152-D3.
7.8.4.V13MeHeHUsT YUCIICHHOTO COCTaBa OOyYarommxcsi O(GOPMIISIOTCS TPUKA30M PYKOBOIHTEIS
o0Opa3oBaTeNbHONW OpraHu3anuu. BpIObIBIIME OTMeuaroTcsl 3amuchio «BblObUI(-a)» ¢ yKazaHHEM
JIaThl, @ BHOBb MTPUOBIBIINE BHOCSATCS B CIIMCOK 00YYarOIIUXCS C MOMEHTA MPUOBITHS.
7.8.5.Tembl conepkaHMs 3aHATUHA JOJDKHBI YETKO COOTBETCTBOBATH IUIAHWPOBAHHUIO MPOTPaMMBbI
BHEYPOUYHOH JESTEIBHOCTH.
7.8.6.Ilo 3aBepiieHHI0 ydeOHOro roja B KOHIIE CTPAHMLBI, 3alOJIHEHHOW IO COJAEP)KaHUIO,
[earory BHEYPOUHOU JESITeIbHOCTH HEOOX0IMMO CIeNIaTh CIEAYIOIINE 3alUCH:

Hamnpumep:

ITo nporpamme - 34 yaca.

IIpoBeneno 3a roa - 34 yaca.

IIporpamma BbINOJIHEHA

Iloanucek megarora, gara.

7.9.0TBETCTBEHHOCTH PYKOBOISIIHUX M eIarOri4ecKuX padOTHUKOB, B TOM YHCJIe, KJIACCHBIX
PYKOBOMTEIEl, 32 Be/IeHHE )KYPHAJIOB

7.9.1.IupeKTop KoJLIeaKa:

- OTBEYAaeT TMepel OpraHoM, OCYIIECTBISIONIMM TOCYyJAapCTBEHHOE YIpaBieHue B cdepe
o0Opa3oBaHmUs, 32 MPABUIHLHOCTh OPOPMIICHHUS KYPHAIOB, KX COXPAHHOCTH;

- o0ecreunBaeT HCO6XO,Z[I/IM06 KOJIMYCCTBO XXKYpPHAJIOB, UX XPaHCHUC, CHCTeMaTHYCCKHUI KOHTPOJIb
3a I[IPABUJIBHOCTBIO UX BCICHU

= TIPHUKA30M I10 IKOJIC Ha3HAYACT JIMI, OTBETCTBCHHBIX 34 XPAHCHUC KJIACCHBIX XYPHAJIOB,

= BBIHIOJHACT ApPYIruc 0053aHHOCTH B COOTBETCTBHH C ,HOHH(HOCTHOﬁ I/IHCTPYKL[Heﬁ U HWHBIMH
JIOKAJIbHBIMU HOPMATUBHBIMU dKTaMU O6H.I€06pa3OBaTCJIBHOI71 OpraHu3anuru.

7.9.2.3amecTHTE]b THPEKTOPA MO Y4eOHO-BOCIUTATEIHLHON padoTe:

- OCYHIECTBJISIET HEMOCPEICTBEHHOE PYKOBOJCTBO CHCTEMOW pabOThl B 00I1€00pa3oBaTeIbHON
OpraHu3aI|K 10 BEJICHHUIO KJIACCHBIX M IPYTUX BUJIOB KYPHAJIOB;

- TPOBOJUT WHCTPYKTHBHBIC COBEIIAHWSI MO 3aIIOJIHEHUIO KYPHAIIOB 00s3aTENILHO TIEpe]] HaYaIoM
y4eOHOT0 ro/ia ¥ B TE€YEHHUE TO/1a - 0 HEOOXOIMMOCTH;

- OCYLIECTBISIET CHCTEMAaTHYECKHMH KOHTPOJIb MPABMIBHOCTH O(GOPMIIEHHUS KYpPHAJIOB B
COOTBETCTBUU C IUIAHOM BHYTPHILKOJIBHOIO KOHTPOJIS, BHOCS 3allUCH HA COOTBETCTBYIOIILYIO
CTpaHMILy, C yKa3aHMEM CpOKa yCTPAaHEHHUs BBISABICHHBIX HEJOCTATKOB,;

- o0ecreynBaeT KaueCTBEHHYIO 3aMEHY YPOKOB B CIIy4ae OTCYTCTBUS YUUTES;

- BEJeT *KYypHaJl ydeTa MpOMyLICHHbIX U 3aMELICHHBIX YPOKOB, 3aIl0JIHSAET Tabellb y4eTa paboyero
BpPEMEHY;

- BBIIOJHSET ApPyrue OO0S3aHHOCTH B COOTBETCTBUHU C JIOJDKHOCTHOM HMHCTPYKLUMEH W HMHBIMHU
JIOKaJIbHBIMM HOPMaTHBHBIMH aKTaMH 00111€00pa30BaTeIbHON OpraHU3alHH.
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7.9.3.KnaccHblii pyKOBOAUTEIb:

- 3amoJH’EeT B KIACCHOM JKypHaJ€ THUTYJBHBIA JIMCT, OTJIaBJICHWE (HAa3BaHUS IPEIMETOB B
COOTBETCTBUH C MX HAa3BAHWSAMHU B YUCOHOM IUIaHE M yKa3aHHEM CTPAHMII), CITUCKU OOYYaIOIIHXCS
(bamunmu, uMeHa 00YYAIOUIMXCS YKA3bIBAIOTCS IOJHOCTHIO B aJI()aBUTHOM IOPSIKE), (haMUIIHIO,
UM, OTYECTBO (NIPU HAIMYHMH) YYHUTENS-TIPEAMETHUKA (TTOJTHOCTBIO), OOIIHMe CBeACHUs 00
00yYaromuxcs, CBOJHYIO BEIOMOCTb YyueTa IOCEIIaeMOCTH, CBOJHYIO BEIOMOCTh Yy4YeTa
YCIIEBaEMOCTH 00YUaIOIINXCS;

- ©XKCJIHEBHO B pazjene «YYET MOCemaeMOCTH 00yYatoIMX sy 3aUChIBACT KOJIMUYECTBO YPOKOB,
NPOMYIICHHBIX JeTbMHU. [IpH 3TOM HCHONB3yeTCss OyKBEHHOE O0003HAYCHHENIPHUUH IMPOITyCKa
YUYaIIUMHUCS YYeOHBIX 3aHATHI HA OCHOBAaHUM IMOJTBEPIKAAIONINX JOKYMEHTOB («0» - 1Mo 0oJie3HH,
«y» - MO YBaXHUTEIbHON MNPHUMHE) WIM «H» - [0 HEYBAXHUTEIBHON NPHUYMHE Yepe3 Ipo0b
(nampumep, 6/7, y/4, v/5);

- HECeT OTBETCTBEHHOCTb 3a COCTOSIHME KJIACCHOTO KypHajla, aHaJM3UPYET YpOBEHb YUEOHBIX
JOCTHXKEHUH 00y4Jarouxcs;

- MEPEeHOCUT C TPEAMETHBIX CTpaHull B pa3aen «CBogHas BEIOMOCTh YYeTa YCIIEBAEMOCTH
00yJaromuxcs» OTMETKH 3a YETBEPTh (ITOJIYTOUE), T/, IK3aMEHAIIMOHHBIE U UTOTOBBIE OTMETKU
3a Kypc OCHOBHOT'O 00111er0 00pa3oBaHus;

- TEPEeHOCUT C TIPEJAMETHBIX CTpaHWIl B pa3nen «CBOJHAs BEIOMOCTh Y4YeTa YCIIEBa€MOCTH
00y4aromuxcs» MOTYroI0BbIE U F0JIOBbIE OTMETKH, a TAaK)KE€ UTOrOBbIE OTMETKH OOYyYaroIuxcs U3
BEJIOMOCTH I10 BCEM IPEMETaM 3a KypC CpeIHEro 001iero oopa3oBaHus;

- MEepPEeHOCUT C MPEeAMETHBIX cTpaHul B pa3aen «CBoaHas BEJOMOCTh yuyeTa YCIEBAEMOCTH
00yyaroImuxcs» YeTBEpTHHIE (ITOJYTr0I0BbIC) U TOI0BBIE OTMETKH oOyuatommxcs 2-8, 10 kiaccos;

- (puxkcupyeT M3MEHEHHs B CIHMCOYHOM COCTaBe oOywaroumxcs (BbIObITHE, NMPUOBITUE) IOCIE
U3JIaHUSl COOTBETCTBYIOLErO MpHKaza Mo oOmieo0pa3oBareabHON opraHuzanuu. damunus, ums
NPHUOBIBIIETO yYaIerocsi BHOCUTCS B CIIMCOYHBIN COCTaB Kjacca IMOJ CICAYIOIIMM (OYepeTHBIM)
MOPSAIKOBBIM HOMEpOM. B ciyuyae BBIOBITHS ydYalllerocs HampoTUB ero (aMuiauu B pasjene
«CBoJHasT BEIOMOCTb Y4YeTa YCIIEBAEMOCTH OOYYaroIIMXCsS» JAENaeTcs 3aluch O BBIOBITUU C
yKa3aHHEM MecCTa BBIOBITHUS, 1aThl U HOMEpa IPUKa3a O BBIOBITHH;

- 0 OKOHYAaHHM Yy4yeOHOro roga Ha crpanune «CBOJHAas BEJOMOCTb y4yeTa YCIIEBaEMOCTH
oOyuaromuxcsi» B rpade «PelieHne negarornyeckoro Copera (Jata 1 HoMep)» HallpoTUB (pamMuIIuu
KaXJI0r0 00y4arolierocs AejaaeT COOTBETCTBYIONIYIO 3aIUCh:

- mepesezieH (a) B Kiacc;,

- YCJIOBHO IepeBeicH(a) B KJ1acc;
- ocraBlieH(a) Ha MMOBTOPHBIN Kypc 00y4YeHUs B KJIacce;
- okonumwi(a) 9(11) kmaccos, oTunciieH (a) MpOTOKOJ meacoBeTa Ne oT

[Ipn HarpaxkaeHUM OOyYalOUIUXCS MO WTOraM y4eOHOro rojia WM OKOHYAHMS IIKOJIBI
IIPOM3BOJUTCS COOTBETCTBYIOLIas 3amnuch, Hanpumep «Harpamxnen(a) menanbio «3a ocooOble
ycnexu B yueHnuw», «Harpaxnaen(a) IloxBajJbHBIM JIHCTOM «32a OTJIMYHbIE YCIIeXU B YYEHHN,
«Harpaxnaen(a) IloxBaabHoii rpamMoToii «3a ocoOble ycmexu B HM3YYeHHUHM OTHAeJbHBIX
NpeAMEeTOB».

7.10.KHuru perucTpanyu BbIIAHHBIX JOKYMEHTOB 00 OCHOBHOM 001IIeM U CPeJIHEM 001eM
o0pa3oBaHNU M UX 1yOJIUKATOB, BIIAHHBIX Me/laJieil «3a 0co0ble ycnexu B yUeHUN)

7.10.1.1ns1 yueTa BBIJAHHBIX JOKYMEHTOB 00 OCHOBHOM OOpa30BaHMH, MPUJIOKEHUH K HUM H HX
IyOnMKaToB (Janee - artectarsl) B JInmee BeA€TCS KHUTa pEerucTpanyy BBIIAHHBIX JTOKYMEHTOB 00
obOpazoBanuu (npunoscenue 10):

- «Kuura perucrpanuu BBIJAHHBIX JOKYMEHTOB 00 OCHOBHOM OOIIeM 0Opa3oBaHUM» (Hajiee -
KHUTA PETHCTPALUN);
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7.10.1.1.Kaura peructpanuu B OpraHu3aliii, OCyIIeCTBISIIONIEH 00pa30BaTeIbHYIO ACSITEIBHOCTD,
COJICPKHUT CIIeYyIOoIINe 00s3aTeIbHbIC CBECHUS:

- HOMEp y4eTHOM 3anucH (1o MOPSIKY);

- ¢amuus, uMs, 0TYeCTBO (TIPH HAIMYWH ) BBIMTYCKHUKA,

- J1aTa pOoKJICHUS BbIMYCKHHKA;

- HoMep OnaHka arrectara (OJiaHKa JTyOJIMKaTa aTTecTara), Mocie HEro CIOBO «IIPHIIOKEHHE);

- HaMMEHOBaHUS y4eOHBIX MPEAMETOB (CTPOrO B COOTBETCTBUH C YUEOHBIM IJIAHOM) U UTOrOBbIE
OTMETKH BBIIIYCKHUKA 110 HUM;

- JaTa ¥ HOMep IpHKa3a O Bblaue arTecrara (1y0iukaTa aTTecTara);

- MOJNHUCH YMOJIHOMOYEHHOTrO Jihla 0011eo0pa3oBaTesibHOM OpraHu3aliy, BBIJABIIETO aTTECTaT
(tybmukar aTTecraTa);

- MOANHUCH TIOJy4aTesis arrecrara (€ciau JOKYMEHT BBIJIaH JIMYHO BBITYCKHHKY JIHOO TIO
JIOBEPEHHOCTH) JINOO JaTy M HOMEpP MOYTOBOIO OTIpaBICHMs (€CIU JOKYMEHT HaIlpaBjIeH 4epes
OTIepaTOPOB IMOYTOBOH CBSI3U OOIIETO MOTH30BAHMS);

- JaTa BbIJIayu aTTecTaTa (IyOiMKaTa arTecTara).

7.10.1.2.B KHUTY pErucTpallUyd CIUCOK BBITYCKHUKOB TEKYIIEro y4eOHOro rojga BHOCUTCS B
aJ1(paBUTHOM MOPSAKE OTAEIBHO MO KaXKIOMY KJIacCy (CO CKBO3HOM Hymepalel B Te4eHHUEe OJTHOTO
rojia), Homepa 0JJaHKOB - B BO3PACTaIOLIEM MOPSIJIKE.

7.10.1.3.HoMep y4yeTHOH 3amucu JOJDKEH COCTOATh W3 JIBYX UHMCEN, 3alMCAHHBIX 4yepe3 ApoOb -
HOPSIIKOBBIM HOMEp U MocieHue ABe HU(pbI roja, Korjaa BbliaBaics JOKyMEHT (Harmpumep, 26/18
03HAYaeT, 4YTO BBIIAHHBIN JTOKYMEHT 3aperuCTPUPOBaH B KHHUTE 1O HOMepoM 26 u Beigad B 2018
roay).

TakuM oOpa3oM, KaxJ0My BBIIYCKHUKY OyJIeT TpPUCBOCH CBOH WHIUBUAYaIbHBIN
HOPSIIKOBBIM HOMEp, U HOMEpa YUETHBIX 3alUCel Y BBIITYCKHUKOB Pa3HbIX JIET HE OYyT COBIAAATh.

7.10.1.4.3anmucu B KHWUIE PpErUCTpAllMU 3aBEPSIOTCA IOMNUCAMU KIACCHOIO PYKOBOIUTEN,
PYKOBOJUTEIIS OpraHU3aliH U MeYaThi0 YUPEKICHHS OTAEIBHO 110 KaXI0My KJIaccy.

7.10.1.5.1Ipu oOHapy>keHUH OIIMOOK, JOMYIIEHHBIX MPU 3AMOJHCHHH aTTecTaTa WM OJHOTO M3
NPUWIOKEHUH B TOJ OKOHYAHHUS BBITYCKHUKOM O00Ie00pa3oBaTebHON OpraHM3alliy, Bblgaua
HOBOT'O aTTecTaTa WU MPUIOKEHHUS B3aMEH UCIIOPUYEHHOTO (PUKCUPYETCsl B KHUI'E PETUCTPAlUU 32
HOBBIM HOMEpPOM Yy4eTHOM 3anucu. [Ipm 3ToM HampoTHB paHee CHIEIaHHOM YYETHOW 3alucu
Jenaercss nmomerka: "McnopdeH, aHHYJIMpOBAaH, BBIJAH HOBBIM aTTECTaT' C yKa3aHUEM HoMeEpa
YYETHOM 3alllCH aTTECTaTa, BBIIAHHOTO B3aMEH UCIIOPYEHHOTO.

7.10.2.3anucu o BbIIaYe QYOJIMKATA aTTECTATa U AYOJIMKATA MPUI0KEHUSI:

7.10.2.1.1Ipu BBImave myOiMKaTa aTTecTara U QyOJMKaTa MPUIIOKECHHS K aTTECTaTy OTMEYaroTCs
YYETHBIM HOMED 3aIiCH U JIaTa BhIJIaY OpUTHHANIA, HyMepalus OJaHKa OpUTrHHaja.
7.10.2.2.3anuch 0 BhIgAye MyOJMKaTa arTecTara BHOCHUTCS TOJ CJICAYIOIIMM HOMEPOM TEKYIIETro
rona. [lepen BHeCceHMEM 00s3aTEIBHBIX CBEACHUIA yepe3 Bce Tpadbl genaeTcs 3amuch: «Jlyomukar.
HanpoTus cBeaenuii o Beigaue AyOnukaTa CTaBUTCS OTMETKA:

«BpiaH B3aMeH yTepssHHOro opuruHana Ne | BBIJAHHOTO ___ 4YMCla____ Mecsilla ____ roja,
HOMEp YYETHOM 3a1CHu ».

OtmeTka o BbIJJa4cC IIy6JII/IKaTa arrecTara ACJIACTCA TAKKEC HAIPOTHUB YUYCTHOI'O HOMEpaA
3allMCHU BbIAA4YX OpUTHHAJIA: «BBII[aH IIY6J'II/IK8.T aTTecTrara, HOMEp HOBOM yquHoﬁ 3aIIucCu».

7.10.2.3. Kaxnas 3anuch o Bbliade QyOsMKara arrectara, JyOjauKaTa MPUIIOKEHHS K aTTecTaTy
3aBepseTcs MOANUCHIO PyKOBOIUTEINS 00111e00pa3oBaTeIbHON OpraHU3aliy, BbIJaBIIeH aTTecTaT, U
CKpEIUIAETCs I€YaThi0 OPraHu3allnu.
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7.10.3.3anmcH 0 BbIa4Ye aTTECTATa H NPHWJIOKEHHUS K aTTECTATy IKCTepHaM:

7.10.3.1.BeimycKkHUKaM, OCBOMBIIIUM OCHOBHBIE 00pa30BaTeIbHBIC MTPOTPAMMBI OCHOBHOTO OOIIETO
U cpeiHero obmero obpazoBaHus B (popMax ceMeHHOro oOpa3oBaHMs WM caMOOOpa3oBaHU,
npomeamuM 3KcTepHoM (4. 9 m. 1 cr. 33 273-®3) rocynapcTBEHHYIO MTOTOBYIO aTTECTAIUIO B
o011eo0pa3oBaTeIbHOM  OpraHM3allMd W MOJYYUBIIUM YyJIOBJIETBOPUTEIbHBIE pE3yJNbTaThl, B
aTTeCTaT BBICTABIISIOTCS OTMETKH, TIOJYYCHHBIC MU Ha TPOMEKYTOYHOM aTTECTAINH, TPOBOIUMON
0011eo0pa30BaTeIbHOM OpraHu3alel, Mo BCceM IpeaMeTaM yuyeOHOro IulaHa. 3amucH "3auyTeHo",
"He n3yuan" He JOIMyCKaIOTCA.

7.10.3.2.@opma nomydeHus: 00pa3oBaHMs B aTTECTaTaX M MPHUIOKCHHUAX K HIM HE yKa3bIBa€TCI.

3anuch O BblAAU€ aTTECTATOB SKCTEPHAM BHOCHUTCS IIOCIIE BCEX BBITYCKHUKOB TEKYILEIO
roja Moj CIEAYIOLUM MOpsAKOBbIM HoMepoM. llepen BHeceHueM 00s3aTeNbHBIX CBEICHHM
JIEJIaeTCs 3alUCh: « DKCTEPHBIY.

7.10.3.3.Bce 3ammcu B KHHUIE PErHCTPAlMU JOJDKHBI BECTHUCHh HIAPUKOBOM WM KaMJUIAPHON
PYUKOIi, aKKypaTHBIM, YETKHUM, Pa300PUMBBIM IIOUYEPKOM.

Wcnpasnenns, [IOMyLICHHbIE IIPU 3allOJIHEHUW KHUTHW PEruCTpalUH, 3aBEpsIOTCS
PYKOBOJUTENIEM OpraHU3ally, OCYLIECTBISIOMEH 00pa30BaTEIbHYIO JAEATEIBHOCTh, BBIIABIICH
aTTecTar, M CKpPEIUIIOTCS I€4aThl0 OpraHu3alMM, OCYLIECTBISIOIIENH 00pa3oBaTelbHYIO
JIeSATEIIbHOCTD, CO CCBUIKOM Ha HOMEP YUETHOM 3aIlUCH.

7.10.3.4. Kaxass KHHTAa W3MAa€TCA W3 IUIOTHOW OyMaru, B TMPOYHOM KAPTOHHOM IepeIuieTe M
paccUMThIBAETCSl HA MHOTOJIETHEE UcToib30BaHue. He qomyckaercss Mcnosib30BaHue OTAEIbHBIX
pacne4yaTaHHbIX JIUCTOB.

7.10.3.5.JIucThl KHUTH PETUCTPAIlMM TIPOHYMEPOBBIBAIOTCS, KHUTA PETHCTPAlUU  IPO-
IIHYPOBBIBACTCSI, CKPEIUISETCS I€YaThl0 OpraHU3alluM, OCYIIECTBIAIOMEH 00pa3oBaTeIbHYIO
JESTENIbHOCTD, C YKa3aHUEM KOJINYECTBA JIUCTOB B KHUI'E PETUCTPALIUU.

7.10.3.6.Kaurn  perucrpanuu  BKJIIOYAIOTCS B HOMEHKJIATYpY JeJI  00IIeoOpa3oBaTeIbHON
OpTaHM3aINH, XPAHITCS KaK JIOKyMEHTHI CTPOTON OTYETHOCTH W TMEPENaloTCs M0 aKTy MpU CMEHe
PYKOBOOUTEIA OpraHu3alnu.

7.10.3.7.Cpoxk xpanenus Kauru peructpanuu coctasisieT S0 jer.
7.10.4. KHuru perucTpanuu BbIIAHHBIX Meaasieil «3a ocodble ycnexu B y4eHUum»

7.10.4.1.]Ins ydera BBIIaHHBIX Menaieil "3a ocoOble ycmexu B ydeHWH' (manee - Menainb) B
OpraHM3aliK, OCYIIECTBISIONIeH 00pa3oBaTeIbHYIO NeATeIbHOCTh, BeaeTcs «Kuura peructpanuu
BBIJIAHHBIX MeJaneil «3a ocoOble yCreXu B YUeHUN» (J1aliee - KHUTa PETUCTpaIluu Meaaliei).

7.10.4.2. Knura peructpainui MeIaiei COAepIKUT CIeaAyIOIIne CBeIcHus (npuioscenue 11):
- HOMEp YUYETHOM 3amucH (1o MOPSAKY);
- (amMunms, UM, OTYECTBO (TIPU HATMYUH) BBITYCKHUKA;
- JaTa pOoKXACHUA BBIITYCKHHKA,
- JlaTa ¥ HOMep IpHKa3a O BbIJaue Meallu;
- TOJIUCH YIIOJTHOMOUYEHHOTO JUIa 00111e00pa30BaTeIbHOM OpraHn3allii, BBIIABIIETO MeIab;
= IIOANMCH I10JIy4aTelst MEAAIIN;
- JaTa BBIJAYH MEJajIu.
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7.10.4.3.B KHUTY perucrpanuu Mefaleld CIHCOK BBIMYCKHUKOB TEKYIIEro Yy4eOHOTo roja,
MOJYYHMBIIUX MEIAIH, BHOCHTCS B al()aBUTHOM IMOPSIKE OTIACIBHO MO KaXIOMYy Kiaccy (co
CKBO3HOUM HyMeparei).

7.10.4.4.3anvicu B KHUATE PETUCTPAIIMU MEJIajIeii 3aBEPSIOTCS MOAMKUCIMHU KIIACCHOTO PYKOBOIMTEIISA,
PYKOBOAUTECIIA OPraHnu3alv U MeYaTbro OpraHn3anu OTACIIBHO IO KaXKAOMY KJIACCY.

7.10.4.5.VcipaBienusi, TOMyIIEHHBIE TIPU 3aTIOJTHEHUN KHUTH PErHCTPAllUi MeJaliel, 3aBepsIoTCs
HNOJMNKMCHIO PYKOBOAMTENS OpPraHM3allid, OCYLIECTBIAIONIEH 00pa3oBaTENbHYIO AESTElIbHOCTD,
BBIJIABIIEH Me/ab, U CKPEIUIIIOTCS MeYaThl0 OPraHU3alUK, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO
JeSITeIbHOCTb, CO CCHUIKOM Ha HOMEp y4eTHOM 3aIMCH.

7.10.4.6.Bce 3amucu B KHUTE pErUCTPAllMM MeJajei OJDKHBI BECTHCh IAPUKOBOW HIIH
KalUIIPHOU PYYKOH, aKKypaTHBIM, YETKIM, Pa300PUHBBIM TOUEPKOM.

7.10.4.7. Knura perucrpanuu Mefalieidl M3aeTcss W3 IUIOTHOW Oymard, B MPOYHOM KapTOHHOM
MeperieTe U PACCUUTHIBACTCA HA MHOTOJIETHEE UCIIOJIb30BAHHUE.

7.10.4.8.JIucThl KHUTH PETUCTPALIMUA MeJalieldl MPOHYMEPOBBIBAIOTCS, KHUTA MPOILIHYPOBBIBACTCS,
CKpEIUIIEeTCS IIeYaThi0 OpraHM3alMM, OCYLIECTBIIAIOIIEH OO0pa30BaTEIbHYIO JEATEIBHOCTb, C
yKa3aHHeM KOJIMYECTBA JINCTOB B KHUTE PETUCTPALIUU MeAale.

7.10.4.9.Knura perucrpaniud MeAajield BKIIOYACTCS B HOMEHKIATYpy JeJd 00pa3oBaTeIbHOM
OpTraHM3aIK, XPAHUTCA KAaK JOKYMEHT CTPOTOH OTYETHOCTH M TEpeacTCsl MO aKTy MPH CMEHE
PYKOBOJIUTEIISI OPraHU3AIHH.

7.10.4.10.Cpok xpanenust Kuuru perucrpanuu Menaneit cocrabiser 50 ner.

7.10.5. KHUI'M perucTpanuu BbIAAHHBIX CBHIETEILCTB 00 00y4YeHHH U UX Ay0JIUKATOB

7.10.5.1.CBunerenpctBa 00 OOy4YeHMHM BBIIAIOTCS  OOydYalONIMMCS C  OTpaHUYCHHBIMHU
BO3MOXHOCTSIMH 3JI0pOBbs (C pa3iMYHBIMH (hOpMaMH yYMCTBEHHOW OTCTAJOCTH), HE HMEIOIIUM
OCHOBHOTO OOIIEro M cpeaHero oOmiero ooOpas3oBaHus, OOydaBIIMMCS 1O aJanTHUPOBAHHBIM
OCHOBHBIM  00IIe00pa3oBaTeNbHBIM  HpOTrpaMMaM,  OpraHU3alMsIMH{,  OCYLIECTBISIOIIUMU
00pa30BaTENIbHYIO JEATEIBHOCTD, B KOTOPBIX OHU 00YYallUCh.

7.10.5.2.J]Ins yd4era BBIAHHBIX CBHUACTEILCTB 00 OOy4YeHWHM W JyOJIMKATOB CBUJICTEILCTB B
oOpa3oBaTenbHON opranuzanuu BefeTcs «KHHra perucTpanuy BbIaYU CBUACTENHCTB 00
o0yueHHn» (Ianee - KHUra peruCTpalid CBUACTENbCTB) (npunoscenue 12).

7.10.5.3.KHura perucTpanuy CBHJICTEIBCTB B 00pa30BaTEILHON OpTaHW3aIlUH, OCYIICCTBIISIONICH
00pa3oBaTeNbHYIO0 ACSITeTbHOCTD, COJEPKUT CIIEAYIOIINE CBEACHHUS:

- Y4eTHbII HOMep 3amucH (10 MOPSJIKY);

- HoMep OJaHKa CBUETENbCTBA;

- (amunus, uMs, 0T4ECTBO (IIPU HAJIMYMHN) BBIITYCKHUKA;

- JlaTa po>KJI€HUS BBIITYCKHUKA;

- HaUMEHOBAHUS YYEOHBIX MPEIMETOB U OTMETKH, MOTYUYEHHbIE BBIITYCKHUKOM MO HUM;

- JlaTa W HOMCPp pacCHoOpsAdUTCIIbBHOIO aKTa 00 OTYHCIEHNH BLIITYCKHUKA U3 O6pa3OBaTCJ'II>HOI71
OpraHH3alnu,
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- IMOANHUCH OJYHATCIIA CBUACTCIILCTBA,

- Jarta IOoJIYy4YCHUsS CBUACTCIbCTBA,

- CBCACHHA O BbIAAYC ,Z[Y6J'II/IKaTa (HOMep OaHKa IIY6J'II/IK3.T8. CBHUICTCIILCTBA, JdaTa W HOMCP
pacuopsAaAUTCIBHOIO aKTa O BblAA4eC I[y6J'II/IKaTa CBHACTCIBCTBA, AaTa BbIAA4YH I[y6J'II/IKaTa, y‘-IGTHBIfI
HOMCD 3alluCH BbIAAHHOT'O I[Y6J'II/IK8.T8.).

7.10.5.4.B KHUTY pErucTpaluy CIHUCOK BBIMTYCKHHUKOB TEKYIIEro Yy4eOHOro rofa BHOCHTCS B
aJ1(haBUTHOM MOPSAKE OTAEIBHO MO KaXKIOMY KJIacCy (CO CKBO3HOM HymepalHel B Te4eHHUEe OJTHOTO
roza), Homepa OJIaHKOB - B BO3PACTAIOIIEM MOPSKE.

7.10.5.5.YueTHbIli HOMED 3aIUCH JIOJDKEH COCTOSTh M3 JIBYX YHCEN, 3aIMCAHHBIX Yepe3 Ipo0b —
HOPSIIKOBBIM HOMEpP U IMocieIHue ABe LU(pPbI roja, Korjaa BbllaBaics JOKyMeHT (Hanpumep, 12/16
03HAYaEeT, YTO BBIJAHHBIN JOKYMEHT 3apErUCTPUPOBAH B KHUIre noj HoMepoM 12 u BeigaH B 2016
rogy). Takum o0pa3oM, KaxJ0OMy BBIIYCKHUKY OyAeT NpPUCBOEH CBOM HWHIMBUAYaJIbHBIN
HOPSIKOBBIM HOMEP, U HOMEpa YUETHBIX 3aIMCel Y BBIITYCKHUKOB PAa3HBIX JIET HE OYyT COBIAIATh.

7.10.5.6.3anmucu B KHUTE PETUCTPAIMU BBIIAYM CBHICTEILCTB 3aBEPSIOTCS MOIIUCIMHU KIACCHOTO
PYKOBOJUTENS, PYKOBOAUTENS OpPraHU3alMM U IeYaTbi0 YYPEXKICHHUS OTIECNIBHO IO KaKIOMY
KJlaccy, CTaBATCS Jara U HOMEpP paclopsIUTEIbHOrO akTa 00 OTYHCICHHM BBIMYCKHUKA U3
00111e00pa3oBaTeIbHON OpraHU3aIIH.

7.10.5.7 . VicnpaBnenus, HOMyIIEHHbIE TPY 3aII0OJTHEHUH KHUTH PETUCTPALMH BBIIaYX CBU/ICTEIILCTB,
3aBEPSIOTCS PYKOBOJAUTENIEM OPraHU3allMd W CKPEIUISIOTCS IMEYaThi0 CO CChUIKOW Ha YYETHBIN
HOMED 3aITUCH.

7.10.5.8./10 BbI1auM CBHJETENHCTBA 3ANOJIHEHHBIA OJNaHK JOJKEH OBITh TIIATEIbHO MPOBEPEH Ha
TOYHOCTH U 0€30MIMO0YHOCTh BHECEHHBIX B HETO 3amuceld. biaHk cBUAETeIhCTBA, COCTABICHHBIN C
OLIMOKAMHU WM UMEIOLINIA HHbIE 1e(eKThl, BHECCHHbIE NP 3alIOJHEHUH, CUYUTACTCS UCIIOPUEHHBIM
IpY 3allOJTHEHWH W TIOMISKUT 3aMeHe. VcrmopueHHbIE NpH 3armoHEHUM OJaHKH CBUACTEIHCTB
YHUYTOXAIOTCS B YCTaHOBJICHHOM TMOpsJKe, B3ameH wncnopueHHOro OJiaHKa CBHIETEIbCTBA
00pa3oBaTeNbHON OpraHu3aIell BBIAACTCS CBUJIETEIHLCTBO HAa HOBOM OsiaHke. Bbpigada HOBOTO
CBHUJIETEJICTBA B3aMEH HMCIIOPYEHHOTO PETHMCTPUPYETCS B KHUIE PErMCTPAaLUU CBUICTENbCTB 32
HOBBIM YYETHBIM HOMEpOM 3amucH. Ilpu 5TOM HAmpoTHB paHee CIEeNaHHOTO YYeTHOrO HoMepa
3amucu  JenaeTcs nomMerka: «lcmopueHo, aHHYJIMpPOBAHO, BBIJAHO HOBOE CBUJAETEIBCTBO» C
yKa3zaHHUEM yUYETHOTO HOMepa 3al¥CH CBUIETEIILCTBA, BEIIAHHOTO B3aMEeH HCITOPYEHHOTO.

7.10.6.3anmucu o0 BeIIaye Ay0JMKATA CBHAETEIbCTBA

7.10.6.1.Ilpu BeImaue ayOivKaTa CBUACTEILCTBA B KHHIE PETUCTPAIMU CBHJIECTEIBCTB TEKYIIETO
rojia JIeNaeTcs COOTBETCTBYIONIAS 3alKCh, B TOM YHUCJE, YKa3bIBAIOTCS YUYETHBIM HOMEp 3alHuCH U
JlaTa BbIIa4Yd OpPUTHWHAJIA CBUJIETEIHCTBA, HOMEp OJaHKa CBHIETEILCTBA.

7.10.6.2.3anmucey 0 BbIaue AyONMKAaTa CBUICTENHCTBA BHOCHTCA O] CIEIYIOINIMM HOMEPOM
Tekymiero roja. [lepen BHeceHHEM 00s3aTCIIbHBIX CBEACHHN Yepe3 Bce rpadbl JelacTcs 3aluch:
«/lybnmukar». HampoTwB cBeneHuil o BblJade AyONMKaTa CTaBUTCS OTMETKa: «BblmaH B3aMeH
YTEPSHHOTO OopuruHama Ne BBIZJAHHOTO quclla____ MecsIa roja, HOMED
YYETHOM 3amucu ».

Kancaasl 3aIllMCh O BbBIJA4YC IIy6JII/IKaTa CBHUICTCIILCTBA 3aBCPACTCA MOANMUCHIO PYKOBOJAUTEIIA
OpraHu3anuu U CKpEIIACTCs IISYaThIO.
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B ciydae BpeMEHHOTO OTCYTCTBHS PyKOBOJUTENSI 00pa30BaTeILHON OpraHU3aIliy 3alliCH B
KHUT€ PErHCTPallid BbIIa4M CBHUJCTEIILCTB IMOJAIMUCHIBAIOTCS  JIMIIOM, WCIOJHSIONUM B
YCTaHOBJICHHOM TOPSAKE 00s13aHHOCTH PYKOBOJIUTENS 0011e00pa30BaTeIbHON OpraHu3aIliy.

7.10.6.3.CBunerenscTBa, HE TOJMYYCHHBIC BBIMYCKHUKAMH B TOJ OKOHYaHUsA OOpa30BaTEIHHOU
OpraHu3aIiK, XpaHsaTcs B 00111e00pa30BaTEIbHON OPraHU3aIluK 1O UX BOCTPEOOBaHMUS.

7.10.6.4.Bce 3amucu B KHUTE PETUCTPALMU CBUACTEIHCTB JOJDKHBI BECTUCh IIAPUKOBOW WU
KaMWIIIPHOW PYyYKOH, aKKypaTHBIM, YETKUM, Pa300PUHBBIM MTOAICPKOM.

7.10.6.5.Kaxmass kHMra W3AaeTCAd W3 IUIOTHOW OyMaru, B MPOYHOM KAPTOHHOM IIepeIuieTe M
pPacCUMTHIBACTCS] HA MHOT'OJIETHEE UCIIOJIb30BAHHUE.

7.10.6.6.JIucThl KHUTU PErHCTPALUU CBHUICTEILCTB IMPOHYMEPOBBIBAIOTCS, KHHUIA PErucTpaLuu
IPOILHYPOBBIBAETCS, CKPEIUIAETCS M€YaThbl0 OpPraHU3ally, OCYLIECTBIIOIIEH 00pa30BaTENbHYIO
JEATEIBHOCTD, C YKa3aHUEM KOJIMYECTBA JIUCTOB B KHUI'E PErUCTPALIUU.

7.10.6.7.Knuru perucrtpalii BKJIIOYAIOTCS B HOMEHKJIATYpy Jien o01ieo0pazoBaTeabHON
OpraHu3aIlK, XPaHATCS KaK JOKYMEHTHI CTPOrOM OTYETHOCTH W TEPENAlOTCs MO aKTy TPU CMEHE
PYKOBOJUTENSI OPraHU3aALIH.

7.10.6.8.Cpok xpanenus Kuuru peructpauuu coctasiset 50 jer.

7.11.2KypHaJ yyeTa NponyleHHbIX H 3aMellleHHbIX YPOKOB.

7.11.1.KypHan ydera MpOIyIIEHHBIX M 3aMEIIEHHBIX YPOKOB BEJETCS B ILKOJE 3aMECTHTEIIEM
JMpEeKTopa Mo y4eOHO-BOCTIMTATEIbHOM pabore. B Hero 3aHOCATCS CBEACHUS O MPOMYLICHHBIX U
3aMELICHHBIX YPOKaX.

7.11.2.3anucu MpOU3BOAATCS TOJIBKO HAa OCHOBAaHMHM O(OPMIICHHBIX JAOKYMEHTOB (IIPUKA30B IO
HIKoJie, OOJILHUYHBIX JINCTOB, 3aIMCEH B KIIACCHBIX JKypHAJaxX U T.1.).

7.11.3.0¢opmieHre 3aMeNeHHBIX YPOKOB OCYIIECTBIISIETCS B COOTBETCTBHU C 11.7.5.25 HacTosIIeiH
NucTpykuuu.

7.11.4.3anucu B XypHaJie y4yeTa MPOMyUIeHHBIX U 3aMEIIEHHBIX YPOKOB JOJKHBI COOTBETCTBOBATh
3amnMcsM B Tabelle yueTa HCIoIb30BaHHOTO pad0ouero BpEMEHH U 3alMCsIM B KIIACCHOM KypHaJe.

7.12. Knura (;kypHaJ) 3anuceid pe3yJibTATOB BHYTPUIIKOJIbHOT0 KOHTPOJIA

7.12.1.Knwura 3anuceii pe3yibTaToB BHYTPUIIKOJIBHOTO KOHTPOJIS SIBJISIETCS] OJHUM U3 JIOKYyMEHTOB,
MOJITBEPKJJAIOLINX OCYIIECTBIEHUE KOHTPOJS 3a KAaueCTBOM M pe3yJibTaTaMu 00pa30BaTeIbHON
JESTENILHOCTH U 00eCTieYeHHEeM YPOBHS MOJITOTOBKU 00yYarOIIHUXCSl.

7.12.2 KnHuru BeayTCs BCEMHU WIEHAMHU aIMUHHUCTPAIMH, KYPUPYIOIIUMH Y4eOHO-BOCTINTATEIbHBIN
nporecc B 00meoOpa3oBaTeIbHON OpraHM3alnu, B HUX (PUKCUPYIOTCS pe3yJbTaThl MOCEHICHUS
y4eOHBIX, BHEKJACCHBIX  3aHSATUH, BOCIHUTATENbHBIX  Meponpusatud u  1np. Kuuru
POHYMEPOBBIBAIOTCS, IPOLIHYPOBBIBAIOTCS, CKPEIUIAIOTCA IeyaThio  00meo0pa3oBaTeIbHON
OpTaHHU3aLuH.

7.12.3.3anucu BemyTcs B yaoOHOW s Tocemaromero (opme (CXeMaTHYHO, B TaOJHUIE WU
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«pororpadus» ypoka U Ip.) C ONPEICICHHEM LEeJeH MOCEeHUsT U BBIBOJAMHU COTJIACHO
MOCTaBJICHHOH 11eH mocereHus (M. [Ipunoxenune k mucemy MOWM PKot 22.01.16 Ne 01-14/179
«Meroanueckrue peKOMEHIAITNH 110 AaHAJTU3Y COBPEMEHHOTO YPOKa»).

7.12.4.Tlocemaromuii  00s13aH  O03HAKOMHUTH TIEarOTHYECKOr0 pa0OTHUKA C BBIBOJAMH U
PEKOMEHIalMAMU IO UTOTaM aHalli3a ypoKa, MEPONPUATHS TO]T MOAMUCH.

7.12.5.11ocemenust y4yeOHBIX 3aHATUH U PA3IMYHBIX MEPOIPUATHUI JOIKHO COOTBETCTBOBATh
OCHOBHBIM MpPHUHLMIIAM BHYTPHUIIKOJIBHOTO KOHTPOJIA: IUIAHOBOCTb, CHCTEMHOCTb, HAy4YHOCTb,
aKTYyaJbHOCTb, TJIACHOCTD, AU hepeHnpOBaHHbII 10AX0/] B paboTe ¢ KaJpaMH.

7.12.6.Knura 3amuceil BHYTPHUIIKOJIBHOTO KOHTPOJIA BEJIETCS B TEYEHHE Y4eOHOro rojpa u
HOJICKUT XPAHEHHIO Ha MTPOTSHKCHUH 5 JIeT.

8.0cHoBHBIE 00pa3oBaTeJbHbIE IPOTPAMMbI

8.1.0cHoBHas oOpa3oBaTenbHass MporpamMma SIBIS€TCS HOPMATHUBHBIM JOKYMEHTOM 00-
pa3oBaTEeBHOTO  YUYPEXKIECHUS U pa3pabarbiBaeTcs Ha oOcHOBe [IpumepHON  OCHOBHOM
00pa3oBaTeNbHOIN MPOrpaMMBbl

8.2.006pazoBaTenbHasi MporpaMMa — KOMIUIEKC OCHOBHBIX XapaKTEpUCTUK 0Opa3oBaHUs (00bEM,
COJIep’KaHue, IJIaHUPYEeMble Pe3yibTaTbl), OPraHU3ALMOHHO-TIEArOrMYECKUX YCIOBUH U GopM
aTTeCTalluy, KOTOPBIA MpEeACTaBIeH B BUJAE Y4eOHOro IulaHa, KaJeHJApHOro ydyeOHOoro rpaduka,
paboumnx nporpaMM y4eOHBIX MpPEIMETOB, KypCOB, NIUCLUUIUIMH (MOAYJEH), HHBIX KOMIIOHEHTOB, a
TaK)KE€ OLIEHOYHBIX U METOAUYECKUX MaTEpUAJIOB.

8.3.K ocHOBHBIM 00111€00pa30BaTeIbHBIM MPOrPaMMaM OTHOCSTCS 00pa30BaTENbHBIE MPOTPAMMBI
JIOIIIKOJIBHOTO 00pa3oBaHusl, HAYAJILHOTO 00IIero 00pa3oBaHus, OCHOBHOTO OOIIEro oopa3oBaHus,
cpenHero odmiero oopa3oBaHusl.

8.4.00pa3oBaTenbHble  MPOTPaMMBI  CAMOCTOSATENBHO  pa3padaThlBalOTCA U YTBEPKIAIOTCS
OpraHu3alei, OCYIIeCTBISIOMEH 00pa3oBaTeNbHYI0 JESTEIHbHOCTh, B COOTBETCTBHU C
denepanbHBIMU TOCYAaPCTBEHHBIMU 0Opa30BaTEIbHBIMU CTAHAAPTAMH, PUMEPHBIMU OCHOBHBIMU
06pa3OBaTeJ'IBHI)IMI/I nmporpamMmmamMu C MIPHUBJICYCHHUEM OpraHoB CaMOYITPaBJICHUA
0011e00pa30BaTeILHOTO  YUPEKACHHUS, OO0ECIEeUMBAIONINX  TOCYAapCTBEHHO-OOIIECTBEHHBIH
XapaxkTep yIpaBieHUs 0011e00pa30BaTEIbHBIM YUPEIKICHUEM.

8.5.0cHoBHass  oOpa3oBarenbHass IporpaMma JIOJDKHa COOTBETCTBOBAaTh THITy  0OIIEe00-
Pa30BaTENBHOTO YUPEKACHUS U YPOBHIO 00pa30BaHMUA.

8.6.0cHoBHas oOpa3oBarenbHasi MpoOrpaMMa pa3padaThIBaeTCs HAa BECh YPOBEHb 00pa3oBaHUS U
MPEACTABISIET COOOM METOCTHBIA JOKYMEHT, OTPaKAIIMK 00pa3oBaTEIbHYI0 TPAaCKTOPHUIO

00ydaromuxcs.
8.7.TpeboBaHns K CTPYKType, OOBEMY, YCIOBHSIM pEATU3alldd H pe3yjbTaTaM OCBOCHUS
00pa3oBaTeNbHBIX nporpamm ONpeeNSIOTCA COOTBETCTBYIOIIMMH benepaabHBIMU

rOCyapCTBEHHBIMU OOpa30BaTENbHBIMU CTaHAApTaMH (C H3MEHEHUsSMHU) U  (eaepaTbHbIM
KOMIIOHEHTOM I'OCYyIapCTBEHHOI0 00pa30BaTEIbHOIO CTAHAPTA.

9.PaGo4ue nporpaMmbl y4eOHBIX IPeIMETOB

9.1.B cootBercTBUH ¢ (enepaTbHBIMH TOCY/AapCTBEHHBIMU O0pa30BaTEIbHBIMH CTaHIapTaMU
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obmiero oOpaszoBanusi (manee - PI'OC) paboume mporpamMmbl y4eOHBIX MHPEIMETOB, KYpCOB,
JTUCUUIUIAH  (MOIyJiel) SBISIOTCS 00S3aTEeIbHBIM KOMIIOHEHTOM COJEPXKATENFHOTO pa3zena
OCHOBHBIX 00pa30BaTEILHBIX MPOTPaMM 0011e00pa30BaTEILHON OPTraHU3aAIHH.

9.2.Pabovas mporpaMMa — JIOKQJIbHBIA HOPMAaTHUBHBIN aKT 00mIe00pa3oBaTeIbHON OpraHHU3allny,
oOsi3aTeNibHAsl 4YacTh COJEPXKATEIbHOIO pas3liela OCHOBHBIX 0O0pa3oBaTeNbHBIX MPOTrPaMM
0011e00pa3oBaTeIbHON OpPraHu3aliy, ONPEIEISIIOIINN 00bEM U COZlep)KaHUE YUEOHBIX MPEAMETOB,
KypCOB, AUCHHUILINH (MOIYIEH).

Llenbto paboueil mporpammbl SIBISIETCA IUIAHUPOBAaHUE, OpraHU3alUsl W YIpaBIICHUE
y4eOHBIM MPOLECCOM B paMKaX KOHKPETHOI0 y4eOHOro mpeaMera, Kypca, AUCHUIUINHBI (MOYJIA).

9.3.Ilenarornueckue pabOTHUKH O0OIIE00pa30BaTEIbLHON OpraHU3alMu 00s3aHbI OCYILECTBIISAThH
CBOIO JIEATEIbHOCTh B COOTBETCTBUU C YTBEPKIACHHON paboueil mporpaMMoil.

9.4.Pa3pabotka pabouyux mnporpamm ocymiecTrisiercs Ha ocHoBe @I'OC obmero obpazoBaHus U
IPUMEPHBIX OCHOBHBIX O0pa3oBaTelIbHBIX HPOrpaMM, a Takxke (eaepaJbHOr0 KOMIIOHEHTa
roCyJIapCTBEHHBIX 00pa30oBaTeIbHBIX cTaHAapTOB 001mero oopazoBanus (OPKI'OC) nns kimaccos, HE
nepermeamux Ha @PI'OC obuiero oOpazoBaHusl.

Pabouune nporpamMmbl y4eOHBIX IIPEIMETOB, KYpPCOB, AUCHUILIMH (MOIyJiel) U BHEYPOUHOH
JeSITeIbHOCTH pa3pabaThIBAlOTCS HAa OCHOBE TpPeOOBaHMU K pe3yJbTaTaM OCBOEHHUS OCHOBHOM
00pa3oBaTeNbHOW TPOTPaMMBI C YYE€TOM OCHOBHBIX HAIlPaBICHHHA MPOTPaMM, BKIIOYEHHBIX B
CTPYKTYpPY OCHOBHOH 0Opa30BaTeNbHOW MPOrpaMMbl, M JOJDKHBI OOECle4YHBaTh JIOCTHKEHHE
TUTAHUPYEMBIX Pe3yJIbTaTOB OCBOCHHSI OCHOBHOW 00pa30oBaTEIbHON MPOTPAMMBI.

9.5.ABTOpPCKME HpOrpaMMbl y4Y€OHBIX IPEIMETOB, pa3padOTaHHbIE B COOTBETCTBUHU C
TpeOOBaHUSAMU NPUMEPHON OCHOBHOW OOpa30BaTENbHOM MPOrpaMMbl COOTBETCTBYIOLIETO YPOBHS
o0pa3oBaHus, TaKK€ MOTYT paccMaTpuBaTbCcs Kak pabouue MHporpaMMbl y4eOHBIX IMPEIMETOB.
Pemienne 0 BO3MOXXKHOCTM HMX HCIIONB30BaHHUSA B CTPYKType OCHOBHOM 00pa3oBaTesbHON
IpOrpaMMbl KaKI0i 00pa3oBaTeabHON OpraHu3alueil CaMoCTOSTENBHO.

9.6.Pabovast mporpamMma pa3padaThIBaeTCsl KXKABIM YUYUTEIEM WM TPYMIOH MEeIaroroB OJHOTO
MPEIMETHOTO METOJUYECKOr0 OOBEAMHEHUS Ha y4eOHBIM Toja OO0 HA YPOBEHb OOpa3oBaHMs Ha
OCHOBE ITPUMEPHBIX OCHOBHBIX 00I11€00pa30BaTEIbHBIX (aBTOPCKUX) YIEOHBIX ITPOTPAMM.

9.7.Pabourie mporpaMMBl pacCMaTpPUBAIOTCS HA 3aCEHAHUSX IIKOJBHBIX  METOIMYECKHX
oObenuHeHni oOpa3oBarenbHOM opranm3ammu A0 30-31 aBrycra, COTJIacOBBIBAIOTCA C 3a-
MecTuTeneM aupekropa no YBP, xypupyrommMm mpenogaBaHHe NpeaMera, Kypca, JAUCIUILTHHBI
(MOJTyJIsT) ¥ yTBEPKIAOTCS IPUKA30M TUPEKTOPA 00I1e00pa30BaTEILHON OpraHu3alid B CPOK 10 1
CeHTSA0PS TEeKyIIEero roja.

[Topsimok KOPPEKTUPOBKH PabOUYUX MPOTPAMM OMPENEAETCs JOKAIbHBIM HOPMATHUBHBIM
aKTOM 0011e00pa30BaTeIbHON OPraHU3aIIH.

9.8.PaGoune nporpamMmMsbl y4eOHBIX IPeAMETOB, KYPCOB J0/KHbI CO/IePKaTh:

1) TuTysbHBIH HCT;

2) mnaHHMpyeMble pe3yIbTaThl ypoka (B cooTseTcTBuu ¢ ®I'OC)

3) conmeprxkanue yueGHOro mpeMeTa, Kypca, IMCIUILIMHEL (MO/TyJIs);

4) TemaTuMueckoe IUIAHMPOBAHHME C YKA3aHHEM KOJNHMYECTBA YAcOB, OTBOJMMBIX HA OCBOCHHE
Ka)KJI0M TEMBEI.

Kpome Toro, Heo6XoauMO yKa3aTh 0Opa3oBaTeNbHbIM CTaHAAPT, NMPUMEPHYIO OCHOBHYIO
00pa3oBaTeNbHYI0 WM aBTOPCKYIO MPOTpaMMy Y4eOHOTO MpeaMeTa, Ha OCHOBE KOTOPOM Oblia
pa3paborana pabodas mporpamma, y4eOHO-METOAMYECKOro KOMIUIeKC (Yy4eOHHUK), BKJIIOUas
3JIEKTPOHHBIE PECYPCHI, UCIIOJIb3YEMBbIE [Tl peanu3aiuy padbodeil mporpaMMmal.
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9.9.PaGoune nporpaMMbl KypcOB BHEYPOUYHOMH 1eATeJIbHOCTH I0JKHBI COePKATH.
1) TuTyabHBI MHCT;
2) pe3synbTaThl OCBOEHMS Kypca BHEYPOUHOMH JeATeIbHOCTH;

3) comepxaHme Kypca BHEYPOUHOH MeATENHHOCTH C yKa3aHHeM (OpM OpPraHH3alMK U BHIOB
NEeSITEIbHOCTH;

4) TemaTHYECKOE TIAHUPOBAHHUE.

9.10.01uH 3K3eMIUISp YTBEP)KACHHBIX pabouux Yy4ueOHBIX MporpamMMm (B CTPYKTYpe OCHOBHOM
00pa30BaTeNbHOW MNPOTPAMMBI) XpPAaHUTCS B JOKyMEHTAllMM IIKOJIBl B COOTBETCTBUH C
HOMEHKJIATypO# JieJl, BTOPOM 3K3eMILIAP HAaXOJUTCA Y YUYUTENS JUIsl OCYIIECTBJICHUS Y4eOHOro
npoiiecca (Ha OyMaKHOM HOCHUTeJIE).

9.11 KaneHaapHo-TeMaTHYeCKHii TNJAaH SIBJsSETCS 00s3aTeJIbHOI 4YacTbl0 padoyeid mpo-
rpamMmbl, pa3pabaTbIBaeTCs HA OJIMH Y4EOHBIN T/l U YTBEPKIAIOTCS B YCTAHOBIEHHOM Mopsiake. B
HEM OTPaKaETCsl KOJIMYECTBO YaCOB, OTBEJCHHOE HA M3YUYEHHUE MPEAMETA B IIEJIOM, OTIACIBHBIX TEM,
pa3zeiioB, ypOKOB.

9.12.KanenaapHo-TeMaTHYECKHH TUTaH 00s3aTeIbHO JAO0KEH BKIIOYATh CIASAYIOUINE AIeMEHTHI: No
ypoOKa, TeMa ypoKa, KOJIMYeCTBO YacoB, JlaTa IpoBeieHus (I1aH, Gakr).

VYyutens BOpaBe BKIIOYATh B TEMAaTUYECKOE IUJIAHUPOBAHUE APYTHE JIONOJHUTEIbHBIE
pasziesibl B COOTBETCTBUHU CO crieln(UKon yueOHOro mpeamMera.

10.IToypounsIii MiIaH

10.1.IToypounblii 1iaH gBIsSETCS 00S3aTENbHBIM JTOKYMEHTOM Ui MEJaroruyeckoro pabOTHHKA,
peraaMeHTHUPYIOLIUM JIEATENbHOCTh YUUTENS U 00yUaroLXcs Ha YPOKE.

10.2.IToypouHblii TJIaH MOKET OBITH COCTaBJICH KaK B PyKOIIMCHOM, TaK M B I€YaTHOM BHUJIE.

10.3.IToypouHblii IJ1aH ypOKa COCTABIIAETCS B MIPOU3BOJILHOM (opMe, OTHAKO B HEM JTOJIKHBI OBITH
0053aTEeIbHO OTPAXKEHBI CIIETYIOIINE FIIEMEHTBHIL:

- JlaTa IpPOBCIACHHA YpOKa M €ro0 HOMCPp B COOTBCTCTBHU C KaAJICHAAPHO-TEMATHUYCCKUM
IJIAaHUPOBAHUECM

- KJIacc, B KOTOPOM IIPOBOAUTCS JaHHBIN YPOK;

- IUJIaHUpyeMble pe3ynbTaThl ypoka (B coorBercTBHMM ¢ PI'OC) mnm TpeOoBaHMSA K 3HAHUSAM,
yMeHMAM U HaBbIKaM (B cooTBeTcTBUM ¢ PKI'OC);

- o0opynoBaHue ypoKa,
- XOJ YpOKa;
- JoMalHee 3agaHue (MIpu HaJTudun).

10.4.Y4urenb caMOCTOATENBHO ONpEAeseT 00BeM COEePKATSIFHON YaCTH MOYPOYHOTO IUIaHA U e¢
odopmIICHHE.

BeiGbop ¢GopMBI MOypO4YHOTO TUIaHA 3aBHUCHT OT METOJUYECKOW IOATOTOBICHHOCTH
nejarora, mpogecCuoHaI3Ma, OnbITa paboThl, crielu(pUKYU MpeaMeTa, THIA U GOPMBI YpOKa.

[ToypouHBIii TJ1aH MOXKET OBITH BBITIOIHEH:

- B (hopMe CTPYKTYpHO-JIOTHYECKOU CXEMBI;
- B ¢opMe pa3BepHyTOro MIaHA-KOHCIIEKTa;
- B opMe MOTHON METOUIECKON Pa3padoTKH;
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- B (hOopMe TEXHOIOTUIECKOH KapThl U JIp.

10.5.Conepkanue u CTPYKTypa ypoKa, IPUEMbl U METOJIbI OOYYCHHS JOJKHBI COOTBETCTBOBATH €TI0
TEMC, LCJIIAM U TUITY.

10.6./lommyckaercsi MCIIONB30BaHUE paHee pa3padOTaHHOTO IUIaHa (B TEYEHHE JIBYX MPEAbLIYIIUX
JIeT), a TaKXKe MIPUMEHEHHE METOANYECKUX MOCOOMH C MOYPOYHBIM IIAHWPOBAHUEM TIPH yCIOBUH
€ro KOPPEKTUPOBKHU C y4ETOM 0COOEHHOCTEH Kiacca.

10.7.I1poBeneHue ypoka 6e3 MOypoOYHOro MJIaHA ABJISETCS HETOMYCTUMBIM.

10.8.IToypounble MmiuaHbl XpaHATCS y yYWUTENIs B 0Opa3oBATENbHOW OpraHU3alMd 1O OKOHYAHUS
y4eOHOro roja.
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[Ipunoxenune 1

Kk MHCcTpyKIMu 110 BEJECHUIO

nesoBoil fokymentauuu B AHO

«ITOO» «DOK» CII

«¥Opuanueckuit TuIEi»

(myHKT 1.3)

Ilepeuyens 00s13aTeIbHOM /1€J10BO IOKYMEHTALMH,

C OIMPEACJICHUEM CPOKOB XPAHCHUA

oOpa3yrouieiicsi B mpouecce JesiTeJIbHOCTH 00111e00pa30BaTeHLHOT0 YUpeKIeHUs

COBeTa, COBETa 00YyUarOIINXCsl, COBETA POUTENEH 1
JPYTUX KOJIJIETHAJIbHBIX OPTaHOB YIIPABIICHUS,
npenycMotpeHHbIX YcraBoM OO (mmpu HaJTU4uu)

Ne Ha3Banue noxymeHnTa Cpok xpanenusiy Ilpumeuanne
3/m
1 2 3 4
1. YcTaB 00pa30BaTeNbHOM OpraHu3aluu ITocTostHHO
2. CBUIETEIBCTBO 0 BHECCHUU CBEICHUN 0 ITocTosiHHO
IOPUIMYECKOM JIMLle B ENMHBIA TOCYNapCTBEHHBIN
peecTp IOPUANYECKUX JIUI]
3. CBHIIETENBCTBO O NOCTAHOBKE HA YYET POCCHICKOM ITocTostHHO
OpraHu3allil B HAJOTOBOM OpraHeé IO MECTy e€e
HaXO0XJICHUS
4. JluneHsuss Ha OCyUIECTBIIEHHE 00pa30BaTEIbHOMN ITocTostHHO
JESITEJIbHOCTH
S. CBUAETENBCTBO O TOCYAAPCTBEHHOM AaKKpEIUTalUu ITocTostHHO
00pa30BaTENILHOTO YUPEKACHUS
6. CBuIETENBCTBO HA IPABO ONIEPATUBHOIO YIIPaBJICHUS [TocTostHHO
7. JIokyMEeHT Ha TpaBO IOJIb30BAHUSA 3E€MEJIbHBIM [TocTostHHO
YY4aCTKOM
8. KosnexkTuBHbIN JOTOBOD ITocTostHHO
9. [IpaBuiia BHyTpEHHETO TPYAOBOIO PACIOpsIKa 1 ron [Tocne 3ameHbI
HOBBIMU
10. JlomkHOCTHBIE HHCTPYKUIUU paboTHHKOB OO 3 rona [Tocne 3ameHnsl
HOBBIMU
11. Kypnan perucrtpauud nOpPUKA30B IO OCHOBHOM ITocTosiHHO
JeSITeIbHOCTH
12. Knura npuka3oB 1o OCHOBHOH A€STENbHOCTH [Tocrosnuo
(MOITTMHHUKH)
13. Knura npoTokosioB 3aceiaHnii ne1arornyecKkoro 5 ner
COBETA
14. KHura nmpoToko10B COBEIaHUI IPU TUPEKTOPE 5 et
15. Kuwra (xypHan) 3anuceil pe3yjabTaToB 5 ner
BHYTPWIMLIEHOTO KOHTPOJISI
16. Kaura npotokosnoB o0mux coOpanuii (KoHGEpeHITHI) [ToctossaHO
pabOTHUKOB 00pa30BaATENBLHOM OpraHU3aIuu
17. Kuura npoTokoyoB 3acenaHuil MONEeYUTEIbCKOTO Ha nepuon
COBETa, YMPaBJIAIOIIET0 COBETa, HAOIIOAATETLHOTO JeUCTBUS
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Ne Ha3BaHnue 10KyMeHTa Cpok xpanenusi| Ilpumeuanue
3/m
18. XypHan npoTOKOJIOB POAUTENBCKUX COOpaHUi Ha nepuon
JICHCTBHS
19. JXypHansl perucTpanuu BXoA[LIEeH 1 ucxoasammen 3 roga
JOKYMEHTALUU
20. XKypHan perucrpanuu noceTuTenei Jlo 3ameHbI
00pa3oBaTesIbHON OpraHu3alu HOBOI
21. XKypnan peructpanuu oopaiieHni rpaxiaH 5 ner
22. KoHTponbHO-BU3UTALIMOHHAS KHUTA Jlo 3ameHbI
HOBOH
23. KypHan ydera npoBepoK IOpUINYECKOTO JIULIa, [TocTosiHHO
WHMBUYaJIbHOTO NPeAIPUHUMATENS, TPOBOIUMBIX
OopraHaMu ToCyJJapCTBEHHOTO KOHTPOJIS (HaA30pa),
OpraHaM MyHHMIMIAJIBHOTO KOHTPOJIS
24, Kypnan peructpanyu npPHUKa30B MO  KaJgpOBBIM 75 ner,
BOIIPOCaM
25. KHura npuka3oB 1o KaJpoBbIM BOIIPOCaM (JIMUHOMY 75 ner,
cocraBy) (IOUTMHHUKH ) ITpukaser 06
OTITyCKax,
KOMaHIUPOBKaX,
HOOIIPEHUSX,
HaJIO’)KEHUH B3blI-
CKAaHWM U U JIp. —
3 roma
26. KHura yuera nuunoro cocraBa paboTHukoB OO 75 ner
217. Kuura yuera 1BUXEHHUS TPYIOBBIX KHUKEK U ITocTrosiHHO
BKJIQJBIIIEH K HUM
28. JInuHbIe 1ena COTPYAHUKOB, JTMUHBIE KAPTOUKU 75 ner
(¢.T-2)
29. Knura nmwxennst 00yqarommxcs Jlo 3aMeHBI
HOBOM
30. AndaBuTHas KHUTa 3aIHCH 00YUYaIOIIUXCS 50 ner
31. Kuwra yuyera 6:1aHKOB atTecTaToB 00 OCHOBHOM 50 ner
o01eM 00pa3oBaHUM W/WIIM CIIELUAIBHBINA peecTp
32. Knura ydera 61aHKOB arTecTaToB 00 cpeaHeM o01emM 50 ner
00pa30BaHUM W/WIIM CIIEIMAIBHBIA peecTp
33. Knura ydera cBuaeTenbcTB 00 00y4YeHUN W/WITH 50 ner
CHEIHMaJIbHBIN peecTp (IpU HAIMYUH yUaluXcsl)
34. KHura perucrpannu BbIIaHHBIX JOKYMEHTOB 00 50 net
OCHOBHOM 00111eM 00pa30BaHUU
35. Knura perucrpanuy BelJaHHBIX TOKYMEHTOB O 50 ner
cpemHeM obmiemM o0pa3oBaHUU
36. KHnura perucrpanmu BeIJaHHBIX Menanen «3a ocoobie 50 ner
YCIEXH B YUESHUM»
37. Knura perucrpanum BelJaHHBIX CBUIETENBLCTB 00 50 ner
00y4YeHUHU U X TyOJuKaToB (MIPU HATHYHUHA
y4daumxcs)
38. Knura yyera Bbpl1auu OXBaJIbHBIX JIUCTOB «3a 50 net

OTJIMYHBIC YCIICXH B YUYCHUN
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Ne Ha3BaHnue 10KyMeHTa Cpok xpanenusi| Ilpumeuanue
3/m
39. Knura yuera Bbljaun NoXBajabHBIX IPaMoT «3a 50 ner
0COOBIE YCIIeXH B H3YUYEHUH OTACIBHBIX TPEIMETOBY
40. XKypHan perucrpanyu 3asiBI€HUN BbIITYCKHUKOB 9 J1o 3aMeHBI
KJIAaCCOB Ha y4acCTHE B rOCYJapCTBEHHON UTOTOBOM HOBBIM
aTTecTaluy 00ydJaroNuXCsi, OCBOUBIINX OCHOBHBIC
o0pa3oBaTeibHbIE IPOrPaMMbI OCHOBHOT'O OOIIIET0
o0Opa3oBaHUs
41. KypHan o3HaKOMIIEHUS C pe3yJibTaTaMU K3aMEHOB Mo 3ameHbI
rOCyJIapCTBEHHOW UTOTOBOM aTTECTALIUU HOBBIM
BBIITYCKHHUKOB 9 KJ1accoB
42. KypHan KOHCyIpTalM ICUXOJIOTA Ha nepuon
JIEUCTBUSA
43. KypHan HHIUBUY ATbHBIX KOPPEKITMOHHBIX Ha nepuon
y4eOHBIX 3aHSATUI JeNCTBUA
44, Kypuan conuansHoro nenarora OO Ha nepuon
JIEUCTBUSA
45, JlnunbIe nena o0ydarommxcs 3 roma
46. Menaunuackue (aMOyIaTOpHbIC) KapThl 1eTei IIOCTOSIHHO J1o BEIOBITHS U3
IITKOJIBI
47, Krnaccubie xypHaib! (9 Kiacch) 5 et ITocie
IIITUJIECTHET O
XpaHCHUA u3
JKypHaa
HU3bIMArOTCA
CTpaHUIbL (0]
CBOOOIHBIMHA
JaHHBIMH
YCIIEBAa€EMOCTH u
nepeBoja
ydamuxcs
JaHHOI'O KJjiacca.
CdopmupoBaHHbIe
JAciia 3a ron
XpaHAaTCA HE
MeHee 25 JieT
48. XKypHan ydera nponymeHHbIX 1 3aMeIIeHHbIX 5 ner
YPOKOB
49. Kypnau rpyniibsl 0pojuIeHHOTo JTHS ( TPU HAJIMYUH) 5 net
50. JKypHaubl 2JIEKTUBHBIX YUEOHBIX TIPEIMETOB, 5 nmer
(aKyJIbTaTUBHBIX 3aHITHH (IPH HATUYHH)
51. JKypHan uHIuBHIYyaIbHOTO 00yYeHHS (MPU HAJTUYHH ) 5 ner
52. Kypnan yyera BHEYpOUHOU AEATEIbHOCTH 5 nmer
53. Kypuan ydgera paboTsl iearora JOMOIHUTEIEHOTO 5 ner
00pazoBaHms
54. [Tnan paboOThI HA TEKYIIUH TOA 1 rox
55. YueOHbIH 11aH
56. OcHoBHBIE 00pa3oBaTeNbHBIE IPOTPAMMBI OCHOBHOTO [MocrostaHO,
obmero oopa3oBaHus B TEUEHHUE
nepuoaa
NEUCTBUA
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Ne Ha3BaHnue 10KyMeHTa Cpok xpanenusi| Ilpumeuanue
3/m
57. CraTtucTudeckue OT4eThl 0 paboTte 5 ner
obmeobpa3zoBarenbHoro yupexxaenus (popmsr OLL-1,
OlI-3, OLI-6,011I-9, 3-¢x, 83 PUK u ap)

58. Pacnimcanme ypokoB s ydammxcs 5-9 kiaccoB 1 rox

59. Pacnircanme BHEYpOUHOM NIEATETLHOCTH 1 rox

60. [Macopt OO [TocTostHHO [lepenaercs B
rocapxuB IpHU
JTUKBUIALUU
00

61. [Macopt 6e30macHOCTH (C MAacCOBBIM MTPEOBIBAHUEM [TocTostHHO

JoJ1ei)

62. WHBeHTapHast KHUra yuyeTa OCHOBHBIX CPE/CTB 3 roga [pu ycnosuu
3aBEPIICHUA
peBU3Hi, B Cilydae
BO3HUKHOBCHUSA
CIIOpOB,
pazHoriacuii,
CIICACTCTBCHHBIX 1
CyIeOHBIX JIeN -
COXPAHSIOTCS 10
BBIHECCCHU S
OKOHYATCJIIBHOTO
peLeHust

63. KHura yuera x035/CTBEHHOIO UMYILECTBA U 3 roga [Tpu

MaTepHuaoB 3aBepILECHUH
peBU3UHU

64. KHnura cymmapHoro yuera Oubaunoredynoro onna ITocTosiHHO

65. WuBenTapHas kHura OMOJINOTEKH ITocTostHHO

66. Knura yuera 6ubaroteuHoro (GoHaa MIKOJIBHBIX IToctosiHHO 5 ner mocne

y4eOHHUKOB 3aBepILEHUs

67. AKTHI pueMa U nepegadu o0pa3oBaTeIbHOM ITocTostHHO

OpraHu3alKu
68. AKTBI ipueMa, c/1ayu U CIIMCaHUsI UMYLIECTBa 3 roga
69. HITatHoe pacrucanue oOpa3oBaTeIbHON

OpTaHu3aIH
70. AKTBI peBH3HI 1 TPOBEPOK (PUHAHCOBO-XO3SIHCT-

BEHHOM JIEeATEIILHOCTH
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[Tpunoxenue 2
K MHCTpYKIMH MO BEICHUIO
nenoBoi qokymentanuu B AHO
«ITOO» «®3K» CII
«fOpuanueckuit Ui
(myHkT 2.5.2)
TPEBOBAHUS
K 0(hopMIIeHHI0 JOKYMEHTOB, KOTOPbIE H3rOTOBJISIOTCS
¢ MOMOUIBI0 MEYATAKIIMUX CPEICTB WIN KOMIBIOTEPHOI TEXHUKH

1. Jlms meyaTd TEKCTOB CIIY)KEOHBIX JTOKYMEHTOB HCIOJb3yeTcs rapHutypa TimesNewRoman,
mpudT pasmepom 12-14 medatHsix myHkTa. [lozBomsercs ucmonp3oBaTh MPUPT pazmepom §-12
IeYaTHBIX IMyHKTAa U Me4aTh peKkBU3UTa «DaMuiMs HUCHOJHUTENS] M HOMEpP ero TeiaedoHay,
CHOCOK, OOBSICHUTENIbHBIX HAANUCEH K OTHCNBHBIM 3JEMEHTAaM TEKCTa IOKyMEHTa WM ero
PEKBU3UTOB U TOMY IIOJJOOHOE.

Bo Bpems mevartu 3ariaBuii O3BOJISIETCS MCIOIB30BATH MOMXYKUPHBIN MPUPT(TIPAMON HITH
KYpCHB).
2. Tekct nokymeHntoB Ha Oymare gopmata A4(210 x 297 MHUITHMETPOB) PEKOMEHIOBAHO TIEYaTATh
yepe3 1-1,5 mexcTpouHoro uHTepBana, a ¢opmara AS5(148 x 210 muwmummeTpoB) - depe3 1
MEKCTPOYHBIN UHTEPBAIL.

JIOKYMEHTBI JOJKHBI UMETh TAKHE I10JIsI HE MEHEE, MM:
nesoe - 30;
npasoe - 10;
BepxHee - 20
HwkHee - 20

PexkBU3UTBI JOKyMEHTa(KpOME TEKCTa), KOTOpPhIE COCTOAT M3 HECKOJIBKHUX CTpOK,
nevararTcsa yepe3 1 MexcTpouHblil nHTepBai. CocTaBHbIE YaCTH PEKBU3UTOB «Anpecary», «['pud
yTBepKIeHUs», «['pud cormacoBaHus» OTHENSAIOTCS OAMH OT APYyroro yepes 1,5 MeKCTpOUHOIro
MHTEpBaja.

PexkBu3nuTel NOKyMEHTa OTHEISIOTCS OAMH OT Apyroro uepe3 1,5-3 MeXCTpOYHBIX
HMHTEPBAJIOB.
3. Ha3Banue Bua JOKyMEHTA IeYaTaeTcsi OOJbIIUMHU OyKBaMH.
4. PacumdpoBbiBaHue NoAIUCH B pekBu3uTe «Iloanuce» neuaraeTcst Ha ypoBHE MOCIEIHEN CTPOKU
Ha3BaHUS JOJIKHOCTH.
5. He penmaercst oTCTymjieHHS OT TpaHUIBl JIEBOTO MOJS s PEKBU3UTOB «J/laTa nokymeHTa»,
«3arnaBue K TEKCTy JOKyMeHTay, «Tekct» (6e3 ab3aneB), «OTMETKa O HAJUYUHU JOTOJIHEHUID,
«®DaMuus WCIONHUTENST U HOMEp ero TenedoHay, HAaMMEHOBaHUS JIOJDKHOCTH B PEKBHU3UTAX
«Iloamuce» n «I'pud cormacosanusy, 3aBeputenbHoil nognucu «BEPHO», «KOIINS BEPHAY,
Takke ciaoB  «CIIYIIAJIM», «BBICTVYIIMIIN», «PEIIWIN», «IIOCTAHOBWJINY,
«ITPUKA3BIBAIO».
6. IIpu HanMUUUKU HECKOJIBKUX TPU(OB YTBEPHKACHUS U COTJIACOBAHUS OHU Pa3MEIIAIOTCS Ha OJTHOM
YPOBHE BEepTHKAIBHBIMU CTpoKamu. [lepBriii rpu¢ - OT rpaHuMIIbl IEBOTO MOJIS; BTOPOil - uepe3 104
MUJUTUMETpPA OT TPAHULIBI JIEBOTO MOJISI.
7. Bo Bpems odopmiieHHs AOKYMEHTOB Ha JIByX M OOJIbIlle CTpaHMILIAX BTOpas U MOCIEIYIOLIUe
CTpaHHULbI TOJIKHBI OBITH IPOHYMEpoBaHbl. [lepBas cTpaHulla HE HyMepyeTcsl.
8. TekcThl TOKYMEHTOB IIOCTOSIHHOTO XPAHEHHUs [1€YaTal0TCsl HA OJJHOW CTOPOHE JUcCTa. JJOKyMeHThI
CO CPOKOM XpaHEeHHs /10 5 JIeT MOXKHO MeyaTaTh Ha JIUIEBOW U 0OpaTHOI CTOpOHE JINCTA.
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ITpunoxenne Ne3
Kk HCTpYKIMK IO BEAECHUIO

nenoBoi qokyMeHnrauu B AHO
«ITOO» «®3K» CII
«}Opuanueckuii TuIEen»

(myHKT 2.5.6)

IIpumepHbIii NepeyeHb
JOKYMEHTOB, KOTOPbI¢ YTBEP:KIAI0TCH C IPOCTaBJIeHHEM Iprda yTrBepKaeHHus

1. AxTHI (aKkT mpuema-nepesadyn o0Ieo0pa3oBaTEIbHOTO YUPEKACHUS; aKT MPUHATUS U Nepeaadn
3/1aHUH, TOMELIEHHUH, 3eMEJIbHBIX YYacTKOB B nosib3oBaHue OY).

2. HomeHKIIaTypa jei.
3. Otuetsl (0TUET 00 OCHOBHOM JESATENILHOCTH; OTYET O KOMaHIUPOBKAX U T.IL.).
4. Onucwu pgein.

5. Ilnans! (m1ad paboTsl 00111e00pa30BaTENFHOIO YUPEXKACHUS Ha TEKYILUi roJ1; pabounii yueOHbIit
IUIAaH; [J1aH paboThl CTPYKTYPHOIO OApa3AesieHus] Ha TEKYLIUi roJl (Ipy HAJIUYUM) U T.I1.).

6. J1o/>KHOCTHBIE MHCTPYKIIMH.

7. I'pacukn.

8. IIpaBuna BHYTpEHHETO TPYIOBOTO paclopsiaKa 00I1eo0pa3oBaTeIbHOTO YUPEKICHUS.
9. Pacniucanue 3aHsTHil.

10.YcTaBel, MOI0KEHM.

11. llTaTHBIE paciicaHUs.

12. OcHoBHBIE O0Opa3oBaTeibHBIE MPOTpaMMbl, paboure MporpaMMbl Y4yuTelled, KaleHAapHO-
TEMaTUYECKOE IJIAHUPOBAHUE MO MPEIMETaM.
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COI'TACOBAHO

Hupexrop
ITonmnuce JI. A. Tapacenko
09.08.2019

COI'TACOBAHO
[IpoTtokon 3aceganus npodroma
24.04.2019 Nel10

[Ipunoxenne Ned
K MHCTpyKIMH 110 BEIEHUIO

nesoBoil fokymenrauuu B AHO
«II00O» «®OK» CII
«¥Opuanueckuit TuIEi»

(myHkT 2.5.10)
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[Ipunoxenune 5

Kk MHCTpyKuIMu 1o BeIeHUIO
nenoBoi qokymenTtanuu B AHO
«ITOO» «PIK» CII
«¥Opuanaeckuit TuIei»

(myHKT 2.5.17)

IIpumepHBbIii NepevYeHb JOKYMEHTOB, HA KOTOPBIX cTaBuTcs neyars OO

RRooo~NoO WD E

14.

15.

0.
1.
12.
13.

[lITaTHBIE pacnycaHus U U3MEHEHUS K HUM
Cry>xeOHbIE yIOCTOBEPECHHUS

IloueTHble rpaMOTHI

brnarogapcTtBenHble nucbMa

Harpannblie nuctsl

JIoroBOpBI U COTJIALIEHUS

JloBepeHHOCTH

KomananpoBouHble ya0CTOBEpEHUS
ApXMBHBIE CIIPABKH U JPYTHE CIIPaBKU
AKTBI O BBIIIOJTHEHUH paboT

I'apanTuiinble nucsMa

bankoBcKue KapTOUKH

B Tpya0BBIX KHHKKaX

JIOKYMEHTBI, 3aBepEeHUE KOTOPBHIX N1€YaThI0 MPEYCMOTPEHO CIIEUaIbHBIMU
HOPMaTUBHBIMHU aKTaMU

Bbyxranrepckue, puHaAHCOBBIE JOKYMEHTHI
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[Ipunoxenue 6

K MHCTpYKIMH 110 BEACHUIO
nenoBoi qokymenTtanuu B AHO
«ITOO» «PIK» CII
«¥Opuanaeckuit TuIei»

(myHkt 3.3.16)

ABTOHOMHAsI HEKOMMep4YecKasi OpraHu3amusi
«IIpodeccuonaibHasi 00pa3oBaTebHAS OPraHU3AIUTD
«DUHAHCOBO-I)KOHOMMYECKH I KON
CtpykrypHoe noapaszaesenne «lOpuanyeckuii aumeii»

OKIIO 00911428; OI'PH 1159102070049; MHH/KIIII 9102174595/910201001
ya. lanuiiosa, a. 43, r. Cumdeponoiis, Pecnydanka Kpoim, 295021
test/ake (3652) 543-543, e-mail: fec.college@mail.ru

BBIIIMCKA 13 ITPOTOKOJIA 3ACEJAHUA
I[MEJATOI'MYECKOI'O COBETA
00.00.2001 N 00

r. Cumdeponoinb

[TOBECTKA JIHA:
2. YTBepkaeHue NporpaMmbl 0 BOCOUTaHUIO "...".

Joxnaguuk B. O. Mu3zynés

2. CJIVIOAJIN:

B.O. Mu3ynéB 03HaKOMUJT YWIEHOB MEJarOrMYECKOr0 COBETA C MPOTPpaMMOil IO BOCIIUTAaHUIO "...".

I[TOCTAHOBNMJIN:

2.1. PexomenpaoBate nporpammy "...".

IIpencenarens

(moamuck) (pacmudpoBKa IMOITUCH)
Cexperapb

(monmnucek) (pacmmdpoBKa MOAMKCH)
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[Ipunoxenune 7

K MHCTpYKIMH 110 BEACHUIO
nenoBoi qokymenTtanuu B AHO
«ITOO» «PIK» CII
«¥Opuanaeckuit TuIei»

(myHKT 4.7)

IIpumepHas popMa perucTpaMOHHOIO KYPHAJIa BXOASIIMX J0OKYMEHTOB

001eo0pa3oBaTeIbHOI0 Y4e0HOI0 3aBeIeHUsI

Jara Nunexc Koppecnonaenr, Kpartkoe Komy Pocmuce OT1meTka
HOCTyHHC' ILOKYMCHTa Jgara, HHICKC COILCp)KaHI/IC HaHpaBJ'IeH B 0o
HUA IMOCTYIIMBILIETO JOKYMCHT IIOJIy4YCHUU BBIITOJIHEC-
I[OKYMCHTa ):[OKYMGHTa HUN
1 2 3 4 5 6
IIpumepHas popma perucTpalHOHHOIO )KYPHAJIA UCXOASIIUX JOKYMEHTOB
00111€00pa30BaTEJILHOT0 YUEOHOT 0 3aBeeHUsA
ara
A HNunexc Komy B xakoe
WCIIOJTHEHUS Kpatkoe conepxxanue
JIOKYMEHTa | HallpaBJICHO JICJI0 MOJIINTO
JIOKYMEHTA
1 2 3 4 5
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[Ipunoxenue 8

K MHCTpYKIMH 110 BEACHUIO
nenoBoi qokymenTtanuu B AHO
«ITOO» «PIK» CII
«¥Opuanaeckuit TuIei»
(myHKT 4.13)

Hepeqenb AOKYMEHTOB, HE NOAJICKALIIUX PErucTpanuu

1. TexHnyeckue 3aaHusi HA KOMaHAMPOBAHHUE CIIELUAINCTOB U CMETHI 10 KOMaHAUPOBAHMUIO.
2. I'paduxu, HapsAbI, 3asIBKU, pa3HAPSIKH.

3. PexnamHble U3BEILEHUS, IIAKAThI, IPOrPaMMbl COBELIaHHM, KOH(EPEHLIUH.

4. TexHUUECKUE YCIIOBUSI.

5. Cyera Ha o1JIaTy MaTepUaJIbHBIX IIEHHOCTEH.

6. Ilo3npaBuTenbHbIE HCHMA.

7. llpurnacurenbHble OUIETHI

8. IleuaTHble M3MaHUH (KHUTH, )KypHAIbI, OIOJJICTEHN).

9. Koppecnonienuus, ajjpecoBantas pa0OTHUKAM YUPEXKACHUS C TOMETKON «JIMYHOY.
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[Ipunoxenue 9

K MHCTpYKIMH 110 BEACHUIO
nenoBoi qokymentanuu AHO
«ITOO» «PIK» CII
«¥Opuanaeckuit TuIei

(myHKT 5.3)

INPUMEPHASA HOMEHKJIATYPA JEJI

OBIMEOBPA3OBATEJIBHOI'O YUYPEXKJIEHUA

HNuaexc HaumenoBaHue gesa Koxa-Bo | Cpox xpaHnenust IIpumeyanus
aeaa TOMOB AOKYMEHTOB
01. Kanueasipus
01.01 | VYcraB OY [ToctosiHHO
CBHIIETENBCTBO O FOCYAAPCTBEHHON (ct. 37a)
perucrpanuu
01.02 | JIutien3us Ha o0IIE00pa30BaATEIHHYIO [TocTosiHHO
JESITEIIbHOCTD
01.03 | CBugerenbctBO 00 akkpeaurauu OY ITocTosiHHO
01.04 | JoroBop Ha MpaBo ONMEPATHBHOTO [TocTostHHO Ha rocxpanenue
yIIpaBJICHUS, JOKYMEHT Ha MPaBO (cT. 1096) HE MepelatoTcs
MOJIb30BAHMUS 36MEJIbHBIM yYaCTKOM
01.05 | Ilpuka3sl MuHuctepcTBa Ha nepuon
oOpasoBanusi, HAyKu U MosoAexu PK JEUCTBUSA
0 pabote OY (ct.5)
01.06 JloroBop ¢ yupeaurenem IMTocrostnHO
01.07 | Ilporpamma pasputus OY [TocTostHHO
(pu HEOOXOAMMOCTH )
01.08 | Ilpuka3br ympaBiaeHUs 00pa30BaHUS Ha nepuon
MYHHIIMIIAJIBHOTO pailoHa JIEUCTBUS
(cT.5)
01.09 | Ilpuka3sr qupektopa OV 1o [TocTostHHO
OCHOBHOM JIESITEILHOCTH U OCHOBAHUS (cT. 17)
K HUM(TIOJUTHHHUKH )
01.10 [ IIpoToxosbl oOITUX cOOpaHMit [TocTostHHO
(koH(epeH1uii), 3ceanuii coBeTa (ct. 17)
yupexaeHus (Ipy HAUTUYWH)
01.11 | KoyieKTHBHBIN 10TOBOP [TocrosiHHO
(ct. 369)
01.12 | IlpaBuia BHyTPEHHETO TPYI0BOTO 1 ron [Tocne 3ameHsl
pacnopsiika (ct. 1074) HOBBIMU
01.13 JIOJ’KHOCTHBIE MHCTPYKIIUH 3 roxa (ct. 56) ITocne 3ameHsl
HOBBIMU
01.14 [ToctositHHO

ITacnopt OO
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01.15 | IIpuemocoaTOYHBIE aKTHI, [TocTostHHO B apxuB He
COCTaBJICHHBIE TP CMEHE (cT. 61a) CHAIOTCS
PYKOBOJICTBA

01.16 KypHansl peructpauuu BXoAAIIeH u 3 rona
HCXOIAIIEH KOPPECTIOHICHITUN (cT. 1066)
01.17 Homenknarypa nen OY J1o 3ameHBbI B rocapxus He
(cT. 95a) chaeTcs
01.18 Jlnunbie nena o0ydarommxcs 3 roma OIIK [To pemenuro
(cT. 499) OIIK Ha
TOCXpaHEeHUE
otOupaercs 2 —
3 % JUYHBIX €T
oOyJaromuxcs,
OKOHYUBIITHX
HIKOJTY
01.19 AndaBuTHas KHUTA 3alUCH 50 net
00y4Jarmuxcs (ct. 514¢)
01.20 [Kawra ydera Gj1aHKOB aTTeCTaTOB 00
OCHOBHOM 00111eM 00pa30BaHNU H/UITH
CHeIMAJIbHBIN peecTp
01.21  |Kawura ydera CBUJCTEILCTB 00
OOYUYCHUH W/WITH CTICIIHATIBHBIA PEECTP
PY HAJTWMYUHW YYAIIHXCS)
01.22 Kuura perucTpanuu BBIITAHHBIX 50 ser
[TOKYyMEHTOB 00 OCHOBHOM 00IIEeM (cT. 528a)
0Opa3oBaHUH
01.23  |Kuura peructpanyy BblJJaHHBIX 50 ner
CBUIETENHCTB 00 O0YyUEHUHU U UX
1y 0JIMKATOB (MpY HAJIMYMM YUALUXCS])
01.24 KHura yuera BblJauM MOXBaJbHBIX 50 et
ITCTOB «3a OTJIMYHBIC YCIIEXH B
yISHUID)
01.25  |Kuwura yudera BbIa4H MOXBAIBHBIX 50 net
rpamMoT «3a 0coObIe yCIeXH B
M3y9YCeHUU OTJCJIBHBIX MTPEIMETOBY
01.26  |VluBeHTapHBIC OMUCH OCHOBHBIX 3 rona [Ipu ycnosun
CPEICTB, CIMYUTETIbHBIE BEJOMOCTH U (ct. 323) 3aBepIICHUS
Ipyrie MaTepHabl O peBU3HIA, B
MTHBEHTApU3alIUHU, TIEpeucKa Mo ciydJae
OpPTaHU3AI[IOHHO-X03HCTBEHHBIM BO3HUKHOBEHUS
BOIpOCAM CIIOPOB,
pas3HorIacui,
CJIEJICTCTBEHHBI

X B CyI€OHBIX
zen -
COXPAHSIFOTCSI JIO
BBIHECEHUS
OKOHYATEILHOTO
peleHus
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01.27 | JloKyMEHTBI HOCOBMECTHOM C 3 rona
NPaBOOXPAHUTEIBHBIMH OpraHAMU (ct. 415)
pabote ¢ neTbMu
01.28 | XKypnan peructpanuu oOpameHuit 5 net
rpaxaaH
01.29 | XKypnas perucTpanuu BXOSIIHX U 3 roma
UCXOISIINX TOKYMEHTOB
01.30 | XKypnan peructpanuu noceTuTesen [Tocne 3amenbl
oy HOBBIMH
01.31 | XKypnan npuema 3asiBienuii B OY [Tocne 3amenbl
HOBBIMH
01.32 | Kuura nBmkeHus: 00yJaronuxcst ITocne 3ameHsl
HOBBIMU
01.33 | KoHTponbHO-BU3UTAIIMOHHAS KHUTA ITocne 3ameHsbl
HOBBIMU
01.34 | XKypnan yuera mpoBepoK ITocTostHHO
MPOBOJIMMEBIX OpraHaMH,
rOCyJIapCTBEHHOTO KOHTPOJIS
(Hamzopa), opranamu
MYHHUITUTIAIILHOTO KOHTPOJISI
02. YyeOHO-BOCIIMTaTEJbHasi padoTa
02.01 [ O6pazoBarenbHas nporpamma OY [TocTostHHO
(cT. 1662)
02.02 | ILman paGoThI Ha TOJ 5 mer
02.03 | YueOHbIe m1aHbl [TocTostHHO
(ct. 568)
02.04 | Pacnucanue 3aHITHI 1 rox (ct. 802)
02.05 | IlpoTokoiibl 3acenanuit 5 ner
negarorudeckoro cosera OY u
JIOKYMEHTBI K HUM
02.06 | CraTucTHueckue OTYETHI O paboTe 5 met (cT1. 293)
OY (dpopmsr OIII1, OIII-3, OIII-6,
OII-93-pxk)
02.07 | KnaccHsle )xypHabl 5 ner (ct. 605) [ Ilocne
MSATHUJICTHETO
XpaHeHUs U3
KypHaJia
U3BIMAIOTCS
CTpPaHUIIBI CO
CBOJIHBIMU
JTaHHBIMU
yCIIeBAEMOCTH H
nepeBojia
o0yJaromuxcs
JAHHOTO KJIacca.
CchopmupoBanH

bI€ JI€JIa 3a IOl
XpaHATCS HE

MmeHee 25 ner
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02.08

JKypHau ydera nponyImeHHbIX U
3aMELICHHBIX YPOKOB

5 mert (cT1. 396)

02.09 JKypHaJ rpynisl IpoUIEHHOTO JHS 5 ner (ct. 605)
02.10 KypHasbl 2IeKTUBHBIX YU€OHBIX 5 7et (cT. 605)
IPEIMETOB
02.11 KypHuans! yueta paboThI 1eJaroros 5 et (cT. 605)
JIOTIOJIHUTEIBHOI0 00pa30BaHus
02.12 JKypHaiel UHAUBUYATbHBIX Y4EOHBIX 5 ner
3aHATHI
02.13 KypHanbl yuera BHEYpOUHOU 5 ner
nesitenbHOCTH B OY
02.14 [TpOTOKOIIBI POAUTENBCKUX COOpaHHA Ha nepuon
NEUCTBUSA
02.15 [TpoToxosl 3acenaHuit Ha nepuon
POIMTENBCKOIO KOMUTETA JecTBus
02.16 KypHan npoTokonoB 3ace1aHuil Ha nepuon
HOIIEYUTENIBCKOTO COBETA (TIpU necTBus
HAJIMYUH)
02.17 JKypHan perucrpanuu 3asBlIeHUN Jlo 3aMeHbI
BBIITYyCKHUKOB 9 KJlacca Ha y4acTue B HOBBIMH
['MA o0y4arommxcsi, OCBOMBIIIHX
OCHOBHBIE 00111€00pa30BaTEIIHHBIC
[IpOrpamMMbl OCHOBHOT'O OOIIETO
o0pazoBaHms
02.18 Kypnan o3HakoMieHus € Jlo 3aMeHbI
pe3yibpTatamu sk3ameHoB [ 1A HOBBIMH
BBIITYCKHUKOB 9 KJIacCOB
02.19 PaGouwnii )xypHan nenarora- Ha nepuon
IICHXO0JIoTa JecTBus
02.20 KypHan koHCyIbTaLIUN ICUXOJIOTA Ha nepuon
JEUCTBHUS
02.21 JKypHan nHIUBUTyaTbHBIX Ha nepuon
KOPPEKIIMOHHBIX YUEOHbIX 3aHATUI JEUCTBHUS
02.22 Kypnan conmansHoro negarora OY Ha nepuon
(mpu HAJIMYMH) JEUCTBHUS
02.23 Kypnan ydeTa mpoBOAMMBIX Ha nepuon
JIOTONEANYECKUX KOHCYJIbTalui (TIpu JIEUCTBUSA
HaJIMYMH JIOTOIEa)
02.24 Kypnan noronennyeckux 3aHsATHHA Ha nepuon
(Ipu HANMUYKH) JecTBus
02.25 Knura cymmapsoro yuera [TocTosiHHO
O6ubnnoreyHoro GoHma
02.26 WuBenTapHas kaura oubnuorexku OY [TocTosiHHO
02.27 JKypHan ydyeTta KHUT, IPUHATHIX OT [TocTostHHO
YHUTaTeNIeH B3aMeH YTEePSIHHBIX
02.28 Knura ydera 6ubnuoreunoro ¢ponaa [TocTostHHO
IIKOJIbHBIX YUeOHUKOB
03. Kagpwl
03.01 ITpuxa3zbl tupexTopa OY 1o TM4HOMY 75 net(ct. 196)

COCTaBy
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03.02

[Tpuxa3sbl 00 oTIycKax,
KOMaHJIUPOBKAX, TOOLIPEHUSIX,
HaJIOKEHWUH B3bICKAHUM M JIP.

3 roma(ct. 198)

03.03 JInuHble ena cOTpyAHUKOB IIKOJIBI 75 netr(ct. 498B)

03.04 JInunsie kaprouku (§.T-2) 75 ner(ct. 504)

03.05 KHnura yyera auuHoro cocraBa 75 ner(ct. 508B)
negarorndeckux pabotHukos OY

03.06 TpynoBbie KHUKKH Jo

BOCTpEOOBaHHUS
wiu 50 ser nocne
yXo/a ¢ paboThI
(cT. 524)

03.07 KHura yuyera qBUXKEHUS TPYIOBBIX [TocTosiHHO(CT.
KHIDKEK U BKJIAJBIINIEH K HUM 526a)

03.08 JIOKYMEHTHI 110 aTTeCTaIlluu 75 ner(ct. 635) XpansTcs B
NeAarornyeckux paboTHUKOB COCTaBe JIMYHOTO
OY(mnansbl, IPOTOKOJIBI, nena
XapaKTePUCTHUKU U JIp.)

03.09 ATTeCTalMOHHBIN JINCT 75 net XpaHuTCS B

COCTaBe JIMYHOTO
Jena

03.10 TpynoBble 10roBOpPEI Xpanurcs B

(KOHTPAKTHI) COCTaB€ JINYHOTO
Jena

03.11 Kypnan perucrpanuu
JOTIOTHUTEILHBIX COTJIAIICHHUH K
TPYJOBBIM JIOTOBOPAM

03.12  [KypnHas 03HAaKOMJICHUS C TIpaBUIIAMU Jlo 3ameHbI

BHYTPEHHETO TPYIOBOTO PaCIIOPsIKa, HOBBIMHU
MHBIMU JIOKAJTbHBIMA HOPMATHBHBIMHU
AKTAaMU, CBI3aHHBIMH C TPYI0BOM
1esITETFHOCTHIO pAaOOTHUKA
04. byxraarepus

04.01 TapudukarmoHHbIe CITUCKU 25 net(ct. 391)
negarorndeckux pabotHukos OY

04.02 Tabenu paboyero BpeMeHH 1 rox (ct. 377)

05. Xo3siicTBEHHASI YaCTh

05.01 HHBEeHTapHBIE ONMKCH, CITUIUTEIIHHBIC 3 roma ITpu 3aBepieHnn
BEJIOMOCTH y4eTa NMYIIeCTBa peBU3HH
00pa30BaTeNIbHOTO YUPEKACHUS

05.02 Knura yyera x035iCTBEHHOTO 3 roma(ct. 1057) | Ilpu 3aBepuiennn
MMYIIIECTBA M MAaTEPHAIIOB pEeBU3UU

05.03 AKTBI IpueMa, CJauu U CIIUCAHUS 3 roma(ct. 1063) | Ilpu 3aBepuiennu
MMYIIIECTBA pEeBU3UU

05.04 TexHnyeckue nacnopra Ha IpuOOpsI 10 ner(ct. 1854) | ITpu 3aBepiieHNH
1 000pyI0BaHUE pEeBU3UU

06. MeanuuHCKast YacTh
06.01 Menumnuackne (aM6ynaT0pHHe) | | 5 net (CT. 7035) | ITocie BBIOBITHA
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KapThl 00yYarOIIIXCS

M3 IIKOJIBI

06.02

JIoKyMeHTHI (IU1aHbl, CIIPaBKH,
KapTOYKH, CIIUCKH, FPapHKH,
NepenucKa u Jp.) O MEPUOTUUCCKUX
MEIUIIMHCKUX OCMOTpax M MPUBUBKAX
00y4JarImuxCcs

3 rona (ct. 691)

06.03

’KypHan peructpauuu MEAUIUHCKON
IIOMOILIH, OKa3bIBAEMOU BO BpeMs
00pa30BaTeNIbHOTO MpoIiecca

Ha nepuon
JIEUCTBUSA

06.04

Kypnan ydera MEIMKaMEHTOB B

allTCYKE U CpOKa UX I'OJHOCTHU

07. 0T

u BKJI

07.01

DKypHai peructpanuy HHCTPYKTaXen
oOyuatonuxcst no Th

Ha nepuon
JeNCTBUA

07.02

Kypnansl peructpauuu
MHCTpyKTaxel oOydaromuxcst no Th
Ha 3aHATHAX 10 IpeaMeTam ((pusuka,
Ouosorus, XuMus, THPOPMaATHKA,
(bU3KYIbTYpa, TEXHOJIOTHS)

Ha nepuon
IEeUCTBUSA

07.03

DKypHaim uHCTpyKTaxKa
conpoBoXxaaromux mno Th npu
OpraHu3alNKU TYPUCTUUECKHUX,
CIIOPTUBHBIX U JPYTUX BHEKIACCHBIX
MEPONIPUATUN

Ha nepuon
NEeUCTBUA

07.04

DKypHai ydera BbIIaYM HHCTPYKITHIA
[10 TEXHUKE 0€30IIaCHOCTH IS
0OyUaOIUXCS

Ha nepuon
JNIEUCTBUS

07.05

DKypHan peructpaium HeCcuacTHBIX
CiIy4aeB ¢ 00y4aIUMUCS

Jlo 3amMeHbI
HOBBIMH

07.06

DKypHau peructpanuy BBOAHOTO
MHCTPYKTaXa Vsl COTPYAHUKOB

Jlo 3amMeHbI
HOBBIMH

07.07

DKypHai ydera npoBeieHMs 3aHATHN
10 TpaskJaHCKON 000poHe

Jlo 3amMeHbI
HOBBIMH

07.08

DKypHan uHcTpyKTaxa no
AHTUTEPPOPUCTUYECKOMN
BAIMIIEHHOCTH U TPaXIaHCKOM
oOopoHe

Jlo 3aMeHbI
HOBBIMH

07.09

DKypHan ydyera HHCTpyKTa)xeu 1o
MoXKapHOU 6e30MacHOCTH

Jlo 3aMeHbI
HOBBIMH

07.10

DKypHair ydera orHerymmresnen

Jlo 3aMeHBbI
HOBBIMU

07.11

JKypHau ydera nepBUYHBIX CPEICTB
M0KAPOTYLIECHUS

Ha nepuon
NEUCTBUA

07.12

DKypHan peructpanuy HHCTpyKTaxa
Ha pabouem MecTe

Jlo 3amMeHbI
HOBBIMH

07.13

DKypHait ydera HHCTpYKIUI IO OXpaHe
Tpya

Jlo 3amMeHbI
HOBBIMH

07.14

DKypHaubl TpexcTyneH4aToro
KOHTPOJISI 32 COCTOSTHUEM OXPaHbI

rpyaa

Ha nepuon
IEUCTBUS
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07.15 DKypHaun o011ecTBEHHOTO Ha nepuon
KOHTPOJIS [0 OXpaHe Tpyia JeicTBUS
07.16 Kypnan ydyera TpaBMaTu3mMa Jlo 3aMeHbI
COTPYAHHUKOB HOBBIMU
07.17 DKypHan peructpaiuu pe3ynbTaToB Ha nepuon
MICIIBITAHUM CIIOPTUBHOI'O MHBEHTAPA, JIEUCTBHUS
00OpYyI0BaHUS U BEHTHISLIUOHHBIX
CTPOMCTB
07.18 bpakepakHbIi Ky pHAIT Ha nepuon
JICUCTBUSA
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Oo0pa3sen 3anoJiHeHUs] KHUTU PErUCTPAIlUM BHIIAHHBIX JIOKYMEHTOB 00 00pa3oBaHuM

[Tpunoxxenue 10

Kk MHcTpykumu no BeaeHuto nenoBoit nokyMentauuu B AHO «I1IOO» «®IK» CII

«fOpuandeckuit TUIICH»

(mysKTHI 7.9.1)
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[Tpunoxenne 12

Kk MHcTpykumu no BeaeHuto nenoBoit nokyMentauuu B AHO «I1IOO» «®IK» CII
«fOpuandeckuit TUIICH»

(mynkr 7.9.5.2.)
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