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1. OBIIASA XAPAKTEPUCTHUKA PABOYEM ITPOT'PAMMBI
IMPO®ECCHUOHAJIBHOI'O MOAYJIA

IIM. 05 «BBIIIOJTHEHUE PABOT IO OJHOM WJIH HECKOJBKHUM INPO®ECCHUSIM
PABOYMX, JOJIKHOCTAM CJIOYKALIIUX»

1.1.  OOuacTb npuMeHeHHus1 pabo4yeil NPorpaMmbl

Pabouas mporpamma npo¢ecCHOHAJIBHOIO MOJYJIS SIBJISIETCS YaCThI IMPOTrPAMMBI MOATOTOBKU
crnenuanuctoB cpenHero 3BeHa B cooTBerctBUM ¢ PI'OC mo cmeumansHoctu CIIO 38.02.01
«OKOHOMHMKAa W OyXranTepckuil yder (MO OTpacisiM), YTBEP)KACHHOTO MNpHKa3oM MUHHCTEpCTBA
oOpa3oBaHusi U Hayku Poccuiickoit ®enepanuu OT YTBEPKACHHOIO NpHKa3zoM MUHHCTEPCTBOM

obpazoBanus u Hayku P® ot 05.02.2018r. Ne 69.

1.2. MecTto mnpo¢ecCHOHAIBLHOIO MOAYJSA B CTPYKType OCHOBHOH NPpo¢ecCHOHATbHOM
o0pa3oBaTe/IbHON NPOrpaMMbl

[Tpodeccuonaneupiii Moaynb I[IM 05 «BeimonHenue paboOT MO OJHOW WM HECKOJIBKUM
npodeccusM paboyux, MOJDKHOCTSM CIyXalMxX» BXOOUT B mpodeccruoHanbHbll ki PI'OC mo

cnenuanbHOocTH CITO 38.02.01 DKOHOMHKA U OyXTaNTePCKUi yUeT (110 OTpacsiM)

1.3. eJb u niIaHupyemMble pe3yJabTaThl 0CBOCHUS MPOGeCCHOHATBHOT0 MOTYJISA

B pesynbraTe u3ydenus npodeccuonanbHoro moayist [IM 05 «BeimonHenue paboT mo ogHON Win
HECKOJIbKUM IpodeccusiM padbodnx, JOHKHOCTSIM CIIyXKallux» 00yJaromuiics T0JKEeH OCBOUThH BH/
npodeccuoHabHON  NIeATeNbHOCTH  BBIMONHEHHE paboT mo mnpodeccun «Kaccupy wu

COOTBETCTBYIOIIME eMy 00IIHe U MPO(ecCHOHATBHBIE KOMIIETEHINH:

1.3.1 IlepeueHb 00X KOMIIETEHIIHIA:

Kon HauMeHoBanue 001X KOMIETEHI NI
OK 01 BriOupate  cmocoObl  perieHust 3agad  Npo(eCCHOHAIBHOW  JesITeIbHOCTH,
PUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTAM.
OK 02 OcCymiecTBISATh IOWCK, aHAJM3 U HHTEPIPETAINIO HHPOPMAIINU, HEOOXOIMMOH ISt
BBINOJIHEHMSI 3a]1a4 PO ECCHOHAIBHON 1eATeIbHOCTH
OK 03 [TmaHupoBaTh W peaTu30BBIBATH COOCTBEHHOE MPO(PECCHOHATHHOE M JIMYHOCTHOE
a3BUTHE.
OK 04 PaboTaTh B KOJUIEKTHBE U KOMaHJE, 3P(PEKTUBHO B3aNMOACHCTBOBATH C KOJUIETAMH,
YKOBOJCTBOM, KJIMEHTaMH.
OK 05 OCYILIECTBIISITh YCTHYI0O M NHCbMEHHYIO KOMMYHHUKAIMIO Ha TOCYJapCTBEHHOM
SI3BIKE C YUETOM OCOOCHHOCTEN COIMAIBHOIO M KYJIbTYPHOTO KOHTEKCTA.
OK 09 Vcnonp30BaTh HHOOPMAIIMOHHBIE TEXHOJIOTUH B IPOPECCHOHATBHON
NesITEbHOCTH.
OK 10 [lonb3oBaTbecs  MpoeCCUOHATBHOW JTOKyMEHTallueld Ha TOCYJapCTBEHHOM U
MHOCTPAHHBIX S3bIKaX.




OK 11 Mcnons3oBath 3HaHUS 10  (UHAHCOBOM  TPAMOTHOCTH,  ILJJAHUPOBATH
pEeIIPUHIMATENBCKYIO IEATEIBHOCTD B TPO(ECCHOHAILHOMN cepe.

1.3.2 IlepedeHb npogeccHOHAJBLHBIX KOMIIECTCHIIHI

Kon HaumeHoBaHue BUIOB 1eATEJLHOCTH M TPO(eCCHOHAIBHBIX KOMIIeTeHIM I

1K 1.1 O6pabaTeIBaTh MEPBUYHBIC OyXTaITEPCKUE TOKYMEHTHI;

MK 1.3 [IpoBOIUTH  ydYeT MACHEXKHBIX CPEACTB, O(POPMIISTH JCHEKHBIE U KAaCCOBBHIC
JTOKYMEHTBI;

K 2.2 BbInomHATE HOpYUYEHUS! PyKOBOJICTBA B COCTaBE KOMHCCHUHU IO MHBEHTApU3aLUU
AKTUBOB B MECTaX UX XpaHEHUS;

1K 2.3 [IpoBomMTH TOArOTOBKY K MHBEHTApU3allMM M TPOBEPKY ACHCTBUTEIBHOIO
COOTBETCTBUS (PAKTUYECKHMX JTAHHBIX HHBEHTAPU3ALUHU JaHHBIM YUETa;

K 2.4 OTpakaTh B OyXTalTepCKHX MPOBOJKAX 3a4eT M CIIMCAaHHWE HEJAOCTaYd IICHHOCTEH
(peryinpoBaTh HHBEHTAPU3ALMOHHBIE Pa3HUIIBI) IO Pe3yIbTaTaM HHBEHTAPHU3ALUH;

1.3.3 B pesynbrate ocBoeHHs MPO(HECCHOHATHLHOTO MOAYJS OyneT MpuoOpeTéH MPaKTUUECKHIl OIIbIT,
OCBOCHBI CJICAYIOINEC YMCHHA U 3HAHUA:

HNmers JOKYMEHTUPOBAHUHU XO3SMCTBEHHBIX ornepanuin u BEJICHUU
NPaKTUYECKUI | OyXraJTepcKoro y4era akTUBOB OpraHU3aluH;
OIIBIT B:

BBITIOJTHEHUH KOHTPOJIBHBIX MPOLEAYP U UX TOKyMEHTUPOBAHHH;

MOATOTOBKE O(OPMIICHUS 3aBepLIAOIINX MaTepuaioB 110
pe3yJabTaTaM BHYTPEHHETO KOHTPOJISL.

yMETh MPUHUMATDH NEPBUYHBIE OyXTalTepcKue JOKyYMEHTh Ha O0yMa>KHOMHOCHUTEINE U
(w11) B BUIE 3JEKTPOHHOTO IOKYMEHTA, OAMMCAHHOTO 3JIEKTPOHHOMN
MIOAMHCHIO;

POBOANTH (hOpMANTEHYIO IPOBEPKY JOKYMEHTOB, IIPOBEPKY MOCYIIECTBY,
apu(pMETHYECKYIO TPOBEPKY;

OpPraHU30BBIBAThH JJOKYMEHTOOOOPOT;

3aHOCUTH JAHHBIE 10 CIPYIIIMPOBAHHBIM JOKYMEHTAM B PETUCTPHI
OyXTaJITEPCKOTO yUETa;

nepeaBaTh NePBUYHbIC OyXTaJITepCKUE TOKYMEHTHI B TEKYIIUHOYyXranTepCKui
apXWB,

WCIPABIIATH OLIMOKYU B MIEPBUYHBIX OYXTalTEPCKUX TOKYMEHTAX;

MIPOBOJIUTH YYET KACCOBBIX OIEpaIlid, JCHE)KHBIX JOKYMEHTOB HIIEPEBOJIOB B
myTH,

YYUTBIBaTh OCOOCHHOCTH yUeTa KaCCOBBIX ONEepaluii B MHOCTPAHHOM BalIOTE U
OIlepaluii 0 BAIIOTHBIM CUETaM;

0o OpMIIATH ACHEKHBIE U KACCOBBIE IOKYMEHTHI;

3aIOJIHSTh KACCOBYIO KHUTY U OTUET Kaccupa B OyXrajiTepuio;




PYKOBOJICTBOBATHCSI HOPMAaTUBHBIMU ITPABOBBIMU AKTaMU,PETYIHPYIOIIMMHU
MOPSIIOK MPOBEICHUSI MHBEHTAPU3aIUNAKTHUBOB;

TOTOBUTH PErUCTPHI aHATUTUYECKOT0 yUeTa 10 MECTaM XPaHEHUSaKTUBOB U
IepelaBaTh UX JULAM, OTBETCTBEHHBIM 3a IIOArOTOBUTEIBHBIN JTAl, JUIs
noa00pa JOKyMEHTAIMH, HEOOX0IMMOM JIJIsl POBEJICHUS MHBEHTAPU3ALINH;

MPOBOANTH (DU3MUECKHIA TIOJICYET AKTUBOB;
COCTaBJIATh CIIMYUTENIbHBIE BEJOMOCTH U YCTaHABIINBATh

COOTBETCTBHUE JAHHBIX O (PAKTUUECKOM HAJIIMYUH CPEACTB JaHHBIM
OyXTaJITEpCKOTO YUeTa;

3HATh MOHSTHE IEPBUYHOM OyXTanTepcKoi JOKyMEHTAINH;

OIIpeJIeJIeHUE TIEPBUYHBIX OYXTalITePCKUX JOKYMEHTOB;
(OpMBI IEPBUYHBIX OYXTANTEPCKHUX JTOKYMEHTOB, COJEPKAIMX00s3aTeIbHbIC
PEKBU3UTHI IEPBUYHOTO YYETHOTO JIOKYMEHTA;

MOPSAIOK MPOBEICHUS IPOBEPKHU MEPBUYHBIX OyXTalTEpPCKUX JOKYMEHTOB,
(bopmanbHON IPOBEPKHU TOKYMEHTOB, IPOBEPKH MOCYIIECTBY, apu(pMeTHIeCKOit
MIPOBEPKU;

MOPSAIOK COCTAaBJICHUS PETUCTPOB OyXraiTepcKOro y4eTa;
MpaBWJIa U CPOKU XPAaHEHUS MIEPBUYHON OyXTaaTepCKONJOKYMEHTAIUY;
y4eT KacCOBBIX OMepalni, TeHEKHBIX JOKYMEHTOB U MEPEBOJIOB BIYTH;

0COOEHHOCTH yueTa KacCOBBIX OIepaliiii B MHOCTPAHHOU BAJIIOTEH OIepaIiuii mo
BaJIIOTHBIM CUCTaM,

MOpsA 0K O(bOpMHeHI/IH ACHCIKHBIX U KACCOBBIX TOKYMCHTOB,3aII0JTHCHUA
KacCOBO# KHHTH;
MIpaBHJIa 3aMIOJIHEHHUS OTYETa Kaccupa B OyXTalTepHIo;

HOPMATUBHBIC ITPABOBLIC AKThI, PCTYJIUPYIOIINUEC TOPATOKIIPOBECACHUA
HWHBCHTapU3alli aKTUBOB U 06$I3aT€J'II)CTB;

OCHOBHBIC IMMOHATHA HHBCHTAPU3alIUU AKTUBOB, XapaKTCPUCTUKY O6’I>€KTOB,
MoUICIKKAIIUX UHBCHTAPU3AIIUHU;

mponecc NoAroTOBKKW K MHBCHTApU3alluu, MOPAAOK IMMOATOTOBKH PErUCTPOB
AHAIIUTHUYICCKOI'0 y4cTa I10 00BeKTaM HWHBCHTApU3aAlUHU;

ITPUCMBL (1)I/ISI/ILICCKOFO moaCc4dYcTa aKTUBOB.

1.4 KoJsin4ecTBO 4acoB, 0TBOAMMOE HA OCBOEeHH e MPO(decCHOHATBLHOI0 MOAYJIsI
Bcero wacos — 114 yacos;
N3 aux Ha ocBoenue MJIK — 66 dacos;
Ha TPaKTHKH, B TOM YHUCJIE:
yuebHas — 36 yacoB
KBanuduxarmonnsif sxk3amer — 12 yacos.



2. CTPYKTYPA U COAEPKAHUE ITPO®ECCHUHOHAJBHOT'O MOAYJIA

2.1. CTpykTypa npodeccnonanbnoro moxyias «IIM. 05 BRBIITOJHEHWE PABOT IO OJTHOM WJIM HECKOJbKHM

HPOPECCUAM PABOYUX, JJOJDKHOCTAM CJUYIKAILIMNX»

O0beM npodeccnoHATLHOT0 MOTY/JIs,

Konmbi HanmeHnoBaHus O0bem yac. CamocrtosaTt | IIpomexy
npodgeccuona 3JIEMEHTOB o0pa3oBa Ooyuenue no MJIK Ipakmuku eJIbHast TOYHAs
bHBIX M 001IMX npogeccuoHAJIBHOI0 TelbHOl Jdexu | JIaGopa 1 arrecra-

N paborta
KOMIeTeH il MOLY.IsI Beero WoMH | TOpHMI Cemuna |Kypcoso |YueOnas |IIpousson s
nporpam Ay T LIX on  [pexnx e CTBEHHasi
MBI, Yac.
s opHbIX —— MpoeKTH
poBaHue
> YeCcKuX
4acoB
OK 01-OK 05, MJIK 05.01 Brimonnenue IK3aMeH 10
OK 09-OK' 11,  |pa6or no gomxnoctu "Kaccup" 66 66 8 MJK, 6 4
MK 1.1, 48
K 1.3 KoncyabTanus
MK 2224, no MJIK 4 x)
YyeOHas mpakTHKa 36 Jud.3aver
IIpousBoacTBEeHHAs
npakTHKa (1o mpoQuIIro
CTHEeUUATEHOCTH)
IK3amen no Moodyio 12
Bcezo: 114 78 8 48

!CamocrosTensHas paboTa B paMKax 00pa30BaTelNbHOM MpPOrpaMMbl IUIAHUPYETCS 0Opa3oBaTeNbHON OpraHusauMel B cooTBercTBHU ¢ Tpebosanusmu OIOC CIIO B
npezaenax o0ObeMa MPOPECcCHOHAIBHOTO MOAYJSE B KOJMYECTBE 4YacOB, HEOOXOAMMOM JUIs BBINOJHEHHS 3aJaHUi CaMOCTOATENIbHOM paboThl 00ydaroluxcs,

MnMpeaAyCMOTPCHHBIX TEMATHYCCKUM IJIaHOM u COZACPIKaHUCM MECKIUCHUITIIMHAPHOT'O Kypca




2.2. TemaTnyeckuii NMJIaH U coJep:kaHUe TNPOGecCHOHAIBHOIO MOIYJsl

«IIM. 05 BBIITIOJIHEHUE PABOT 11O

OJITHOM WJIN HECKOJIbKUM IMMPOPECCUAM PABOUUX, JOJIKHOCTAM CIYKAIIMX»

HaumenoBanue pa3ieioB u
TeM NPo(PecCHOHATBHOT0

Coneprxanue yue0HOro MaTepuaJa,

JICHET»

moxayas (IIM), J1a0opaToOpHbIe Pa0OTHI M MPAKTHYECKHE 3aHATHS, CAMOCTOAITEIbHASA y4eOHas padoTaody4yawomuxcs, Kypcosas | O0bem B
MEKTUCUMIITIMHAPHBIX paboTta (mMpoeKT) yacax
kypcoB (M/IK)
1 2 3
Tema 1. [IpaBuna Conep:kaHue 8
OpraHu3anvy HAJINYHOT O [TpaBuia opraHu3anyi HATMYHOTO JEHEKHOro M Oe3HanyHoro odpamenus B Poccuiickoii®eneparum. 4
JIEHEIKHOT0 M Ge3HATMYHOrO0 B TOM 4mcJ/ie, NPAKTHYECKHX 3aHATHI 4
oopamenusi B Poccuiickoii  [Ipaktuueckoe 3anstre «PaboTa ¢ HOPMATHBHBIME JIOKYMEHTAMH O MOPSJIKE BEACHUS KACCOBBIXONeparuii B PD. 2
Denepauuu M3ydyeHne n3MEHEHUH B yUeTe KaCCOBBIX OIEpaLHii
[TpakTrueckoe 3aHsATHE « O3HAKOMIIEHHUE € IOJKHOCTHOM MHCTpYyKIMEN kaccupa. CocTaBieHHe
JTOrOBOPA O MAaT€pUAIBHOM OTBETCTBEHHOCTHY 2
Tema 2. Opranuszanus Conep:kaHue 28
KaccOBOM padoThl Opranu3anus KaccoBoi padOoThl 3KOHOMHUYECKOT0 CyOBeKTa 4
DKOHOMMYECKOro cyobekTa  [Ipaktuueckoe 3anstie «OGopMICHHE KACCOBBIX ONEPAIIUiA IO MOTYUCHUIO U BbIIAUC HATMIHBIX 24

[TpakTrueckoe 3ansiTue «OdopMieHre JeHeKHOTO YeKa Ha MOTYYeHHE HAJTUYBIX IEHE»

[Tpaktuyeckoe 3ausaTue «OdopmieHue o0bsIBICHUS HA B3HOC HATMYHBIMI

[TpaxkTrueckoe 3ansaTre «OGopmMiaeHNE KACCOBON KHUTHY

[TpakTdeckoe 3ausaTue «OdopmileHuEe KaCCOBBIX OIEpaIiii 10 BhIA4€ JCHEKHBIX CPEICTB B
[OJ0TYET

[TpakTudeckoe 3anaTre «Pemenne cuTyamoHHBIX 3a1a4 110 0()OPMIICHUIO KACCOBBIX OTIEpaLit
(mpencTaBUTEIbCKHE PACXOABI)»

[TpakTudeckoe 3ansTHE «Perenne cuTyamoHHBIX 3a1a4 10 0()OPMIICHHIO KAaCCOBBIX OTIEpaIiid
(KOMaHAMPOBOUYHBIE PACXOJIbI)»

[IpakTnueckoe 3ansaTue «IIopsaoK yCTaHOBIEHUS U pacyeT JIMMHUTA KacChl»

[TpakTudeckoe 3ansaTre «OCyIIeCTBICHNE ONEPAIMii ¢ IEHHBIMU OyMaramMu U OJJaHKaMu CTPOTroi
OTYETHOCTI

HpaKTI/I‘{CCKOG 3aHATHUC ((OCYH_IGCTBJ'ICHI/IG onepauI/Iﬁ C INIACTUKOBBIMU KApTaMM»

[TpakTuyeckoe 3ansaTue «OdopmiieHue onepanuii Mo BeIAaYe 3apabOTHOM MIaThl HAINYHBIMH

JICHbIaMH»




[TpakTuueckoe 3ansaTue «Cnada AeHSKHOW HAJTMYHOCTH B OAHK

Tema 3. [IpaBuia
onpejiesieHUsI MPU3HAKOB
MOJINHHOCTH M MJIATEKHOCTH
IeHeKHbIX 3HAKOB
POCCHIICKOI BAJIIOTHI U
IPYrUX roCyIapcTB

Conep:xanue

B ToM uncJ/ie, IpaKTHYECKUX 3aHATHIA

[IpakTuueckoe 3ansaTue «OnpeaeneHne NPpU3HaKoOB MOJIMHHOCTH U TUIATEKHOCTH JICHE)KHBIX3HAKOBY
[IpakTrueckoe 3aHsaTHE «Pelenne cuTyarmoOHHBIX 3a7a4 110 U3BATHIO U3 KACChl BETXHX KYIIOP)
[IpakTuueckoe 3ansTHe «Pelenne CUTyallMOHHbIX 33/1a4 MO0 MOATOTOBKE JEHEKHOM HATMYHOCTUK C/Iaue MHKaccaTopy»

Tema 4. Opranunzanusi
Pad0ThI HA KOHTPOJIBHO -
KaccoBbIx MamuHax (KKM)

Conep:xanue

Opraaun3anus paboThl HA KOHTPOJBHO -KaccoBbIX MamuHax (KKM).

B ToM umciie, NpAaKTHYECKUX 3aHATHI

[TpakTrueckoe 3ansaTHe «O3HAKOMIIEHHE C MHCTPYKIIMEH 1o paboTe Ha KaccoBOM armmapaTtenlIpakTuiyeckoe 3aHATHE
«BrInonHeHne kaccoBblx onepanuii ¢ npumeHeHneM KKM»
[TpaxkTrueckoe 3ansaTue «OGopmMiaeHue TOKYMEHTOB: X-0T4YET U Z- OTYET»

Tema 5. PeBu3us neHHocTel
U MPOBEPKAa OPraHU3aluu
KAacCcOBOil padoTHI.
OTBETCTBEHHOCTD 3a
HApYyLIEHUEe KacCOBOil
MU CIMIITMHbI

Conep:kanue

PeBu3us IeHHOCTE! U MPOBEPKA OPraHU3aIK KacCOBOM padboThl. OTBETCTBEHHOCTH 32 HAPYIICHUEKACCOBOM
TACIIUTIIINHEL

HpaKTI/I‘{eCKOG 3ansaTue «Iloaroroska JOKYMCHTOB K pCBU3UU KACChI»

HpaKTI/I‘IeCKOC 3aHATHE «3all0THCHIE JOKYMCHTOB M IMTPOBCACHUEC PEBU3HUU KACChI»

[TpakTrdeckoe 3ausaTue «Pabora c HOpMaTUBHBIMY JOKYMEHTAMU: OTBETCTBEHHOCTD 33 HApYIICHHE
KacCOBOM JUCIHIIINHEI

[TpakTdeckoe 3anaTue «Perenue cuTyalmoHHBIX 3a71a4 10 0()OPMIICHHUIO KACCOBBIX U
0aHKOBCKUX JOKYMEHTOB)»

Y4yeOHasi npaKkTHKA

Buabi pador

M3y4yeHre 10KHOCTHBIX 003aHHOCTE! Kaccupa.

3y4yeHre ToroBopa 0 MaTepHalbHOW OTBETCTBEHHOCTH C KACCHPOM.

3y4ueHre opraHu3aIiy KacChl Ha MPeIpUITHH.

M3yuenue opopMIeHHS IEPBUIHBIX TOKYMEHTOB 10 KACCOBBIM OIIEPAIIHSIM

[IpoBepka HaMYKS B MEPBUYHBIX OYXTalTEPCKUX JOKYMEHTaX O0s3aTeNbHBIX pPEKBH3UTOB. DopMalibHas MPOBEPKa JOKYMEHTOB, POBEPKA
10 CyIIEeCTBY, apudMeTndecKas MmpoBepKa.

[IpoBeneHre TPYNIMUPOBKHA MEPBUYHBIX OyXTaNTEPCKUX JOKYMEHTOB IO PsIy MpU3HAKOB. [IpoBeneHre TaKCUPOBKU MKOHTHPOBKH
[IEPBUYHBIX OyXTaJITEPCKUX IOKYMEHTOB.

3y4eHre mopsiika YCTAHOBJICHUS U pacdeTa JIMMUTA KacChl.

3ydenne paboThl Ha KOHTPOJIBHO-KACCOBOM TEXHHKE.

M3yuenue npasmi padboTsl Ha KKM.

M3yueHne HHCTPYKUUU AJIs Kaccupa.

[IpoxoxaeHne WHCTPYKTaKa Mo paboTe C KACCOBBIMH allapaTaMu.
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3yueHue npoBeaeHus omiatel ToBapoB uepe3 KKM.

M3yueHue nmepeaadn JEHSKHBIX CPEICTB HHKAaccaTopy. M3ydueHune cocTaBIeHUS MPEIPOBOAUTEILHON BETOMOCTH.
O3HaKOMIIEHHE C Pa0OTOH TITACTUKOBBIMU KapTaMHU.

M3y4eHre mopsika mpoBeIeHus] pEBU3NH KAaCChl 9KOHOMHYECKOTO CYOhEeKTa.

McnipaBneHue ommO0K B MEPBUYHBIX OyXTaNTePCKUX JOKYMEHTaXx.

O3HAKOMIICHHE C HOMEHKJIATypOil e.

[ToaroroBKa MEepBUYHBIX OYXTaJITEPCKUX JOKYMEHTOB [UISl IEPEauu B TeKYLIMH OyXraaTepcKui apXuB.

Ji1st xapaKTepUCTHKK YPOBHS OCBOEHHMS yueOHOr0 MaTepuasa UCIOJIb3YIOTCS CIeayoue 0003HaueHH s

1. — o3HaKOMUTENBHBIH (Y3HABaHUE paHee N3yYEHHBIX 00BEKTOB, CBOWCTB);

2. — penpoyKTUBHBIN (BBITOJHEHUE AESTEILHOCTH 110 00pa3Ily, MHCTPYKIMU WM MO PYKOBOJICTBOM)

3. — IPOAYKTHUBHBIN (TUIAHUPOBAHUE U CAMOCTOSITEIHHOE BBHITIOIHEHNE JIESITEIEHOCTH, pellIeHHe MPOOIEMHBIX 3a/1a4)




3. YCJIOBUSA PEAJIM3ALIMU ITPOTI'PAMMBbI
MPO®ECCHUOHAJIBHOI'O MOAYJIAA

«IIM.0S BpinosiHeHHne padoT M0 OAHON MJIH HECKOJIbKHM
npogeccusiM padbounXx, JOJKHOCTAM CIYKAITAX»)

3.1. MaTtepuajibHO-TeXHHYecKoe o0ecneyeHne peajin3auuu NporpaMmmbl

1 peaiM3aliuu NPorpaMMsl NpodeccHOHATBLHOT0 MOY ISl PeyCMOTPEeHbI CJeayIolue
cnenuaIbHble MOMeELIeHH:

CrenpanbpHble MOMELICHUS NPEACTaBISAIOT cO00M yueOHble ayqUTOpUU JUIsl HPOBEAEHUS
3aHATHM BCeX BHUJOB, MPESYCMOTPEHHBIX 00pa30BaTEeIbHOM MPOrpaMMOi, B TOM YHUCIIE TPYNIOBBIX U
WH/IMBUYAIbHBIX KOHCYJIbTAllMH, TEKYIEro KOHTPOJII M MPOMEXKYTOUHOM aTTeCTallMd, a TaKke
MOMEMICHUST JIJIsl  CaMOCTOSTENbHON  paboThl, MacTepcKkue W JIabOpaTOpUH, OCHAIICHHBIC
000pyI0OBaHHEM, TEXHUYECKMMH CpEICTBaMU OOydeHMs U MaTepuajaMH, YYUTHIBAIOIIMMU
TpeOOBaHUS MEXKAYHAPOIHBIX CTAHIAPTOB.

VYueGHast 1abopaTopusi, OCHAILIEHHAa 000PYA0BaHUEM:

paboune MecTa 1Mo KOJIM4ecTBY 00ydarommuxcs;

pabouee MecTo IpenogaBaTels;

HarJsAHbIe TocoOus (OIaHKU TOKYMEHTOB, 00pa3isl 0popMIICHUS JOKYMEHTOB U T.11.);

KOMILIEKT y4eOHO-METOIMYECKOI JJOKyMEHTAIUH.

TEXHUYECKUMU CPEJICTBA OOyUEHUS;

JETEKTOPOM BaJIOT;

CYETYMKOM OaHKHOT;

KaCCOBBIMH amlmapaTaMu;

ceiipom;

NaKeTaMHy JIMIIEH3HOHHBIX MporpamM (110 BEIOOpY oOpa3oBaTensHOU opranm3anun): MS Office
2016, CIIC Koncynprantllmtoc, TAPAHT, Oyxranrepckas cnpaBounas cucrema (bCC) «Cucrtema
I'maBOyx», «1C» (cepus nporpamm «1C: Byxranrepus»), «AilTu» (cemeiictBo «bOCC»), «ATnant —
Nudopm» (cepus «Akkopn»), «['amaktuka — Ilapyc» (cepus mporpamm «l amaktuka» u «llapyc»),
«Iy» («Typbo — Oyxranrep»), «MuTemnexkt — cepBucy» (cepust «bICT»), «Mudun» (cepus
MPOTPaMMHBIX TIPOAYKTOB OT «MHUHM» 10 «Makcw»), «Hupopmatuk» («MHpo — Oyxramrepy),
«Mupocopt» («MHTerpatop»), «Omera» (cepust «Abacusy), «udeit» («Iramon») m «R-Style
Software Lab» («YHuBepcanpnas Oyxranrepust Kupmna u Medoaus», cepust RS-Balance);

MYJIbTHMEIHAIIPOEKTOP;

UHTEPaKTUBHAS JOCKA WU SKPaH.

ITomemenuss sl CaMOCTOSTEIIBHOM pa6OTBI 06yqafomnxc;1 OCHAaIICHBI KOMHBIOTCpHOﬁ



TEXHUKOU C BO3MOKHOCTLIO IIOAKIIFOYCHUA K I/IH(l)OpMaHI/IOHHO-TGHCKOMMYHI/IKaHI/IOHHOI\/’I CeTn
"UntepHer" m obecredueHHEeM JOCTyla B SJEKTPOHHYIO MH(OPMAIMOHHO-00pa30BaTEeIBHYIO CpPEIy

00pa30BaTeNIbHON OpraHU3aLHH.

3.2 NudopmanuonHoe odecrneyeHHe peaan3anuy NPorpaMmbl

Jns peanuzanuy mporpaMMbl OnOmuoTedHblid GpoHn oOpa3oBaTeNbHOM OpraHU3alUU UMEET
neJaTHbIE M AJIEKTPOHHBIE 00pa3oBaTelbHbIE U MH()OPMAIMOHHBIE PECYpChl, pEKOMEHIyEeMbIC IS

HCIIOJIBb30BaHUs B O6paSOBaTCJ'II)HOM mponecce.

3.1.1. OcHOBHBIE€ HCTOYHUKH

HopmaTtusHas nureparypa

Koncturynus Poccuiickoit @eneparuu ot 12.12.1993 (nelicTByromas peaaxims);

bromkernsiii kogeke Poccuiickoit ®emeparuu ot 31.07.1998 N 145-®03 (meiictByromias
peaaKius);

I'paxxnanckuii konexc Poccuiickoit denepanuu B 4 yacTsax (AeicTByIOMIAs PeIaKIus);

Konekc Poccuiickoit @eneparnuu 00 aqiMUHUCTPATUBHBIX MpaBoHapymieHusx ot 30.12.2001 N
195-@3 (neicTByrOIIas peaaKims);

Hanorosesiit koneke Poccuiickoit @eneparuu B 2 yacTsx (ISHCTBYIOIIAs PeIaKIIHs);

TamoxeHHbIN KoJeke TaMOXKeHHOTO coro3a (IeHCTBYIOIAs PEAAKIINSA);

TpynoBoit xomexc Poccuiickoit ®eneparmuu ot 30.12.2001 N 197-®3 (melictByromias
penakims);

VYronoBubeiit  kogekc Poccuiickoit ®enepanuu ot 13.06.1996 N 63-®3 (meiicTByromias
penakuus);

®enepanbhbiii 3ak0H "O MPUMEHEHUH KOHTPOJBHO-KACCOBOW TEXHUKH TPU OCYIICCTBICHUH
HaJUYHBIX JICHS)KHBIX pacyeToB M (WJIM) pPacdyeToB C HCIOJIB30BAHHWEM JJICKTPOHHBIX CPEACTB
wiarexa" ot 22.05.2003 N 54-D3 (mocnenHsis penakius);

®enepanbubiit 3akoH 0T 3 utoHs 2009 1. N 103-®3 «O nesaTenbHOCTH MO NMpUEMy IIaTexel
(U3NYECKUX JUL], OCYLIECTBIIIEMOH MJIATEKHBIMU areHTaMu» (pea. ot 18.04.2018);

®enepanbhbiii 3ak0H 0T 24.07.1998 N 125-D3 (meiictByromas penakius) «O0 o6s3aTeIbHOM
COLIMANILHOM CTPAaXOBaHUM OT HECYACTHBIX CIy4yaeB Ha MPOU3BOJCTBE M MNPOQPECCHOHATBHBIX
3a00JIeBaHUI»;

Oepnepanbubii 3akoH o 07.08.2001 N 115-®3  (meiictBytomass  pemakuus) «O

MIPOTUBOJCUCTBUN JIeTanu3aluu (OTMBIBAHUIO) JIOXOJAOB, IOJYUYEHHBIX TMPECTYNHBIM IyTeM, H
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(hMHAHCUPOBAHUIO TEPPOPU3MAY;

®enepanbhbiii 3ak0oH oT 15.12.2001 N 167-®D3 (neiictByromas penakius) «O0 o6s3aTeIbHOM
IIEHCUOHHOM CTpaxoBaHuu B Poccuiickon @enepannn»;

®epnepanbHbli  3ak0oH  oT  26.10.2002 N 127-®3  (meiictBytomass penpakuus) «O
HECOCTOSATENILHOCTH (0aHKPOTCTBE);

®enepanbupiii 3akoH oT 10.12.2003 N 173-®3 (neiicTByromas penakiusi) «O BaJTIOTHOM
PETYIMPOBAHUH U BaJTIOTHOM KOHTPOJIEY;

®enepanbHbliil 3akoH oT 29.07.2004 N 98-®3 (meiictByromas penakuus) «O KoMMepUYecKou
TalHEeY;

®denepanbubiii 3aKk0H 0T 27.07.2006 N 152-03 (nmetictByromas penakius) «O mepcoHATbHBIX
TAHHBIX);

®enepanbhblil 3ak0H OT 29.12.2006 N 255-D3 (neiictByromas penakmus) «O06 o0s3aTensHOM
COLIMAJILHOM CTPaxXOBaHUM Ha CIy4ail BpeMEHHOM HETPYJOCIIOCOOHOCTH U B CBSI3U C MATEPUHCTBOM;

®denepanbHbii 3ak0H  oT  25.12.2008 N 273-®3  (meiictBytomas pemakmus)  «O
MPOTUBOICUCTBUU KOPPYIIIHNY;

®enepanbhblii 3akoH oT 30.12.2008 N 307-®3 (neiicTByromas penakius) «O0 ayauTopcKoii
JeSATEIBHOCTI;

®enepanbubii 3ak0oH  oT  27.07.2010 N 208-®3  (meiictBytomas pemakmus) —«O
KOHCONMUANPOBAHHON (DMHAHCOBOW OTYETHOCTHY;

®enepanbHbiil 3akoH or 27.11.2010 N 311-®3 (neiictByromas peaakuus) «O TaMOKEHHOM
perynupoBaHuu B Pocculickon @enepanumny;

®enepanbubiii 3ak0oH oT 29.11.2010 N 326-D3 (nmeiictByromas penakius) «O0 o6s3aTeIbHOM
MEIMIMHCKOM CTpaxoBaHuu B Poccuiickon Penepaunny;

®enepanbubiii 3akoH oT 06.12.2011 N 402-d3 «O OyxrantepckoMm yueTe» (AelCTByomas
penakuus);

[Mocranoenenne IlpaBurensctBa PO B 3 wactax or 01.01.2002 N 1 «O Knaccuduxanmm
OCHOBHBIX CPEJICTB, BKJIIOYAEMbIX B aMOPTH3AL[MOHHBIE TPYIIBDy (JEHCTBYIOIAApEaaKIus);

[Tocranosnenue IIpaButensctBa PO ot 15.06.2007 N 375 «O06 yrBepxxaenuu Ilonoxenus oo
OCOOCHHOCTSIX ~MOpPAAKAa HCYHMCICHUS TOCOOMH 10 BPEMEHHOW HETPYAOCHOCOOHOCTH, IO
OEpEeMEHHOCTH U pojAaM, €KEMECIYHOTO MOCOOUS MO YXO0y 3a peOEHKOM Tpa)KJaaHam, MOAJIEKAIIUM
0053aTeIbHOMY COIIMAIbBHOMY CTPaXxOBaHUIO Ha ciydyail BpEMEHHOU HETPY0CTIOCOOHOCTH U B CBSI3U C
MaTEPUHCTBOMY (ICUCTBYIOIIAs peaaKIus);

[Tonoxxenne mo OyXraaTepckoMmy yueTy «YueTHas monuTuka opranuzammm» (IIBY 1/2008),
yTB. ipuka3zoM Mun¢puHa Poccun ot 06.10.2008 N 106H (meiicTByromas peaaxius);

[Tonoxenne mo OyXraJTepcKoMy YYeTy «YUeT JIOrOBOPOB cTpouTesbHOro moapsna» (IIBY
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2/2008), ytB. mpukazom Munduna Poccun ot 24.10.2008 N 116H (aeiicTByromas peIakiys);

[TonokeHne Mo OyXrajaTepcKoMy Y4eTy «Y4eT aKTUBOB M 00s3aTENIbCTB, CTOUMOCTh KOTOPBIX
BbIpakeHa B MHocTpaHHOM Bamore» (IIBY 3/2006), yrB. npukazom Mundpuna PO ot 27.11.2006 N
1541 (nedicTByromas pegakius);

[Tonoxxenue mo Oyxrantepckomy yuety «byxranrepckasi ortdeTHocTh opranuzaruny (I1IBY
4/99), y1B. npukazom Mundpuna PD ot 06.07.1999 N 43H (neiicTByroIIas peaakius);

[TonokeHne Mo OyXraiaTepckoMy ydeTy «Yd4eT MaTepHallbHO-NIPOU3BOJICTBEHHBIX 3alacoB)
(ITBY 5/01), ytB. mpuka3zom Munduna Poccun ot 09.06.2001 N 44H (meiicTByromas peqakims);

[Monmoxxenne mo OyxranrepckoMy yuery «Yder ocHOBHBIX cpencts» (IIBY 6/01), yts.
npukazoM Munbuna Poccuu ot 30.03.2001 N 26H (meiicTByromas penakius);

[Tonoxenue no GyxranrepckoMy yuety «CoObiTust nmocie otuetHoit nate» (IIBY 7/98), yTB.
npukazoM Munduna Poccun ot 25.11.1998 N 561 (meiicTByromnas peaaxius);

[Tonoxxenne 1o  OyxranrepckoMy yueTy «OII€HOYHBIE  0053aTE€NbCTBA,  YCIOBHBIC
obsi3aTenscTBa U ycinoBHbIE akTUBE (IIBY 8/2010), yTB. mpukazom Munduna Poccun ot 13.12.2010
N 167u (neficTByroIIas peaaxius);

[onoxxenne no Oyxranrepckomy yuery «Jloxonsl opranuzauuu» (IIBY 9/99), yrB. [Ipukazom
Munduna Poccun ot 06.05.1999 N 321 (neiicTByroas peIakius);

[Tonoxenune nmo Oyxranrepckomy ydetry «Pacxoasr opranuzamum»(I[1BY 10/99), yTB. mpukazom
Munduna Poccuu ot 06.05.1999 N 33H (neiicTByromas peaaxiusi);

[Monoxxenne mo Oyxranrepckomy yuery «WHdpopmanus o cBszaHHbIX cTopoHax» (IIBY
11/2008), yrB. npuka3zom Mundura Poccun ot 29.04.2008 N 481 (aeiicTByromas peIakius);

[Tonoxenune mo Oyxrantepckomy ydery «Mudopmanusa no cermentam» (IIBY 12/2010), yts.
[Tpuxazom Munduna PO ot 08.11.2010 N 143H (neiicTByrommas peaakis);

[Tonoxenue no OyxranrepckoMy yueTy «Yder rocyaapctBeHHoil momomm» I1BY 13/2000, yTB.
npukazoM Munduna PO ot 16.10.2000 N 921 (neicTByromIas peaaxius);

[Tonmoxxenne mo OyXraiaTepcKoMy ydeTy «YueT HeMmaTepuaslbHbIX akTuBOB» (IIBY 14/2007),
yTB. ipuka3zom Munduna Poccun ot 27.12.2007 N 153H (neiicTByroIas peaaxims);

[Tonoxenne nmo OyxraiarepckoMy yueTy «Yd4eT pacxoJoB Mo 3aiiMam u kpeautam» (I1BY
15/2008), ytB. mpukazom Munduna Poccun ot 06.10.2008 N 1071 (neficTByrommas peaaxis);

[Tonmoxxenne mo Oyxranrepckomy ydery «WHbopmamms 1mo mpexpanaeMoi IesTeIbHOCTI
(ITbY 16/02), ytB. npukazom Munduna Poccun ot 02.07.2002 N 66H (neiicTByroIIas penakiius);

[TonoxkeHne MmO OyXTanTepcKOMy ydeTy «YdYeT pacxXoJ0B Ha Hay4HO-HCCIEI0BaTEIbCKUE,
OTIBITHO-KOHCTPYKTOPCKHE M TexHojorumueckue padote» (IIBY 17/02), ytB. mpukazom MunduHa
Poccun ot 19.11.2002 N 1151 (melicTBytomias pegakus);

[TonoxkxeHne 1o OyXraaTepckoMy yueTy «Y4eT pacyeToB IO HaJlory Ha MpUObUIb
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oprarm3anuii» (IIBY 18/02), yrB. npukazom Mundpuna Poccun ot 19.11.2002 N 1141 (neficTByromas
penakus);

[Tonoxenue no OyxrantepckoMmy ydery «YueT (punaHcoBbix BioxkeHuit» (IIBY 19/02), yts.
npukazoM Mundunaa Poccun ot 10.12.2002 N 126H (meiicTByromias peaaxius);

[Monmoxxenne mo Oyxranrepckomy yuery «WHpopmamms 00 y4acTHM B COBMECTHOU
nestensHocTHy (IIBY 20/03), yTB. mpukazom Mundura PD ot 24.11.2003 N 1051 (neficTByromas
penaKius);

[Honoxenne no Oyxrantepckomy yuety «V3meHenus: oueHouHbIXx 3HaueHuit» (I1IBY 21/2008),
yTB. nnpuka3zoM MuH¢una Poccun ot 06.10.2008 N 106H (neiicTByromas pelakius);

[Tonoxenue nmo Oyxrantepckomy yuery «lcmpaBnenue ommOok B OyXraiaTepckoM ydere U
otruetHoct» (IIBY 22/2010), yTB. mpukazom Munduna Poccun ot 28.06.2010 N 631 (neiicTByromas
penakuus);

[Tonoxxenne mo OyxranrepckoMy ydeTy «OTueT O HIBIKCHHHM JeHEXHBIX cpenacts» (I[IBY
23/2011), ytB. nmpuka3zom Munduna P® ot 02.02.2011 N 11n (meiicTByromas peaakius);

[Tonoxenue nmo OyXraiarepckoMy ydeTy «YueT 3aTpaT Ha OCBOEHHE NMPHUPOJIHBIX PECYpPCOB»
(ITBY 24/2011), ytB. npukazom Mutndpuna PO ot 06.10.2011 N 1251 (meticTByromias pegaxius);

«IlonoxeHne O MpaBWJIax OCYIIECTBICHHUS INEpeBOAa JEHEXHbIX cpeAcTB» (yTB. bankom
Poccun 19.06.2012 N 383-I1) (pea. ot 05.07.2017);

[Tpuka3 Munpuna PO or 13.06.1995 N 49 «O6 yrBepkaeHuun MeToandeckux yka3zaHUH 110
MHBEHTApHU3alU1 UMYIIECTBA U (PMHAHCOBBIX 00S3aTENBCTBY (JICHCTBYIOIIAS PEIAKIIHS);

[Tpuka3z Munduna Poccun ot 29.07.1998 N 34n (neiictBytomas pegakius) «O0 yTBEpKICHUN
[TonoxxeHnss MO BEAEHUIO OYXTAJITEPCKOTO yueTa M OyXTalTepcKod oT4deTHOocTH B Poccuiickoi
denepauuny;

[Tpuka3 Munduna P® ot 31.10.2000 N 941 «O06 yTBep»k/A€HUH IJIaHA CYETOB OYyXTaJlTEPCKOro
ydeta (PMHAHCOBO-XO3SIICTBEHHON JEATENIbHOCTH OPraHU3alMi U MHCTPYKLUHU 110 €r0 MPUMEHEHHUIO»
(meicTByIOMIAs pelaKius);

[Ipuka3z Mundpuna Poccum ot 02.07.2010 N 66H «O dopmMax OyXxraaTepcKod OTUYETHOCTH
opranuzainui» (aecTByromas peaaKkiys);

MesxyHapoaHble CTaHAapThl ayAuTa (OQHUIHATBHBIA TEKCT);

Vkaszanue banka Poccum ot 11.03.2014 N 3210-VY (pen. ot 19.06.2017) «O nopsinke BeaeHUsS
KaCCOBBIX OIEpaluil IOPUANYECKUMHU JIMLIAMH U YIPOILIEHHOM MOPSIKE BEIECHUS KaCCOBBIX ONepalui
VH/IMBUYaIbHBIMU IPEANPUHIUMATEISIMU U CyOBEKTaMH MAJIOro NpeANpUHUMATEIbCTBAY;

Borauenko B.M., KupumioBa H.A. Byxranrepckuii y4der: YueOnuk. — PocroB n//l: ®eHukc,
2018. - 538 c;

Hmutpuesa . M., 3axapos W.B., KamaueBa O.H., byxrantepckuii y4er u aHanm3: y4eOHUK

14



st CITO — M.: UznarensctBo FOpaiit, 2018. — 423 ¢;

HmutpueBa WM. M., Bbyxrantepckuit yder: y4deOHMK u mnpaktukym i1 CIIO — M.:
W3narensctBo FOpaiit, 2018. — 325 ¢;

Emunyp M.IO., HocoBa O.M., ®ponoBa M.B. DkoHOMHKa U OyXraiarepckuid yder.
[Tpodeccrnonanbupie Monynu: yueOHuk. — M.: @OPYM: UHOPA-M, 2017. - 200 c;

KazakoBa H.A., Ayaur : yuebnuk ans CI10 — M. : UznarensctBo FOpaiit, 2017. — 387 ¢;

DJIeKTPOHHBIE H31aHus (3JIeKTPOHHBbIE pecypchl)

EnnHoe okHO mocTyna k oOpa3oBaTeabHBIM pecypcam http://window.edu.ru/

DeKTpOHHO-0MOIMOTeYHast cucTeMa «Znaniumy. Pexxum noctyna http://znanium.com

[Mopran «Bceobyu»- crpaBoYHO-MH(OPMAIIMOHHBIN 00pa30oBaTeIbHBIN CalT, €IWHOE OKHO

JI0CTyTIa K 00pa3oBaTeabHbIM pecypcam —http:/www.edu-all.ru/

DKOHOMHKO-TIpaBOBasi OuOnmoTeka [DJeKTpoHHBIH pecypc]. — Pexum moctyma

http://www.vuzlib.net.

3.1.2. J/lonoJTHUTEIbHbIE HCTOYHHKH

HNudopmanmonno npaBoBoii moprain http://konsultant.ru/

NudopmannonHo npaBoBoi mopran http://www.garant.ru/

OdunmanbHbIi cauT MunucrepcTsa dunaHcoB Poccwuiickoit denepaunn

https://www.minfin.ru/

Oc¢unnanbubiii  caiit  denepanpHoil  HamoroBod  cimyx0bl  Poccuiickoit  Denepanuu

https://www.nalog.ru/

Odunmanbuslit caiit [lencunonnoro gouaa Poccun http://www.pfrf.ru/

Odunmanshelii caiit @oHna conMaabHOro cTpaxoBanus http://fss.ru/

Odunmanpabiii caiT @oHIa 0053aTETHHOT0 MEAUIIMHCKOTO cTpaxoBaHushttp:/ www.ffoms.ru/

Odunmanpubiii caiiT enepabHON CITy)OBI TOCYAapPCTBEHHOM CTaTUCTUKUhttp://www.gks.ru/
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4. KOHTPOJIb U OIIEHKA PE3YJbTATOB OCBOEHMUSA
MPODPECCHOHAJIBHOI'O MOAYJIA «IIM.05 BoinoJiHeHHe padoT 1Mo OJHON WU

HECKOJIbKHUM NpodeccusiM padovyux, 10JKHOCTAM CJIYKALHX»»

Koa n nammenoBanue
poecCHOHATBLHBIX U
001X KOMITETCHIIUH,

(bopMHUpyEMBIX B paMKax
MOJTYJIS

Kputepun onieHku

MeTtonrnl OlIEHKHA

[IK 1.1. OGpabarbiBaTh
NepBUYHBIC OyXTaITEPCKUE
ITOKYMEHTBI.

JleMoHCTpanysi yMEHHUI U HaBBIKOB:

- IPUHUMAaTh POU3BOJIbHBIC IEPBUYHBIC
OyXTanTepcKkue JOKYMEHTHI,
jpaccMaTpuBaeMble KaK TUCbMEHHOE
TOKa3aTeNIbCTBO COBEpILIEHUS
XO3SIICTBEHHOM Onepaluy uin
MOJIyYEHUE Pa3peILCHUsI Ha €€
[IPOBE/ICHUE;

-IIPUHUMATh TICPBUYHBIC OYXTalTEPCKHE
TOKYMEHTBI Ha OYMa)KHOM HOCHUTEJIE U
(vu) B BHJIE DJIGKTPOHHOTO JTOKYMEHTA,
MOAMMCAHHOTO 3JIEKTPOHHOM MOJIHUCH;
-IIPOBEPATH HAJIMYUE B MTPOU3BOJILHBIX
MEPBUYHBIX OYXTaITEPCKUX JTOKyMEHTaxX
00s13aTeNLHBIX PEKBU3UTOB;

-IPOBOJIUTH (hOPMaIbHYIO IPOBEPKY
TOKYMEHTOB, IIPOBEPKY 110 CYIIECTBY,
apru(METUYECKYIO IPOBEPKY;
-IIPOBOJIUTH TPYIIIUPOBKY NEPBUUYHBIX
OyXTajaTepCKUX JOKYMEHTOB IO PAILY
MPU3HAKOB;

-IIPOBOJUTH TAKCUPOBKY U KOHTUPOBKY
MEPBUYHBIX OYXTaNTePCKUXJOKYMEHTOB;
-OpPTaHHU30BbIBAThH IOKyMEHTOO0O0POT;
-pa3bupaThCsi B HOMEHKIJIATYpPE ACTT;

Texymmii KOHTPOJIb BYopme:
-YCTHOTO U TUCBMEHHOTO
ompoca;

-3aIIUTHI MPAKTUYECKUX
3aHATHI;

-BBIITOJIHEHUSI TECTOBBIX
3aJaHNM;
-KOHTPOJIbHBIX
TeMam.
Pemenue MPaKTHKO-
OPUEHTUPOBAHHBIX
CUTYallMOHHBIX ) 3aJIaHUH.
JK3aMEH 110

pabotmo

MpoQeCCHOHATBHOMY
MOJTYJTIO.

Otyer 1O y4eOHOH
MPAKTHKE.

-3aHOCHUTH JJaHHBIE II0 CTPYNIIHPOBAHHBIM|
TOKYMEHTaM B PErHCTPhl OYyXTaiaTepCKOro)
y4era;

-riepesiaBaTh IEPBUYHBIE OyXralTepcKue
NTOKYMEHTbl B TEKYLIUH OyXranTepckui]
ApXUB;

-TiepelaBaTh IMEPBUYHBIE OYyXralaTepcKHe
TOKYMEHTbl B TIOCTOSIHHBIH apXuB IO

MCTEYCHUU  YCTAHOBIICHHOIO CpOKa
XpaHEHUS;
-MCIIPABIATh  OMIMOKM B MEPBUYHBIX

OyXTaJTepCKUX JOKYMEHTAaX.

[1K 1.3. IIpoBoguth yuer
/IeHexXHBIX CPEeACTB,
0QOpPMIIATh ACHEKHBIE U
KAaCCOBBIE JOKYMEHTHI.

JleMoHCTpanys yMEHHI U HaBBIKOB:
-IIPOBOJUTH Y4YE€T KaCCOBBIX OIEpPaLHH,
JICHEKHBIX JOKYMEHTOB U IIEPEBOJAOB B
Iy TH;

-IIPOBOJUTH YYET ACHEKHBIX CPEACTB Ha

[PACUCTHBIX U CIICHUAJIBHBIX CUCTAX,
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Tekymmii KOHTpOJIb B
bopme:

-YCTHOTO U
MMACBMEHHOTO OITPOCa;
-3aIUThI
MPAKTUYECKUX




-YUUTBIBaTh OCOOEHHOCTH y4eTa
KAaCCOBBIX OTepaluii B HWHOCTPaHHOU
Bantore 1 onepanuid 10 BaJIOTHBIM
cueTaM;

3aHSATHIL,
-BBITTOJTHCHHUS
TECTOBBIX 3aJaHUM;
-KOHTPOJIbHBIX paboT

-0hOopMITATH JCHEKHBIE U KACCOBBIC MO TeMaM.
MMOKYMCHTEI, Pemrenue IMPAaKTHUKO-
-3aI0JIHATh KaCCOBYI0 KHUTY U OTYET |[OpUEHTHUPOBAHHBIX
Kaccupa B OyXTalTepHIo. CUTYaIIMOHHBIX )
3aaHui.
JK3aMEH 110
Mpo¢eCCHOHATBHOMY
MOYJIIO.
OTyeT no y4ueOHOU
MPAaKTHKE.
[IK 2.2. BrmonnasTe/leMoHCTpalus HaBBIKOB T10 BHITTOJIHEHHIO| | €KYIIIH KOHTPOJIh BhOpMeE:
[OPYYEHUsI PYKOBOJCTBA BIIOPYYEHUN  PYKOBOACTBA B  COCTaBE-YCTHOI'O 51
COCTaBe  KOMHCCHM  TOKOMMCCHU 10 MHBEHTApH3allMu aKTHBOB BIUCHMEHHOTO OMpOCa;

HMHBCHTAPU3AllUKU AKTHUBOB B
MCCTax UX XpaHCHUA.

MCCTaX UX XPAaHCHUS.

-3aIUTHl IPAKTHYECKUX
3aHATHIL,

-BBITIOJTHEHUS TECTOBBIX
3aJaHNuM;

-KOHTPOJIBHBIX paboT 1o
TeMaM.

PeleHne npakTuko-
OPHEHTUPOBAHHBIX
CUTYaIlMOHHBIX) 3a/1aHUM.
JK3aM€EH 10
po¢eCCUOHATTLHOMYMO/YJTIO.
OTt4yeT no y4eOHOH

[IPAKTHKE.

[1K 2.3. [IpoBoauThH
MOATOTOBKY K
HBEeHTapHU3aiK 1
[IPOBEPKY IEUCTBUTEILHOIO
COOTBETCTBUS (DAKTUICCKUX
NaHHBIXMHBEHTAPU3ALIUU
TaHHBIMYYeTa.

JleMOHCTpanusi HAaBBIKOB TIO MPOBECHUIO

MOJNTOTOBKA K  HMHBEHTApU3alUUu U
MPOBEPKHU AEHCTBUTEIHLHOTO

COOTBETCTBHUS  (DAKTHUECKUX  JaHHBIX]
MHBEHTapU3aIH TaHHBIM yuera,

opopmiieHHI0  (HaKTOB  XO3SIMCTBEHHOM]
PKH3HH SKOHOMUYECKOTOCYObEKTA.

Tekyuit KOHTPOJIb B popMme:
-YCTHOTO Y TUCHBMEHHOTO
orpoca;

-3l THl IPAKTHYECKUX
3aHATHIL,

-BBITIOJTHEHHUS TECTOBBIX
3aJaHNuM;

-KOHTPOJIBHBIX paboT 1o
TeMaM.

PeleHne nmpaxkTUKo-
OpPUEHTHUPOBAHHBIX
CUTYallMOHHBIX) 3aJ[aHUH.
JK3aMEH 110
npodeccuoHaIbEHOMY
MOJIYJIIO.

OTuet o yueOHOI
MpPaKTHKE.

IIK 2.4. Ortpaxarb B
OyXTaJITePCKUX
[IpoBoaKax 3a4yer u

Croucanye HETOCTauYu

JleMOHCTpanys HaBBIKOB 110
OTpakeHHUIO B OyXTalaTepCKUX
[IpoBoaKax 3auera U CIIMCAHUS
HEOCTAYX IEHHOCTEN U PETyJIHPOBAHUS

Texymui KOHTpOJIb B
dhopwme:

-YCTHOTO U
[MMCBMEHHOTO OIPOCa;
-3aIUThI

LIEHHOCTEN (peryInpoBaTh

uB CHTApPU3AIIUOHHLIX pa3HUIL 11O
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MHBCHTAPH3AIMOHHbIC pe3yJIbTaTaM HHBEHTApU3AIIH. MPAaKTUIECKIX
Pa3HUILIbI) [0 pe3ysbTaTaM BaHATHI;
MHBEHTAPH3AIHH. -BBITIOJTHEHUS
TECTOBBIX 3a/laHUIi;
-KOHTPOJIbHBIX paboT
MO TEMaM.
Pemenne nmpakTuko-
OPUEHTUPOBAHHBIX
CUTYalLlMOHHBIX)
3aTaHNM.
JK3aMeH 110
podecCUOHATIBHOMY
MOJTYJIIO.
Otuet 1o yue6HOMI
MPaKTHKE.
OK 01. Beibupats Br100p onTUManbHBIX CIIOCOOOB Onenka
CIIOCOOBI pemeHns 3a1a4 pemieHnss  npodecCHOHANBHBIX 33134 (D (eKTHBHOCTH U
npodecCHOHATBLHON [TprMeHUTETBHO K pa3IUUHBIM KayecTBa BBINOJHEHUS
MesITeTbHOCTH, KOHTEKCTaM. 3aay
MPUMEHUTETBHO K
a3JMYHBIM KOHTEKCTaM.
OK 02. OcymiecTBisaTh OddexTuBHblii  TOMCK  HeoOXxoauMoHOneHka 3(hHEKTHBHOCTH U
MOUCK, aHAJIN3 U MH(pOPMALINK, UCIIONb30BAHUE PA3IMYHBIXKAUEeCTBA BBINOJIHEHUA3a1a4
MHTEPIPETALNIO MCTOYHUKOB TIONYYCHHUS HMH(POpPMALNH,
MHpOpMaLnu, He0OXOAUMOI BKITIOYAst HHTEPHET- PECYPCHI.
IUTST BBITTOJTHEHUS 33,149
npodecCUOHATBLHON
eSITeTIbHOCTH
OK 03. Imanuposats u 'YMeHMe OCTaHOBKHU 1LI€H, BbIOOpa U Ocy1uecTBieHne
[peaTn30BBIBATh COOCTBEHHOEMPHUMEHEHHSI METOJIOB U CTIOCOOOB caM000pa3oBaHus,
npodeccHOHATIBLHOE U peleHus npopeccHOHANbHBIX 3aa4; MCTIOJIb30BAaHUE COBPEMEHHOM
ITTYHOCTHOE Pa3BHUTHE. CBOEBPEMEHHOCTh C/Ia4YM MPAKTUYECKUX [HAYIHOH U
3aJJaHUii, OTYETOB I10 MPAKTHKE; npogeccuoHanbHON
ParmonanbHOCTD pacripenesieHust TepMUHOJIOTHHU, YIaCcTHE B
BPEMEHU MPH BBITIOTHEHUH npodeCcCHOHATBHBIX
NPaKTUIECKUX padoOT ¢ COONIOJIEHHEM  (OJIMMITHAAax, KOHKypcax,
HOPM U IIPaBUJI BHYTPEHHETO paclopsIKa. BEICTaBKaX,Hay4YHO-
MPaKTUIECKIX
KOH(epeHIMAX, OLICHKA
CTIIOCOOHOCTH HaXOUTh
QJIbTepPHATHBHbBIC BAPUAHTHI
[pEIICHNS] CTAaHIAPTHBIX U
HECTaHIAPTHBIX CUTYaL,
MPUHSATHE
OTBETCTBEHHOCTH 32 UX
BBITIOJIHEHHUE
OK 04. PaGorats B B3anMoaencTBue C KOJUIEraMH,(JKCTIEPTHOE HAOII0IeHUE U
KOJIJICKTHBE U KOMaH/IE, PYKOBOJICTBOM, KJINEHTAMH, CAMOAHAIHN3 [OLIEHKAPE3yJIbTaTOB
b heKTUBHO U KOPPEKIUS Pe3yIbTaTOB COOCTBEHHOH |[(popmupoBaHUs
B3aUMO/ICVICTBOBATH C paboTHI. [MOBEICHYECKHUX
KOJIJIETaMH, HaBBIKOB B X0J1€ 00y4eHUs
[PYKOBOJICTBOM,KJIHIEHTAMH.
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OK 05. Ocy1iecTBasTh
YCTHYIO U TUCHMEHHYIO
KOMMYHHUKAITUIO Ha
rOCyIapCTBEHHOM SI3bIKE
Poccuiickoit @enepanyu ¢
y4eToM ocoOeHHOCTe!
COITMAIBHOTO M KYJIbTYPHOTO
KOHTEKCTA.

Mcronp30BaHne MEXaHH3MOB CO3JJaHUs U
O6pa6OTKI/I TCKCTa, a TaKXC BCIACHUC
JICJIOBBIX 6606,[{, y4acTue B COBCHIAHUAX,
JCJI0Bast TeJ'Ie(I)OHHaH KOMMYHUKAIIUA.

OreHka yMeHUs

Bcerynats B
KOMMYHHUKaTHBHbIE
OTHOLIEHUS B cepe
MpoQecCuoOHAIBHON
NEATEIBHOCTH U
MOJEPKUBATh CUTYallMOHHOE
B3aMMOJECHCTBHUE, IPUHUMAs
BO BHUMaHHE 0COOEHHOCTHU
COLIMAJIbHOTO U

KyJIbTYpPHOI'O KOHTEKCTA, B
YCTHON UTMUCBMEHHOMH (hopme,
MIPOSIBJIEHUE TOJIEPAHTHOCTHU B
KOJJIEKTHBE

OK 09. Hcnonp3oBaTh
MH(POPMAaIMOHHbIE
TEXHOJIOTUH B
npodeccunoHaNbHOMI
MesITeTHHOCTH.

YMenune HCIIOJIb30BaTh B
oOpa3oBaTeNbHOW M MPOodecCHOHANBHON

NEeITeIEHOCTH AIIEKTPOHHO-TIPABOBBIE
CHCTEMBI, yMEHHUE MIPUMEHSTH)
OyXranTepckue MIPOrpaMMbl u
OCYIIECTBIIATh  MPEACTAaBICHUE

MOKYMCHTOB B OpraHbl CTATUCTUKH YCPC3
TCIICKOMMYHHUKAIIMUOHHBIC
KaHaJIbI.

OneHka yMeHusi IpUMEHATh
CpeAcTBauH()OPMALIMOHHBIX
TEXHOJIOTUN I

pelieHus
MpoQeCCHOHABHBIX 33724 U
MCIIOJIb30BaHUS
COBPEMEHHOTO MPOTPAMMHOTO
oOecreueHus

OK 10. ITonb3oBaThCst
npodecCuoHaIbHON
ITOKYMEHTAlUEW Ha
roCy/1apCTBEHHOM U
MHOCTPAHHBIX S3bIKAX.

'YMeHMe IOHUMATh U IPUMEHSATh
3aKOHOJATEIbHO-HOPMATUBHBIE
TOKYMEHTBI, TPOPECCHOHANBHYIO
ITUTEPATypy,pa3bsCHEHUS HMHPOPMALINIO
KOMITIETEHTHBIX OPTaHOB, TUIIOBBIE (DOPMBI
1 TOKYMEHTBI.

OrneHka coOMroIeHUS
[TpaBun opopmieHus
TOKYMEHTOB U
MMOCTPOCHUS yCTHBIX
cooOIIeHni Ha
rOCyIapCTBEHHOM SI3bIKE
Poccuiickoii®enepanuu u
MHOCTPAHHBIX S3bIKaX

OK 11. Mcnonb3oBaTh
3HaHMS 110 (PUHAHCOBOM
rPaMOTHOCTH, IJIAHUPOBATh
MpeANPHHAMATETBCKYIO
eI TEILHOCTD B
npodeccuoHabHOU chepe.

JleMOHCTpallsi yMEHHsI TPE3EHTOBATH
MJCH OTKPBITHA COOCTBEHHOIO Jiela B
npodeccHoHaTBLHOMI JESITEIIbHOCTH,
COCTaBIISITh  OW3HEC-TUVIAaH C  y4eTOM|
BBEIOpAHHOW UJCH, BBISIBIATH
JlocTronmHcTBa u

KOMMEPUYECKOU UIen

HEJIOCTATKH

O1eHKa yMEHUSIONPEIeIATh
MHBECTHIINOHHYIO
MPUBJICKATEIBHOCTh
KOMMEPYECKUX HAEH B
pamMKax npoQeccuoHaIbHON
NeATeNIbHOCTH, OIPEICIIATh
MCTOYHUKU (DMHAHCUPOBAHUS
Y CTPOUTH MEPCIEKTUBBI
Pa3BUTHS COOCTBEHHOTO
Ou3Heca
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